
Read the 
Homeowner’s Guide 

to help you know 
what permit(s) you 

need for your 
project?

Homeowner 
schedules & passes 

plumbing and/or 
electrical exam

Homeowner fills out 
an online permit 

application or 
submits via email

Submitted 
application is 
reviewed by 

Planning Assistant

Submitted 
application is 
reviewed by 

Planning Assistant

If corrections are 
needed, the online 

system will send 
notification to the 

homeowner

Homeowner submits 
corrections online

If no corrections are 
required or if 

corrections have 
been made, 

homeowner pays 
permit fees

Permit is issued

Note:  Permit issued must be kept on site, at all times.


	Homeowner Trade Permit Flow Chart.vsd
	Page-1


