City of

ALBUQUERQUE

ePlan Review is a web-
based solution that will
allow building plans to be
submitted electronically,
improve the plan review
cycle, reduce costs
associated with obtaining
residential and
commercial construction
permits, as well as support
green initiatives.

Applicant User Guide

In addition to this user manual, please refer to the
instructions provided in the electronic forms
(eForms) for further assistance.
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Electronic Plan Submission
Please complete the following prior to getting started:

1. Make application at the City’s Building Safety permitting desk, located in the Plaza Del Sol
building, 600 2" St NW, where you will be given an application number and fees can be paid.

2. Review the standards for how to name your drawing and documents files, border spacing, file
formats accept, etc. (See Standards section in this guide.)

Standards
Standards allow for easy identification of drawing by naming convention, vector file types in order to
facilitate the most efficient review, color coding of comments for visual identification of departments

and so on.

Required Files
1. Drawing Files —all required drawings as well as the initial page following City standards for

submission (along with other information required by the City’s checklist).

2. Supporting Document Files — all other files that are required as part of the application
submission that are not drawing files (e.g. Easement letter, construction specifications, truss
calculations, geotechnical reports, etc.)
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File Naming Standards
Filenames for drawings submitted through ePlan Review should include the first characters of the
discipline name, followed by a 3-digit sheet number.

¢ Discipline — First characters represent the discipline area, example “ARCH” for Architectural,
“STRUCT” for Structural, etc. Ensure that all plans, including the associated details, are
submitted under the correct discipline characters to use.

* Sheet Number — Must be a 3 digit number with leading zeros. Note: if decimals are needed,
place decimal after the 3" digit, ex. P001.99

Drawing Type Discipline Sheet Number Example File Names
Architectural ARCH 000-999 ARCHO10
Interior Design INTDS 000-999 INTDS009
Structural — All 000-999 STRUCTO002
Structural and related STRUCT
plans including details
Plumbing PLUMB 000-999 PLUMBO099
Electrical ELEC 000-999 ELECO01
Smoke Control SMCTRL 000-999 SMCTRLO12
Mechanical MECH 000-999 MECH101
Landscape LAND 000-999 LANDO11
Civil CIVIL 000-999 CIVIL 005
Life Safety — Other LSOTH 000-999 LSOTHO46
Alternate Method ALTMET 000-999 ALTMET246
Survey SURVEY 000-999 SURVEY788
Site Plan SITE 000-999 SITE456
Shoring SHOR 000-999 SHORO022
Fire Protection FIRE 000-999 FIRE799
Energy ENER 000-999 ENERO12
Border Standards

Cover Sheet Files

e The top page of all plans must follow the City standards set for each type of application. Please

refer to the City’s website at www.cabg.gov/planning for more details or contact the One Stop

Shop for more information.

All Drawing Files

e The top right corner of all drawings must be reserved for the City of Albuquerque electronic

stamp. Please leave the top right corner completely blank on all drawings (with exception of the

border).

0 Dimensions: 3” width x 3” height, offset 2” from the right, 1” from the top

Applicant User’s Guide — ePlan Review

City of Albuguerque, New Mexico




File Type Standards
Supporting files may be in the following formats: Microsoft Word or Excel or PDF. Please submit
searchable PDF files for calculations, reports and other supporting documentation (non-drawing files).

Only vector PDF or DWF files will be accepted for drawings. AutoCAD software is commonly used to
create drawing files. It is recommended that drawings created in AutoCAD are converted to Vector PDF
by using the Autodesk Vector Graphic Converter “DWG to PDF.pc3 plotter driver.”

If drawings are electrical, mechanical, or plumbing/gas, confirm that only the trade lines are dark by
changing the background to grayscale prior to saving as a vector PDF file.

7 Plotter Configuration Editor - DWG To PDF pc3 ? B
General Pons Device and Document Setings
% DWG To POF pc3
- &% Media
£ Sowrce and Size <Size. ANSI expand B (11.00 x 17.00 inches)>
- —"x'; Graphics

24 Mector Graphucs <Cis. 16777216 (24-bif) colors> cRes. Default> <O No |
*55 Custom Propemies

B Userdetned Paper Sizes & Calibration

L2 Custom Peper Sizes
L2 Modity Siandard Paper Sizes (Primable Area)
2] Fimar Paper Sues

i Plotier Calibestion
W|_ PMP Fie Name <None>

This device cannot configure some(all) of hese values

__impon ’ ;u.-e As Detaurs

{ OF | Cancal Help

Folder Structure
¢ All documentation (any non-drawing files, truss calculations, geotechnical reports, etc.) should
be uploaded into the “Documents” folder for each project.

0 Note: The application must be included in the documents upload.
e All drawings should be uploaded to the “Drawings” folder for each project.
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Markup Name and Color Standards

Standard markup names and colors will be used for each reviewing department for easy
identification. A markup can have one or more “changemarks.” Changemarks are created to
quickly identify a markup and associated comments.

Corrected files should always be re-submitted with the SAME FILE NAME as the original
submittal.

MARKUP NAME MARKUP COLOR
IBC & IRC (Building and Safety) Royal Blue
Hydrology Light Blue
Transportation Light Green
Solid Waste Yellow
Zoning Purple
Environmental Health/Services Orange
Fire Red
MEP (Mechanical, Electrical, Dark Green
Plumbing)
Risk Management Pink
City Architect Pink
City Engineer Pink
DRC Pink
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Login to ProjectDox

ePlan Review Invitation

When your application is processed at the counter and input into the Kiva permitting system, an ePlan
Review invitation will be sent to your e-mail address. The e-mail will contain your login information and
information about your project, including a link to the project.

g |

ALBUQUERQUE

Building Permit Plans Review Invitation

Hello TF01 Demo User:

Welcome to the City of Albuquerque electronic building plans review system, ePlan. This project invitation has been
sent to vou in response to yvour building permit request. A plans review project has been created to allow vou to
electronicallv upload vour drawings for plans review. To access vour new plans review project, follow the instructions

below:
1. Click the Project Access link below
2. Enter vour User Login and Password
3. Click on the Project link on the "My Projects” page
4. Click on the "Drawings” folder to upload vour main project drawings and "Documents” folder to upload any

supporting documents

Click the "Upload Files” button and follow the instructions to upload vour drawings and/or documents

6. When finished uploading files, please be sure to hit the button titled "Complete Upload Process” to finish the
upload process and close the upload window

7. Your application has now been submitted for review

Lh

The City of Albuquerque will accept the following file types.

Drawings: .PDF (preferred), .DWF, .DXF, .DWG, .DGN

Supporting Documents:

PDF, .DOC, DOCX, XLS, XLSX, PPT, .PPTX, JPG, TIF, TIFF, PNG, .IMG, .BMP

Accepted Standards for Drawings/Plats

+ Follow the City's guidelines for an acceptable Building Plan submission
*» Vector PDF - raster files are not intelligent files and therefore will slow down the review process
e Print Ready DWG or DWF files

User Login: TF0l(@avolvesoftware.com
Project Permit #: T201390019
Plan Check Coordinator: EPlan Admin

Plan Check Coordinator's Email: | eplan(@ cabg.gov

Project Permit Access Link
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New Users
1. Priorto logging into the ePlan (ProjectDox) application, the following actions must be
completed:

e If your computer has pop-up blockers installed, you will need to disable pop-up blocking for
the ProjectDox web address. The indicator that this has not been done will occur when you
type in your login and password, then hit the Login button and the page immediately
disappears. It is not uncommon to have more than one pop-up blocker installed (Internet
Explorer, Google Task Bar, etc). Once the ProjectDox site is allowed, you will be able to
utilize the application.

e The login page has a MSI (Microsoft Silent Install) component required to install all the
necessary ProjectDox ActiveX controls. This installation will only need to be done once; if
you utilize a different computer it will require another installation for each unique
computer. The link to the component install is shown below.

2. Tosignin, enter your e-mail address and temporary password and click the Login button, as

shown below:

t@

E-mail ?_Iz'rotn@cahq.gc'-x
I_|nk tO MS' Password: | .
component [Login| £
installation
Projec" FrojectDex (Wersion 7.5} iz __,, — a / RI v e

To este a desktop shorout, didoan
g the icon to your desktop Click here to

ctDox =F|an City
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3. Enter your new password and reconfirm the new password, personal account information.
Yellow highlighted fields are required but a full Profile record is ideal, then click the Save button

in the middle of the screen.

Settings for TFO4 Florence (04 @avolvesoftware.com)

Welcome to ProjectDox ePlan City of Albuquerque.

Since you currently have a temporary password, you will need to change itto a permanent password and (if you have not done so)
enter a security question and answer. This question/answer will be something that anly you know, and will enable you to reset

your password if you ever forget what itis.

After you have changed your passward you will be taken to the main Projects View.

Change Password:

Mew password” |essssssss Security question:® 1St!eet grew up-an
Confirm new password:® ]_nuqnu Security answer:* ]

Password Reset Question & Answer:

Fassword must not contain special characters, must contain at least one digit and one alphabetic character, and must be belween & and 10 characters

Profile Information

| State/Province:® _v-| Postal Code:®

| Phone: * | P | 0|

Mohile: | | Pager: | |
| Stamps: | |[(Browse.. | €
Language:® |en v |

Contact | User | Project | Group
Information Ietadata IMembership IMembership
IS:nre
*__Re:|uirec!fie|d ) )
Firsthame: * |TFD4 | Lastiame: * [Florence
Email * ti04@avolvesoftware.com [ HTML farmat €
Title: * |'
Company: * |
Address 17 |
Address 2: |
city* |

Existing Users

If you are a returning user, login to ePlan Review with your full e-mail address and password. If you have
forgotten your password, click on the “Forgot Password” button so that it can be e-mailed to you. This
will work only if you have logged in once and added a security question and answer.
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Uploading Files
1. When you have successfully logged into ProjectDox, the projects screen will display. Any
projects for which you have access will display in the list. Any outstanding tasks that require
your action are displayed in the My Task List area below the project list. Select the specific
project that corresponds to the plans you will be uploading. The projects are listed in order by
Project number, but can be sorted by clicking on any header field name.

Cliy of L7 5
ALBUQUERQUE g@ﬁb)

| 4= Back H Forward = H ProjectHome H Profile | Logout
Active projects for TF01 Florence (ti01@avelvesoftware.com)

3

1
x

Project Options Description Qwner Status
2010070187 [i K= 2010-07-28 Pri:1008412, App:10DRB-70187-VACATION OF PUBLIC RIGHT-OF-WAY Tyson Florence Approved
2010070210 [i] @ (i 2010-08-04 Prj:1003093, App:10DRB-70210-MINOR - PRELIMINARY/ FINAL PLAT APPROVAL EPlan Admin [None]
2010070228 [i K= 2010-09-15 Prj:1003470, App:10DRB-70228-MAJOR - 2YR SUBD IMP AGMT EXT (2YR S1A) EPlan Admin Submitted
2010070230 L = 2010-09-08 Prj:1004355, App: 10DRB-70230-MAJOR - 2YR SUBD IMP AGMT EXT (2YR SIA) EPlan Admin Completed with Approval
2010070231 [i] @ i 1111-01-11 Pri:1004355, App:10DRB-70231-MAJOR - 2YR SUBD IMP AGMT EXT (2YR S1A) EPlan Admin Submitted
2010070232 [i] @ (i 2010-09-08 Prj:1004607, App:10DRB-70232-MAJOR - 2YR SUBD IMP AGMT EXT (2YR SIA) EPlan Admin [Nane]
2010070233 [i] @ = 2010-09-08 Prj:1004607, App:10DRB-70233-MAJOR - 2YR SUBD IMP AGMT EXT (2YR S1A) Prescreen
2010070241 [i] @ (i 1111-01-11 Prj:1007139, App:10DRB-70241-EXT OF MAJOR PRELIMINARY PLAT In Review
2010070243 L = 2010-09-22 Prj:1008487, App:10DRB-70243-AMENDED SDP FOR BP In Review
2010070245 [i] @ | 2010-09-29 Prj:1000510, App:10DRB-70245-EXT OF SIA FOR TEMP DEFR SDWK CONST EPlan Admin Withdrawn
2010070246 [i] @ g 1111-01-11 Prj:10084889, App:10DRB-70246-MAJOR - SDP FOR SUBDIVISION EPlan Admin Withdrawn
2010070247 [ =) 2010-10-27 Prj:1008490, App:10DRB-70247-MAJOR - SDP FOR SUBDIVISION EPlan Admin Approved
2010070248 [i] @ i 2010-10-27 Prj:1008481, App:10DRB-70248-MAJOR - SDP FOR SUBDIVISION EPlan Admin In Review
2010070249 03 2010-10-27 Prj:1008492, App:10DRB-70249-MAJOR - SDP FOR SUBDIVISION EPlan Admin In Review
CRB Development Project (] @ B4 DRB Development Project - DND Tyson Florence Prescreen

‘I‘Im:' » 1] Page 10f 2 (16 items)

2. Click the “Drawings” folder to upload your plan drawings or “Documents” folder to upload
supporting project documents.

AT BUQUERQUE

2010070233 | = Back ||Forwnr(l = ||ProieﬂHome | Profi
Main Contact: | B Workflow Tasks & Reports | &
Expand cument | Collapss | 4l 2010-09-08 Prj:1004607, App:10DRB-70233-MAJOR - 2YR SUBD IMP AGMT EXT (2YR S14)

- 2010070233
-~ Drawings 12 Files -0 New)
[ Documents

ProjectInfo | Reports

Project Hame: 2010070233
Description: 2010-09-08 Prj:1004607, App:10DRB-70233-MAJOR - 2YR SUBD IMP AGMT EXT (2YR SIA)

Project Image:

Location:

Contact:

Contact's Email:

Phone:

Cell Phone:

Pager:

Project Owner: EPlan Admin
Owner's Email: eplan@cabg.aov
Project Admins: EPlan Admin
Status: Prescreen

Status Info:
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3. Upon entering the either folder, you will be presented with two buttons, View Folders and

Upload Files.
ALBUQUERQUE
2010070233
Itain Contact:
Folder: 2010070233/Drawings 2010-09-08 Pr,
| Project Infc
Mo files currently exist in Drawings. | Project N:
To upload files into this folder | Descrptic
(1) Click the Upload button below
(2} Follow the instructions in the ActiveX pop-up
window :
Project i
Large files may take a few minutes to be
processed. Click the Refresh button atthe top
of the page to refresh your file list view.
Location:
View Folders | | Upload Files Contact:
Contact's
Phone:
Cell Phom

4. Click the “Upload Files” button. You can select individual files by clicking on the “Browse”
button, or you can install the Microsoft Silverlight control (if not already installed on your
computer) that will allow you to select multiple files or drag-and-drop files into the window.
Select the file location on your computer. Select or highlight files you want to upload; multiple
files can be selected by using your Shift or Ctrl keys. Click the “Open” button. The files will then
be copied to the upload window.

Select files for uploading E]@
Look i | 3 DwiG | e Bk E-
2 Marme Size | Type Date
LJ ) 342 KE  DWGFile 7i9j2
B"gcifnﬁ’t‘; & il B3KE DWG Fils 1)1
e bladescrewdetail.dwg S5 KB  DWG File 1/e/1
w @ building sections. dwg 595 KB DwWE File 1001/,
' buildingsections. dwg S5 KE DWG File 101
Hesiop = details1 .dwg STSKE  DWS File 2251
@ electrical assembly, dwg 537 KB DwE File 11)5);
J = electrical detail.dwg 160KE DWW File 11j5):
My Bioainirls GARAGE. dwig 455 KB DWG File 6l26/:
grading plan.dwg 634 KB DwiE File 2125
= inteqrated schedule, dwg 121 KE DWG File 2l25h
!ﬁ-j @ operahouse. diug 746 KB DwWE File 2125
My Camputer Phoenix_Floor Plan 5.dwg 472 KB DWGE File 2{25)
@ planlayoutl dwg TZOKE DWGEFile 2I25)
\;,] < | >
D
MPPTI*J ebwork.  File name: ]"hlade sorew detail. dwg” "operahouse. dwg" "pl] Open |
aces
Files af twpe: 1;’-\" Files [7.%) j Cancel
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5. When all files you wish to upload are listed in the window, click the “Upload” button and the
files will be uploaded to ePlan. Click the “Complete Upload Process” button to close out of the
file upload complete dialog box.

Créy of o )
ALBUQUERQUE
|
Upload files:
| P-262.pdf 527.73 KB X |
| 5-257.PDF 369.93 KB X |
| 5-259.PDF 683.54 KB X|
| 5-281.PDF 149.80 KB M |
| 5-283.PDF 426.79 KB M |
| Total 0% 2.10 MB |
Cancel | | Upload | | Add more files |
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6. Once the files are uploaded to the folder, the folder list is replaced by thumbnail images of each
file contained in the folder. Next to each thumbnail, the file name, author, date uploaded, file

size, and History icon displays.

2010070233

Main Contact:
Folder; 2010070233 0rawings (3 Files =3 Mew)

| Upload Files

| View Folders

Cument Sort: | - quE'j'

BE 0O, Jiﬁ*ﬁﬁax;ﬁ

|:| 20440 dwrg
11/8:20103
lorsnce

4 P, 852 KB

2024
S

Tyson F

B 2 & @ X
|:| FP-1.dwa

11/8:2010 3/48:35 Ph, ‘493 KB

Tyson Florencs

H S edX

|:| planlayoutl. dwg
1182010245938 P, 728 KB
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7. Congratulations! You have successfully finished part one of submitting your plans electronically.
Please logout after your session is complete. A notification has been sent to the Review
Coordinator to start the prescreening process to determine if the submittal requirements have
been met.

Security Timeout

Due to security and resource concerns, the system will automatically sign you out after 60 minutes of
inactivity. When you are ready to resume working with the system, click any button on the screen. The
system automatically loads the login page for you. You can also close the web browser window and
reload the login page manually in a new browser window.

Prescreening

Prescreening is a cursory review of your uploaded documents in preparation for formal review. This may
be performed by the City Surveyor for certain types of applications. Allow a minimum of 48 business
hours after you have uploaded your documents for the Prescreening process to take place. If there are
guestions or missing items from your submittal, you will receive a “Prescreening Rejection” e-mail with
instructions on the changes requested and how to resubmit. If you have met all submittal requirements,
your application will move to be formally reviewed.

Returned for Corrections
If your submittal requirements were not complete, you will receive an e-mail notification that
prescreening has been rejected.

ALBUQUERQUE
Electronic Building Permit Plans Review Information

Attention Tyson:

Your plan review submission for Application 200990098 - TRADITIONAL-RESIDENTIAL ADDITION LT 500
SF: 200990098 has been reviewed, but has not met the minimum submission criteria. You may review the
comments by accessing the ePlan site. Please note, we must receive your re-submittal documents with in
180 days or your applications will expire.

When corrected plans and or documents are ready for re-submittal, please, Login to ePlan and follow the
instructions provided for re-submittal.

Please be advised when re-submitting drawings and/or documents:

* All corrections must be uploaded using the same file names as the original submittal

¢ Once corrections have been uploaded for review, no additional submissions will be accepted
unless requested

s Please make corrections and resubmit as soon as possible

Project: 200990098
Description: | TRADITIONAL-RESIDENTIAL ADDITION LT 500 SF: 200990098
Task: CorrectionComplete

Assigned by: | Tyson Florence

Project Access | Login to ProjectDox
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1. Click the link in the e-mail to access the Prescreening information. Login to ePlan (ProjectDox).
The Prescreening corrections task will appear at the bottom of the Project Home screen. Click
on the CorrectionComplete task. This will launch one Internet Explorer screen with the
corrections form and another screen with the Drawings and Document folders you saw in the
original upload request.

4= Back IE

Active projects for TF03 Florence (03 @avolvesoftware.com)

Project Options Description Ov

Development Test Project [ = Test-DO NOT DELETE Ty
14 4 ¢ 3 M

Project Name Task Attached To Status Created On

Development Test Project CorrectionComplete Applicant Fending 112010 §:32:42 AM

() ) {wa[wn

2. Review the Prescreening Comments to identify which requirements were noted as missing.

3. After you have identified the missing or corrected drawings and/or documents to upload, enter
the project.

4,

Upload the missing and/or corrected drawings and documents (see the “Uploading Your Files”
section for instructions).

5. Click back to the eForm with your task assignment as shown below.

7 /IEW INTAKE CHECKLIST (0

Calculations missing for truss installation. Please upload.

ected documents andit

Z Corrections Compiete __ [Disave || Sove And Ciose

6. When the eForm opens, place a checkmark in the “I have uploaded the corrected...” and the
Corrections Complete button will display for you to click to complete your task. Upon
completion, the City will be notified that the files have been completed or corrected and will
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continue with the Prescreening process.

Prescreen Approved
If your submittal is approved, it will immediately move into the formal review process

Change Notification and Plan Resubmit

Review Requested Corrections
If corrections are requested following the formal review cycle(s) of your drawings, follow the steps

below:

1. You will receive an e-mail notification from the Review Coordinator requesting revised

documents.

ALBUQUERQUE
Electronic Building Permit Plans Review Information

Attention Tyson:

Your building permit plan review submission for Building Permit: T201291986 - TRADITIONAL-
COMMERCIAL RENOVATION: T201291986 has been completed, but has generated staff comments or
requires corrections. You may review the comments and drawing markups by accessing the ePlan site.
Please note, we must receive your re-submittal documents with in 180 days or your applications will expire.

When corrected plans and/or documents are ready for re-submittal, please Login to ePlan and follow the
instructions provided for re-submittal.

Please be advised when re-submitting plans and/or documents:

s All corrections must be uploaded using the same file names as the original submittal

¢ Once comections have been uploaded for review, no additional submissions will be accepted
unless requested

+ Please make corrections and resubmit as soon as possible.

The City of Albuguerque will accept the following file types.

Drawings: .PDF (preferred), .DWF, .DXF, .DWG, .DGN

Supporting Documents:

\PDF, .DOC, .DOCX, XLS, XLSX, PPT, PPTX, JPG, TIF, TIFF, PNG, .IMG, .BMP

Accep

dards for Dr

[Plats

b )

+ Follow the City's guidelines for an acceptable Building Plan submission
o Vector PDF - raster files are not intelligent files and therefore will slow down the review process
e Print Ready .DWG or .DWF files

Project: T201291986
Description: | TRADITIONAL-COMMERCIAL RENOVATION: T201291986
Task: ApplicantR esubmit
Assigned by: | Tyson Florence
Project Access | Login to ProjectDox

2. Click the link in your e-mail to access the corrections requested in ProjectDox.

3. Login to ProjectDox. The Applicant Resubmit task will display at the bottom of the main page
with your Plan Review number in the name (ie. T201291986).
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Project Hame Task Aftached To Status Created (

Development Test Project ApplicantResubmit Applicant Pending 11/9/201(

4. The eForm and drawing markups provide a complete correction package from all reviewing
departments:

:I Review Information I Permit Information I Contact Information I Resources I Checklist Items (5) Routing Slip _

Cycle [D Group Comment Text Status Response Updated Update

I MEPZ MEP Use the correct climate zone / IECC table 301.1. Tyson Florence 3/7/2013 12:14:53 PM
1 MEPS MEP Show compliance for simple HVAC systems and equipment / IECC 503. Tyson Florence 3/7/2013 12:14:53 PM
1 MEP& MEP Show compliance for HVAC controls / IECC 503.2.4. Tyson Florence 3/7/2013 12:14:53 PM
I MEP15 MEP Show compliance for hydronic heat pump systems / IECC 503.4.3.3. Tyson Florence 3/7/2013 12:14:53 PM
1 MEP19 MEP Show compliance for / IECC table 505.5.2. Tyson Florence 3/7/2013 12:14:54 PM
Export to Excel

FiIterbyDepartmem:. T

J Click Hers to Load (

B Resoived ile e ile Markup Description Details Applicant Response

P- ; - Risers in this are must be increased to 3" to meet
1 MEP 262 pdf = Riser Height it
Solid :\ﬂf:tg_r— ::Dllgb ~ Existing Existing sewage discharge lines must be shown on
Waste SITE pdf TF02 Lines drawing files I ;
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REMIEW CYELE:

DEPARTMENT

DEPARTMENT REVIEW -

: . I Corrections Meeded ~ | see ohesklist Bumarkiips %{
[v] 1 HYDROLOGY TFOS FLOREMCE g
WIEW CHECHLIET
| IR eV BN AND BR AEEERMENT EEMELENE
. “C arrections Needed v | sef checklist & markups %f
[v] 1 PARKS AMD RECREATION TFOF FLORENCE eSS e nezd trafl defined

WIEWW CHECKIIST:

| PRA BN D SRS 2| CRMENT EOMPLETE

TASK INSTRUCTIONS

| have reviewsd and ssed the o

a5 "Met” or "ot Met™. If you wauld like
| have addressed all ofthe items inth
_ I have uploaded the revized drawings in
the original files.

(5]

1) Consolidated department checklist and markup items

2) Review cycle & department review information

3) Review Markups and Changemarks

4) Checkboxes 1 and 2 are confirmation that you have read and corrected the issues
5) Checkbox 3 is confirmation you have uploaded all new and/or corrected files

6) Resubmit Complete button
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(1) Consolidated department checklist
One or more departments may use the Checklist feature in the eForm. A consolidated list of all feedback
not related to a red line are available for the applicant’s review. You can sort all checklist items by any of

the column headers, including the Status column. All checklist items will be reviewed again in the
subsequent cycle(s).

I Review Information | Permit Information I Contact Information | Resources | Checklist Items (5) I Routing Slip -

e

Cycle ID Group Comment Text

Status {esponse  Updated

1 MEP2 MEP Use the correct climate zone / IECC table 301.1. Tyson Florence 3/7/2013 12:14:53 PM
1 MEP5 MEP Show compliance for simple HVAC systems and equipment / IECC 503. Tyson Florence 3/7/2013 12:14:55 PM
3 MEP8 MEP Show compliance for HVAC controls / IECC 503.2.4. Tyson Florence 3/7/2013 12:14:53 PM
i 5 MEP15 MEP Show compliance for hydronic heat pump systems /IECC 503.4.3.3. Tyson Florence 3/7/2013 12:14:53 PM
1 MEP19 MEP Show compliance for / IECC table 505.5.2. Tyson Florence 3/7/2013 12:14:54 PM
Export to Excel

Respond to Checklist Comments...

Checklist items may be exported to Excel, if desired, by clicking on the “Export to Excel” link. When
appropriate to respond to the checklist items, click on the “Respond to Checklist Comments” link and

enter your response in the “Response” field. Don’t forget to click on “Save and Close” when complete or
to save your updates.

(2) Review Cycle
The Review Cycle dropdown allows the user to review any review cycle information. The Review cycle
also displays in the first column of the Department Review table.

1 }
ﬁ\ DEPARTMENT REVIEW - Review C

(3) Review Markups
There are 2 ways to view markups. They can be viewed in a consolidated list on the eForm as shown
here. Responses to markup items should be entered in the “Response” column and the “Save” or “Save
and Close” buttons utilized at the bottom of the form.
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Resolved Cycle Department  File Markup Description Details Applicant Response

Risers in this are must be increased to 3" to mee

1 MEP Ry

. Riser Haight

Solid s Existing Existing sewage discharge lines must be shown on
1 Master- : 5
Waste SITE pdf TF Lines drawing files
(-3
- _n R Solid I'lif;tg_r- Dumpster  Dumpster must be located in this section off
= e Waste Location parking areas.
{1 Epall— SITE.pdf IF =

ow All Changemarks for All Cycles

To view markups on a single plan sheet, click on the icon next to the drawing as shown here

| View Folders | i Upload Files |

Cum=nt Sort; [ Select-

EE Oi=EFD

D 2od44R dueg
1412/2070 5:J0:48 P, 845

Tyson Elgrafice

Select from the list of available markups by clicking the “View” checkbox and then clicking the
“View/Edit” button.

ALBUQUERQUE Clse Winion
Markups attached to 120619 IKENAGA RESIDENCE- (Final) 7.pdf
Delete Edit Markup Name Author Date
|BC-TFlorence Tyson Flarence 2/4/2013 5:20:04 PM &2
Fire-lclark Land Clark 34/2013 9:2548 AW O
Plumbing-TFlorence Tyson Florence 37402013 9:26:45 AM &
-

elec_trybarczyk Tim Rybarczyk 342013 94216 AWM -

| viewEdit | Deiear All | | Select All for View
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All changemarks for this sheet will display in the right hand pane and as you review, click on each
changemark and you will zoom directly into the red line from the reviewer.

| ooo
=

\FoBE b D2 ~soaRaa

£

Title | Authar || Date |

Clearance illegal
|hcorrect reference

[ =) (=) 3
| Clearance il=gal
Lb04 Benedict

Clearance should be 20 feet per
code,

e
A

Title | Author | Date

| Clearance illegal

Al =) =) @ @)

Incarect reference

Lb04 Benedict
Mote that the shest refered b in the

cloud is not comect. Refer to code
abe.
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(4) Checkbox 1 & Checkbox 2
Checkbox 1 asks for confirmation that the checklist and the comments in the eForm have been
reviewed. Checkbox 2 asks for confirmation that you have reviewed all the markup comments (red lines)
attached to the drawings.

| have reviewed and addressed the Checklist Comments provided on the "Checklist' tab above. Please click on the tab and review each item. Each comment will be indicated
as "Met" or"Met Met". Ifyou would like to expart a list of the comments ta Excel, click an the "Export to Excel® link in the upper right hand corner of the popugp wind o,

| have addressed all ofthe items inthe File Markups that were identified during the Review.

(5) Upload Files
Checkbox 3 asks for confirmation that you have corrected the plans and/or documents per the
reviewer’s request and that you have uploaded them into the appropriate folder. The Upload dialog is
identical to your initial upload.

The file will display the version number, V2 for example, because the correction was uploaded with the
SAME FILE NAME as the original file name.

|:| glectrical plan.dwg W2
2i28/2010 9:42:08 AM, 244 KB

Falona Perez

(6) Resubmit Complete
After all corrections have been addressed and you are ready to complete the task and return to the City
for review, click the “Complete” button.

Approval
When the plan review is approved by all reviewers, you will be notified by email.

Print Approved Plans

After an approval has been issued the plans will be electronically stamped by the City. You will then
receive an e-mail indicating that your permit is ready and instructions on how to download and print
your files. These files will then need to be printed and in place at the job site.

Note: A printed copy of the approved plans must be available on site.
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Status of Plan Review

Workflow Routing Slip

To identify the status of any permit through the plan review process, please follow these instructions:

1. Login to ePlans (ProjectDox) if not already logged in.
2. Click on the appropriate permit number

City of
ALBUQUERQUE

15 recently entered project(s) out of 17 for Tyson Florence (tflorence@avolvesoftware.com)

Project
200990098
1201291986

1201390017

(201300018
201380018
1201390020

T201390014

TAN4700N4R

3. Click on the “Reports” tab

Options

02 =l
(i Pl
0 =g
09 =g
i =]
07 =2l
(i Pzl

[ W Rt

Description

TRADITIONAL-RESIDENTIAL ADDITION LT 500 SF: 200990093
TRADITIONAL-COMMERCIAL RENOVATION: T201291986
-COMMERCIAL BUILDING NEW: T201390017

-RESIDENTIAL BUILDING NEW. T201390019

-COMMERCIAL ADDITION GT 500 SF: T201330018
-COMMERCIAL ADDITION LT 500 SF: T201390020
-COMMERCIAL BUILDING NEW: T201390014

_REQINERITIAI AL RIKIE MEW- T20420004R

B < ||ﬁ
Project Infi Reports

Project Name:
Description:

Project image:

Location:
Contact:
Contact's Email:
Phone:

Cell Phone:
Pager:

Project Owner:

T201390019
-RESIDENTIAL BUILDING NEW: T201390019

WARREN WILLIAM E & CYNTHIA Y

o1

avolvesoftware com

Shannon Oliver

4. Click on the report icon next to the report titled “Current Project — Workflow Routing Slip”

Projectinfo | Reports

Available reports:
View: Report Name:
f&, Current Project - All Emails Sent Detailed R
Lg‘dn. e CurrgptMrojcct AT

Applicant User’s Guide — ePlan Review
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Current Project - Project Markups Listing
Current Project - Task Time Report
Current Project - Unpublished Files

@ Current Project - Workflow Routing Slip
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5. When report screen launches, click on drop-down for Workflow and pick the Building Plan

Review, then click “View Report”

Project T20135001% = Workflow  Building_Plan_Review (03/06/2013 01:04 PM) |~ View Report
—<=EefertF Vales |
H 4 [ of 1 bl 100% - Bl e Export (2] A
ALBUQUERQUE
Current Project - Workflow Routing Slip
Task Name Task Status Date Date Group Task User | Review | Completed
Created Updated Name Cycle
PreScreenReview Complete 3/6/2013 3/6/2013 | Review Shannon 0 3/6/2013
1:04:04 PM 1:05:01 PM | Coordinator Oliver 1:05:01 PM
BeginReview Complete 3/6/2013 3/6/2013 | Review Shannon 1 3/6/2013
1:04:59 PM 1:09:35 PM | Coordinator Oliver 1:09:35 PM
DepartmentReview Accepted 3/6/2013 3/6/2013 |Hydrology Rudy Rael 1
1:09:34 PM 1:12:34 PM 2
DepartmentReview Pending 3/6/2013 3/6/2013 |IRC 1
1:09:34 PM 1:09:34 PM
DepartmentReview Complete 3/6/2013 3/6/2013 | Transportation | Tim Sims 1 3/6/2013
1:09:34 PM 1:57:16 PM 1:57:16 PM
DepartmentReview Pending 3/6/2013 3/6/2013 | Zoning 1
1:09:34 PM 1:09:34 PM

This report will give you information on all tasks that have been completed and those that are still in

progress.
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