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CITY OF ALBUQUERQUE
NOTICE OF REQUEST FOR PROPOSALS

ENGINEERING SERVICES FOR
REGIONAL TRANSPORTATION MANAGEMENT CENTER

PROJECT NoO. 6135.82
PROPOSALS DUE: WEDNESDAY, OCTOBER 1, 2014

will be received untij 3:00 p.m. on the date shown above, at the Selection Advisory Committee Office, Capital
Implementation Program (CIP) Division Office, One Civic Plaza, 7th Floor, Room 7057, Albuquerque/Bernalillo County
Government Center, Albuquerque, NM 87102. No proposals will be accepted after the time specified.

Request for Proposal packets may be picked up at the CIP Division Office or online at
http://iwww.cab ici n ineers-and-develo ers/cip-selection-

Respondents to this Notice of Request for Proposals Mmay attend an OPTIONAL pre-submittal meeting on TUESDAY,
SEPTEMBER 16, 2014 @1 0:00am in Room 7096, 7th Floor, City Hall Building, One Civic Plaza Nw, Albuquerque,

New Mexico, at which time and place additional information will be presented and project related questions will be
addressed.

Estimated Construction Cost: $8.0 Million
City Project Manager: Keith Reed, P.E. Telephone 505.768.3623
Department: Department of Municipal Development

Proposal Format:
Respondents shalj provide six (6) copies of their Proposal. Interviews may be held from a “short list” of respondents
determined by the Selection Advisory Committee. Short listed respondents will be required to make a presentation to the
Selection Advisory Committee addressing project related items selected by the Committee. If interviews are not held, the
Proposal will be the basis for récommending firms or persons to the Mayor to provide professional services for the
project. The format for the Proposal plus the point value of each category that will be evaluated by the Selection Advisory
Committee shall be ag follows:

Points
I. General Information 5
Il. Project Team Members 25
ill. Respondent Experience 25
V. Technical Approach 30
V. Cost Control 5
VI. Quality and Content of Proposal 10

(Reserved for Committee Use Only)

introductory letter, any applicable agreement and insurance certificates, the title page, the table of contents,
dividers between categories, and the front and back cover/binder pages. Allother 8 %" x 11" pages shall be
numbered. Any 17" x 11" Pages shall be numbered ag two pages. Drawings on 24" x 36 sheets shall be
numbered as four pages. Your proposal should be as clear and concise as you can make it and still provide
the Selection Advisory Committee with information addressing the requirements in each of the first five
categories stipulated above (you do not respond to Category Vi), Proposals longer than the specified page



———x

limitation will be rejected and will not be evaluated. The individual signing the Proposal on behalf of

a legal entity shall be a registered New Mexico-licensed Engineer. By submitting a proposal
for this project the réspondent agrees to abide by all provisions of both the Accountability in Government
Ordinance (Section 2-10-1 COA) and the Inspector General Ordinance (Section 2-17-1 COA).

Selection of qualified professional firms and/or Persons will be pursuant to the provisions of Section 14-7-2-1
et seq, of the Revised Ordinances of Albugquergue, New Mexico, 1994, The Selection Advisory Committee
meeting to determine recommended selections wil| be held at least two weeks after receipt of the proposals.
For exact time and place call the Capital Implementation Program Office at 768.2555 after OCTOBER 1,
2014.

For those projects which are federally funded, the selected firm and/or persons will be required to comply with
the applicable federal requirements including those relating to Equal Opportunity in Employment,

Basic Services compensation for those firms and persons who are selected to provide services for the listed
project will be negotiated in accordance with Section 14-7-1 et seq, of the Revised Ordinances of
Albuguerque, New Mexico, 1994, entitled “Compensation for Services of Consulting Engineers, Architects and
Landscape Architects_ "

Responses received Pursuant to this advertisement Mmay constitute public records of the City of Albuguerque
subject to disclosure to any interested party under the Inspection of Public Records Act (Section 14-2-1
through 14-2-3 N.M.SA. (1 978)). A responding firm and/or person submitting a response believed to contain
“trade secrets” within the meaning of Section 30-16-24 N.M.S.A. (1 978) should clearly designate the response
as such by printing the words “TRADE SECRET" on the top portion of the front cover of their response. The
responding firm and/or Person may restrict distribution of their response to only those individuals involved in
review and analysis of responses. The City of Albuguerque will attempt to restrict distribution of a designated
response as directed by the submitting party.

. inistrator & Chairman
Selection Advisory Committee
Department of Municipal Development

To be published in the Albuquerque Journal On August 27, September 3 and September 10, 2014,
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Proposal Outline

Proposal Outline for Selection Advisory Committee requests for propos

Respondents 1o RIS mug adhere to )he (oll()win,(;
woposal ontling. l":lilm'(:l()n(lhm'cflo this outline . RSN
proposal ‘ ‘ , o on | Proposal Ouwglinge Inqguiriey
formal op fathure 1) Provide 1o all iterng listed :

tmder cach topic. may resull in low evaluation FEor more information, contael e
; ) v,

seores by Selection Advisory Committee members, !

Outline

L General lnt'orm:ilion

Lo Provide name, addregs of respondent, and telephone number of respondent, and,
il firm, whenp {irm was established.

i

Provide lumber of employees, technica) disciplinc, registration, an registration
nimber,

3. Indicate where the servieeg are to he berformed, (clari l'i('ziti(m)
1L Projeet Team Membeysg

L. Provide ap Organization plan for Management of the project, (cluril'iczition)

2. Identify all consultants to pe used on the project. (elayj l"iczition)

3. Provide qualifications of project team members shown ip Organization plan,
including registration and membership in professional Organizations.
(clariﬁcation)

4. Provide any unique knowledge of key team members relevant to the project,

I11. Respondent Experience

1. Describe Previous Projects of 3 similar nature, including client contact (with

phorne numbers), year serviceg provided, construction cogt af applicable), and
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Procedure,
IV. Technical Approach
1. Describe respondent's unclerstanding of the project Scope.

2. Describe how reéspondent plans to perform the services required by the project
scope. (clarificah'on)

http://www.cabq.gov/selection-a.dviem-v A—
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L Deseribe eag control and ¢qg (':.'Iim:llin;’, technignes 1 e e

il Hor 1)) Project.

ny ilication)

2o Provide Comparisons of g awanrd aumouny () linal eogy estimate for Projects
desipned by the respondeny during 1y Past two () yearg, The consuliam may
Provide justification lor any diserepancios that may exis with thig information,
(elarification)

VI, Certifications

This section shovdd contain Ml signed andd HOLirized certification lormes,

(.len'il'i(:nlion and Noteg

The [olowing gidelines v been Prepared 1o agsig respondents in 1y

preparvation of theiy
RIPs By (‘P;n'i!)/in;', cerlain components of 1o evalunation criterin catepories,

Category L Nem 4, "Indicate where the SCIVICes are (o e performe. "

I the work g 1o be shared among firms gu ollices at different Iocuti(ms, indicate wlicre each
oflice is Jocated and what wor jg to be performe at cach loeation.

Category I, Yeemn 4. "Provide an organization plan for Management of the project.”

Use an organizational chayy that shows (10 Proposed r(']nlionships between (e key team
members and sy pport stall who aye expected to partie Pate on the projeet Also indicate which
aspeets of the work egely person wil) he responsible for performing,

Category | I, ltem 2. "Identify aj) consultants to e used on the broject.”

You should alsg provide a Summary description of the work to be performed by eachy consultant
Proposed for the project.

Category IX, ¥tem 3, "Provide qualificationg of Project team members shown i the
Organizational plan, including registration ang membership in professional organizations."

httD.'//WWw.cabq.gov/selection-advisorv-comm;ﬂm/mﬁ..--l ~
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Calepory IV, e - Deseribe how respondent plang g4 perform e SCrviees required by (e

Projeey seape

To demongtyag e your mulm’:;l:mtlim; ol the project Seope, yon mygy deseribe why You imten g,

dos You mige also deserilye the quality OOl procedy pes You will use (o assure e ieeuracy and

adequacy of 1) work that you g Yourconsuliany Propose Lo perfory,.

Cadepory v, Hem 1 Degerine Cost control 4y cost estimating teehniques 1 e nsed for 1hjg

Projeet,
Hent oy shonld he suby-divided as {ollows:

A Cost Control of the Desipn Procesy

How wil) yoy, Control expendiyres [or this projeet withiy your organization [or work
loree, olhey- direel Costs, and al other costg associated with the basic services fee that yon
will nepotinge wilh the City? 1op Sximple, some lirms uge 5 project managemen|
application sollwire PIOgrawm 1o mionjye, work houy HSage and costs g 4 means of
“ontrolling 11y expenditures fo) accomplishing design lasks.
B Cost Control of the (Jmnsl‘ruclimn Cost
How often (g You make estimayeg ol prohahle Costs 1o construet the projeet ag design
Progresses and fompare these to the City's budget [y the project? For exam Ple, some
fivms review Project costs on 5 bi—wcckly basis using g Spreadsheet application software
Progrim and a joh costing databage,
What corrective actions do yoy take if i appears that the budget wil] he exceeded or that
the project SCOpe can be achieyed ata much lowey cost than what wag discussed during
negolialiong?
C. Cost Estimating Techniques
Design Drofessionals uge avariety of cogt estimating techniques such as:
“* In-house databases from bid prices on Projects designed by the firm.
” Estimating data published by specialists in construetiop estimating sych as
Means, Bui]ding News, etc,
> City of Albuquerque City Engineer's estimated unit Prices for contract itemg,
* Current Six-month compilation of New Mexico State Highway & Transportation
Department (NMSHTD) unit prices.
" Businesses Specializing in construction cogt estimating,

What techniques wi] you use for thig Project and why?
Category V, Item 2, "Provide tomparisons of hjg award amount to final cost estimate for

Projects designed by the respondent during the Past two (2) years, The consultant may provide
Justification for any discrepancjeg that may exjst with this informatiop_ "

hﬁ:n://WWw.cahn o0v/selretianaduicnme, ...



Information should he «

supplied inthe tollowing, formag -

" Name of Project
Y Month and Year Bid
Y Noof Bids

Final Cogl Estimate
o id Awaned Amount

The final eos estimate is (he

dollar oy you provided to yony clien
Project, it would he tlye 0"

stimaded const netion cos
openmg and wo contain all

Fyou provided 1o the

adjustimenty 1 carlier estima ey caused by addenda jos
the bidding time for the project

hﬁD://WWW.C&bQ.EOV/SelCCtiOH-adViSorv-cnmmiﬁ-nn/v-nn-m-‘- e
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City for use at the bid
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How 1o Respond 1o g Request for Proposal

Information about responding to the Sclection Advisory Committee's
request for proposal process

"

This peneral information supplement hag heen provided in an effor 10 clarify the Ciiy's

eapectalions when responding to certain seclions i topies of the
addressed i g supplement are NOT all inclusive of the imformation you need to provide for

this project. Please refer 1o roposal Ontline for a complete list of seetions and related questiong
yoware expected to respond Lo,

proposal outline, The lopics

Mandatory item 1o be included in proposals: Agreemen)

and insurance cor ification. One
form must have original notary scal. All others may he

copies. Be sure that you read and
understand the standard agrecment to be used for thig project before you execute the agreement
and insurance certification,

Maximum Page Linnitation: 15 (_sing]c-sidcd) unless otherwisc speeified in title legal ad. 11
double-sided pages arc used, cach side shall be numbered and counted as scparate pages.
Remember to vead the advertised RFP carchlly. The Page limitation is occasionally increased.

A Usupplied, the following pages will be excluded from being counted as part of the
maximum page limitation:

" Tront and back cover and binding pages
» 'The Letter of Introduction
* The Title Page
» The Table of Contents
" Dividers between proposal information categories
» The Agreement and Insurance Certification form and other certifications
B. Any 17"x11" pages shall be numbered as two pages.
Drawings on 24"x36" sheets shall be numbered as four pages.
D. Your proposal should be as clear and concise as you can make jt while still providing the

Selection Advisory Committee with information addressing the requirements in each of
the five categories stipulated in the RFP.

o

Proposals exceeding the maximum page limitation will be rejected and will not be evaluated.
Take six (6) copies of your bound proposals to:

Capital Implementation Program (CIP)

httD://WWW.Cabq-EOV/SeleCﬁon-ﬂdv;Qnﬂ/-nnmm-'u—--’--- - .



th Floor, Room 7O
Albicpuerque/Bermalillo Cornty Governnyent Center
One Civie IPlaz

Albuquerque, NM, H/ton Map

Additional Copies

Please note that addiy ional copies may oeeasionally be required. H'y

st provide will be staled in (e advertised RIP (or (hie project

httn:IIWWW.caba.Qov/selection-advi.anv_mmm:Hn/- ------ s

] ll,'.l e

0, the ninhey of COPICS you

LN



Caty of Albueguesgoge Capiial implementition Mogram

Agreement and Insurance Certification

We live reviewed ihe standard spreement for Enpmeering arArchitectural or Landscape Avehitectinal Strvices
that e veqguied for the project fisted helow, and herehy cethily that we will, if

selected for the poject, enter info
e standand apaecment for (his project and meet all isumnee requirements listed therein

Ui Certtheanon s imtended for 1he nse ol the City of Albnguergne only, m conprnetion with the awind of (e
Fapineermp or Avehiteehnal o Landscape Arelntechinl BEIVICes Aprcement for Project

Projeet Name

roject Nombae

IDHITY Fim Name

Stgnatuse

Title

STATE OF NEW MEXICO )
)ss

COUNTY OF BERNALILLO )

The above Certification was subscribed before me, the undersigned authority, by:

who swore upon oatly that this Certification wag signed of free act and deed, on this

. day of , 20

(Notary Public)

My commision expircs;




Q\)@ iy Clerh ( ‘ontract No
kb Projeet Numbe
6% CITY OF /\LBUQUER()UE
ENGINEERING SERVICES AGREEMENT

(Name of Projeer):

I'THS Ac »‘Rlil".l\MiN'l', made and enfered o o the date st entered below hy the styrnator e herelo, iy by and
between the ( Ny ol Albuquerque, New Mexico, s New Mexico mumeipal corporation, heremalier refered (o
As the "Cuy™ and the followmyr business entity, heremaliey referred (o ay the "Lnpincer":

Name ol Firn,
Type of Lepal Enlity
Address

State of Incorporation
WITNESSIET:
WHEREAS, on 20 the City Coungil approved the Mayor's

recommendation (hat the Engincer provide (e Cily with professional scrvices relating o the Project described
w Article I of this Agreement: and

WITEREAS, funding for the work and services in this Agreement has been appropriated 1o the City’s
Capital Implementation Program, for the above-referenced Project; and

WIIEREAS, the Cily desires to engage the Engineer to render professional Engineering services in
connection therewith and (he Engineer js willing o provide such services; and

WIIEREAS, the Engineer represents that the person who has executed this Agreement on behalf of the

Engincer has the authorily to bind the Engineer to this Agreement pursuant to Section 61-23-21B, NMSA
1978; and

WHERKEAS, the Engineer represents that, in accordance with the Engineering and Surveying Practice
Act, Sections 61-23-] » el. seq., NMSA 1978, the [ollowing named Person or persons are registered professional
Engineer(s) who will be in responsible charge of and directly responsible for the services required of the
Engineer under this Agreement and shal] be hereinalter the "Project Engineer(s)":

Name NM Professional Engineer Number

NOw, THEREFORE, in consideration of the premises and covenants hereinafier contained, the parties
hereto hereby agree as follows:

Engineering Services Page 1 Rev. 04-4-08



ARTICLE |
DEFINITIONS

A. City Project Manager o (he City employee desipnated

as the City™s representative {o the
Fnpineer,

1. Contractor meang (he consthuction contractor or confractors awarded (he contrac by the City for the
conshsction of the Projeed

L Deputy Diveetor means e Deputy Divecton of (he ¢ Iy of Albwperque’s Departmen of Municipal
Pevelopment, o its sueeesson

. Engineer means the finm named o this Apreement. whicl, eniploys a person currently registered as an

Enpincer of New Mexico or the individual naned in this Agreement who s « currently repistered
resident Engincer of New Mexico. o the instance of 2 livm, the term "Lingincer™ shall include the
Project Enpincers listed i s Apreement.

k. Estimated Construction Cost means (he total estimated cost for the construcfion of the projecl
deseribed in this Apreement. excluding fees, taxes and costs for legal and engineering or other design
professional serviees, vipht oCway and land acquisttion, administrative services, City project
contingency fimds, and all costs which are the responsibility of the City, or any costs for which design
¢lfort or activity by the Engineer is meidental,

ARTICLE 11
DESCRIPTION OF PROJ ECT

(Insert project info here)

ARTICLE IIX
SCOPE OF SERVICES

The Lingineer shall perform professional services relevant to the Project in accordance with the terms
and conditions set forth herein, and as provided in Exhibit 1, Engineer’s Scope of Services, which is attached
hereto and by this reference js incorporated hercin and made a part of this Agreement as though set forth in
full. If changes occur in the terms and conditions of this Agreement, scope of services, or the description of
the Project, a supplemental agreement may be negotiated at the request of either party.

ARTICLE Iv
COMPENSATION

A. BASIC FEE: The Engineer shall be compensated on an hourly basis commensurate to the Schedule
of Wage Rates listed below and pursuant to the services performed, provided the maximum
compensation does not exceed the lurmnp sum of Dollars ($ ), exclusive of

Engineering Services Page 2 Rev. 04-4-08
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rrossreceipts tax. Individual work authorization shall be approved by the Cigy' Projeet Manageer as
deserbed in Vgl 1

SCHEDULE O WAGE RATES:

I Forthe services rendered, the City shall pay the Enpineer af 3 rafe 02,97 times direet payroll
cost which shall be defined as the produet of the cmployee’s basse houtly yafe multiplicd by
the mumber of hours that employee expended on the poojeet. The basic houly rate shall he
determined by dividing, 10 hours mio (ha cmployee's repnb salary foy

a 40 hour week,
Dircet payroll cogts shall not mehide any fimpe benefis,

For the services ol professional consultants enpaped fon Engmneernp, serviees: evil, structural,
mechanical and eletrical engincering services, and other professional specially services the
City shall pay at a rate ol L1 times the amount billed 1o the Engineer for sucly sy vices.

A, Reimbursable services shall be paid at aciual COsl.

PAYMENT SCHEDULE:

[ Payments on account of the Engincers o vices may be made in monthly installments upon
presentation of a detailed statement of the services rendered.  Payment shall be subject (o
approval of the statement by the City’s Project Manager,

2. Payments for reimbursable expenscs, as defined in Paragraph B of Exhibit 1 may be made
monthly upon presentation ol the Iingincer’s stalement of services rendered.

GROSS RECEIPTS '[‘AX/NON»TAXABI,E TRANSACTIONS: ‘The Engincer may add any
applicable grogs receipls lax to the fees and other payments payable hercunder., The Engineer shall
usc and require the use of non-laxable transaction certificates by consultants and suppliers whenever
allowed by law. In al) events, the Engineer shall not include gross receipts taxes paid to others as a
part of the base dollar amount upon which Engineer calculates its gross receipts taxes when billing the
ngincer’s fees and expenses to the City,

ARTICLE v
OWNERSHIP AND USE OF DOCUMENTS

Original construction document drawings, calculations, technica] data, and data related specifically to
the Project, designs, specifications, notes (including field notes), project manuals, and related
documents and other work developed in the performance of this Agreement by the Engineer shall vest
in and shall become the sole property of the City whether the Project for which they are made is
constructed or not. Production costs of such materials shal] be included within the Engineer’s basic
fee. With respect to computer programs and computer data, the City, at jtg option and at its cost, may
require that the Engineer provide any and all computer licensing agreements necessary to permit the
City to use computer programs and data related to the Project, As part of the Basic F. ee, the Engineer
may maintain and retajn a complete reproducible set of any and all record documents developed under
this Agreement. Delivery of original documents shall not be required by the City prior to completion
of the performance or termination of this Agreement. Electronic data delivered to and accepted by the
City shall not include the professional stamp or signature of an engineer. City agrees that Engineer

Engineering Services Page 3 Rev. 04-4-08
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K.

I,

shall nof be hahle lor chvms, labilitices o lonses sy o ol or conmeeted with, the decline of
awcwacy oreadabihity of clect onge dath due 1o mapproprate sovigee conditions o dination

N

Apreement, are instroments of service i respeat fo fhe Project. ‘They are nof intended orrepresenfed

by the Enpineer to he sutable fon rense by the Clity on sy othe project exeept as provided i
Aiticle V Panapraph 15 helow,

All dociments, melnding drawmips and specthieations mepined by the Fnpinee pursuant {o this

The orpanal drawings may be marked hy (e ( iy on the Fonpimeer (o desipnale the restrichions ol nye
ol these documents as set forth m this Article

Copyripht: no sepans, maps, o other docomen(s produced in whole o in part under this Apreement
shall be the subject of an application for copyright by or on hehall of the Enpincer, However, the
Fngineer may use these documents ag relerence and rescavch materialy and ag representations of the
design of the Project, melnding, photopraphs of 1he work among (he Enpincer’s promolional and
professional matcrialg, provided however that sueh documents and materialy shall not include the
Ciy’s conlidential or proprictary information in the cyent the Clity has previously advised Engincer in
writing, ol malters that (e City considers contidential or proprictary.  The City shall provide
profussional credit for (he Engincer in promotional materials for the Project if so requested, in writing,
by the Fopincer.

The ity acknowledges the Engineer’s construction documents, including the accepted electronic
versions of suel documents, ay instruments of professional service, Nevertheless, the plans and
specifications prepared under this Apreement shall become the property ol the City upon completion
ol the work and payment in full of all fees due the Engincer. I'he City agrees, (o the fullest cxtent
permitted hy law, to indemnily and hold the Engincer harmless from claim, liability or cost arising or
allepedly arising ou ol any unauthorized madiflication or misuse of the construction documents by the
Clity or any person or entity that acquires or oblaing the plans and specifications from or through the
City. Thisg indemnity provision iy subject (o Seetion 56-7-1, NMSA 1978, as amended.

The City shall make accessible lo the Engineer, but not copy, all of its maps, records, reports or other
data pertinent (o the services to be performed by the Lngineer pursuant (o this Agreement, and also
make accessible any other maps, records, or other materials available to the City from any other public
agency or body.

Inthe event the City requires additional copics of the documents prepared under this Agreement prior
lo the Engineer’s dclivery of the original documents 1o the Cily, the Engineer agrees to promptly
provide copies upon request, and the City agrees to reimburse the Engineer for reasonable costs of

reproduction, not to exceed actual costs ol reproduction, including labor costs expended in providing
the requested copies.

ARTICLE VI
ACCOUNTING PROCEDURES AND RECORDS REQUIRED

Tepresentative, but only if requested by the Chief Administrative Officer or the Office of Internal
Audit. The City shall have the right to audit all such records and billings both before and after

Engineering Services Page 4 Rev. 04-4-08



1.

B.

Pavment Pavient under this Apreement shall o loreelose the tiphit of the ¢ My to recove CXCeNsive
orllegal payiments

Requined reconds of expenses shall be kept by the Enpinee and its consaltants ang shall be available
o the City until ) apphicable Statutey of Limiations hive . and this Article VI shal Survive angd
contine heyond (e termination ol any other fenmg ol this Apreement.

I the cvent the ¢ ity audits the Enpineer s records, pursuant 1o {his Article, npincer shall make
avanlable (o (he ( iy for examination | of the Enpineery vacords with respect (o ) matters covere
by this Apreement and shall permif the City (o ancht, examine, and make copics at ity DWI expenge,
CRCpls on timseripls from sl soch records, and (o make audits mcluding, but noy hmited to: all
conhiacts, invoices, materials, payrolls and records of personnel, to the extent allowed by Jaw,
conditiony ol cmployment other data relating o all magers covered by thg Apreemcnt, The
Enpmcer ad gy subconsultants shall not be compensafed under this Apreement for its time oo any
Costs ineurred in complying with (his parapraph.

ARTICLE vIi
SUSPENSION AND TERMINATION OF AGREEMENT

PROJECT SUSPENST ON: I'the Project is suspended for morce than three (3) months or abandoned
in wholc or in part, the Engincer shall be compensated [or its serviees performed prior (o receipt of
writlen notice from the Cily of such suspension or abandonment, together with expenscs then due. If
the Project g resumed aller being suspended for more than three (3) months, the Engineer’s
compensation shall be subjeet to rencgotiation. In the event fees cannot be agreed upon, the City may
scleet another Enginecr, and (he Engineer shall be ettitled to no further fees.

TERMINATION: |1 cither party should fai] lo fulfil] in timely and Proper manner its obligations
under this Agreement, or if cither party should violate any of the covenanls, agreements, or
stipulations of this Agreement, such party, in addition to remedies available under the terms of this
Agreement thereupon shall have the rj ght to terminate this Agrecment by giving writlen notice 1o the
other party of such termination and specifying the effective date thereof at least fifteen (15) days
belore the effcctive date of such termination, The Engineer shall be responsible for all direct and
conscquential costs and damages which may arise out of the Engineer’s failure to complete the
services in accordance with the schedule of Engineer’s services defined in or pursuant to this
Agreement, provided however, that the Engineer shall not be responsible for damages caused by the
Cily’s delay. The Engineer shall not be entitled to delay damages against the City for delay of the
perlormance of this Agreement caused by the City or any third parties,

1. Termination Due to Abandonment: In the event that the Project is abandoned by the City,

the City may terminate this Agreement at any time by giving at least fifteen (15) days written
notice to the Engineer.

Engineering Services Page 5 Rev. 04-4-08



Ciy Lo nikee the payments required pursuant 1o s Aprcement, (he ¢ Y may erminate this

Avscement by foving af least fen (HOY daye wiggen notice 1o the Fngancer .
A1, Effect of ey mination: Upon Enpinear's recampt of a notee (ll'l(:nninnli(m, the Enpinge
shall promptly discontinue all serviees alfeeted, unlegy otherwise direeted wriling by (fy¢
City. Al Tinished or nnlunshed documentsy, data, sketehes, calculations, suninarics,
estimafes, 1econds, schedules, studies, s veys, diawingg, maps, models, photopraphs, reports,
and such othey mlormition and dats accumulated in e perlormimee of services under this
Apreement, whethe complete or i propress, prepared by (he Enpinee under this Aprecment
shall become the ¢ Hy's properly, repandless of the cimse fop fermination. I'hy Enpincer shall
beentitled (o reeeive compensation for actinal waok satisfacionly completed herennder,
mcluding, remibuisable expenses anlhoriyzed by City which are then duoe, by shall not b
enditled to reeove any consequential damagps, meluding, but nof limited 1o lns:.‘:n!';mli(:ip;llcd
Profits, for any termination allowed pursuant (o this Article, In the cven of termination for
vonvenience, the City niay fake over the work of the Project and continue the Project by
contract with anothe pity or with ifs own) stalT,

C. GIVING NOTICE: The time required o pive notice in this Article Vi shall bey

Lo run from
meludimg the date of the: postmark of the letter of termination of date of personal delivery,

ARTICLE VIl
STANDARD OF CARF,

The Engineer agrees that it and ity employees shall posscss the experience, knowledge, and character
necessary to qualily them individually for the particular dutics they perform in conneetion with the services fo
be performed under thig Agreemenl. These services shall be performed inaccordance with (he slandards ol the
profession, Engineer further agrees that it will require itg consultants, subconsullants, Jjoint venlurers, and
agenlsto agree with Engineer that they possess the experience, knowledge, and character necessary to qualify
them individ ually for the particular duties that arc performed in connection with the services Lo be performed
for the Bngincer on the projects. Such agreement by consultans, subconsultants, Joint venturers, and agents
shall further provide that the services required of them shall be performed in accordance with the standards of

their profession and shall not be construed as 3 diminution of Engineer's liability and responsibilities to the
City.

ARTICLE IX
INDEMNIFICATION
A. The Engineer agrees to defend, indemnify, and hold harmless the City and jts officers and employees

from and against al suits, actions or claims of any character brought against the City because of any
injury or damage received or sustained by any person, persons, or Property arising out of or resulting
from any negli gent act, error, or omission of the Engineer, its agents or its employees arising out of the
performance of this Agreement. Nothing in the Agreement shall be construed to require the Engineer
to defend, indemnify, and hold harmless the City, its officers, and employees from and against
liability, claims, damages, losses Or expenses, including attorneys fees, arising out of bodily injury to
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teasonable attorneys foes, ansing, out of the prepatation or approval of maps, diawingps, opinions,
reponts, sveys, chinge orders, desigms o spectheations by the ( Uy, o1 the aprents or cinployees o
olficers of the City o (he paving o Bulure o pive direetions or instiuchons by the City or agents o
cmployees orofficers of the City where such piving or failure 10 pive dircetions o nstruchons s the
promany case ol bodily mjury to persons or damage 1o property. Receipt by the ( My of the Enpineer’s
services under this Apreement and City authorization for the Enpincer (0 proced with the various
phase ol services shall not be construed as approval of (he Enpincer’s work product by the ¢ iy or as
the prving ol instroctions ordirections by the ¢ ity This ndenmification provision is subject o (e
fntations s Provisions of Seetion 56 7 | NMSA 1978,

B Fhe Bnganeer s tine nnd ERpenses spent defending, allepations in claing or vwsnits that the Lnginee
was nephigent shall e a1y Engineers own expense, and the Enpincer shall cooperate with the Ctiry
m delendmg claims andd lawsnits arising ouf of the neplipence of the Enpincer. “Uhis will not require
frony the Fngineer aalyses, computations, and other Vnpincering work, which is not in the scope of
this Apreemend,

ARTICLE X
FINAL PAYMENT

The Enpincer, by ifs acceptance of fimal payment of the amounts duc under thig Agreement, releases
the City, its officers and employees, from all liabilities and obligations for lecs and costs duc under thig
Aprcement including, but nof limited to, all damages, losses, costs, liability, and expenses (includiug, but not
fimited 1o, altorneys” lees and costs of litipation) that the Engincer may have. Al representations, including
standard of care issucs made in this Agreement will survive linal payment and ternination or completion of
this Agreement.

ARTICLE XI
GENERAL AND SPECIAL PROVISIONS

A. COMPLIANCE WITH LAWS: The Engineer agrees to pertorm this Agreement in compliance with
all Federal, State, and local codes, regulations, ordinances and laws in effect at the time of contracting,

B. GOVERNING LAW: This Agreement shall be governed exclusively by the provisions hereof and by
the laws of the State of New Mexico.

C. CONTRACT FOR CON STRUCTION: EN GINEER'’S STATUS: The extent of the Engineer’s
duties and responsibilities, the Enginecr’s relationship with the Contractor, and the limitations of the
Engineer’s authority during the Construction Phase of this Agreement shall be in accordance with the
General Conditions contained in the City of Albuquerque Standard Specifications for Public
Works Construction and a]] Supplemental General Conditions thereto, which are in effect on the date
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1. INDEPENDINT CONTRACTOR STATUS: The Enpineer, and i apents and cniployees, e
mdependent contrieions: peormmpe. rofessional md lechnieal services for (he City amd are ot
cinplovecs of the ( iy, The Enpmeer, and iy apents and employees, shall not as aresult of (I
Apacemient acerue Teave o retivement, and shall not be entitled 1o ing

snance or bonding heneliyg or
coverape, and shall not be entifled (o use City vehieles, or any other benelits afforded 1o coployees of
the City s o result ol this Aprecinent.

B TERM: "I'he Perm ol this Apreement shall be ciply yaus commencing on the dafe cxceuted by the
City. The Enginee shall perform the serviees requued by this Aprecnient s expeditiously ag iy
conststent with professional skill a cre and the orderly propress ol the Work. Failure of the
Enpaneer to pecform in sl amanner shall conshitute a bagis for termination and/o withholding of
payment until timely performance iy achicved by the Fnpineer. For purposes of thisg parapraph the
Fvilare of (e Fnpineer 1o meet (he performance schedule of Exhibit D1 of (ng Apreement or any
extension thereof authorized by the City shall be o failure 1o perform expaditionsly and consistently
with professional skill md care,

Ie. TIME OF ESSENCE: Al time limits stated in this Apreement are of the essence in the performance
of this Aprecinent.

. ENCGINERR S CHANGE OF STATUS:

I Assignment of Contract: Neither party shall assign or ransler any interest in fhis
Apreement or assipn any claims for money duc or to become dug under this Agreement
without-the: prior writ{en consent ol the other party.

2. Joint Venture: In the cvenl the Bngineer proposes to perform this Agreement as part of a
Joinl venture, all such Joint venlure Agreements shall be reviewed by and mee the
requirements of the Deputy Dircctor and made an incorporated exhibit (o this Agreement.
Such joinl venture Agreements shall clearly identify the dutjcs and responsibilities of each
Joint venturer as such dutics and responsibilities relate Lo the performance of this Agreement,

»

Mergers, Dissolution, Successors, And Assigns: The Engineer agrees that during the term

hercof it will maintain its existing business structure and will not dissolve or otherwise

dispose of all or substantially all of its assets and will not consolidate with or merge into

another business structure or permit one or more other business structures to consolidate or

merge into it, unless the surviving, resulting, or transferor business structure, as the case may

be

(a) is capable of performing, and agrees in writing to perform all of the obligations of the
Engineer hereunder;

(b) qualifies to do business in the State of New Mexico, including providing a legal
registered engineer of New Mexico as Project Engineer; and

(c) the Deputy Director approves of the firm or individual engineer, or new engineer, if
any, who is to proceed with the performance of this Agreement.

The terms and provisiong hereof shall extend to and be binding upon and jnure to the benefit

of the successors and assigns of the respective parties hereto. The failure of the Engineer to

comply with the foregoing provisions of this paragraph shall constitute a default of this
Agreement by the Engineer.

4, Project Engineer/Change of Status: The Deputy Director shall have sole discretion to
determine whether the Project Engineers or which of them, or the firm named as Engineer in
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this Agreement, shall continue to hive conteact riphts under this Aprecment and conlinge
forepresent the City inde this Apreement m all mstances where all o some of the Projec
Enpincers cease 1o he associated with the {, namied n this Aprecment.

Subcontracting: 1y (¢ cvent the Enpineer subcontracts onf any pottion of s duties o
esponsibilitics under this Apreement o i the npincer hirey subconsultants o assist it wilh
ns duties o responsibilitics undey fhis Aprcement, the Enpincer shall requine thad all terng of
s Apreement applicable 1o the subconsultant, subcontracior, or jomt ventorer shall e
meorparated info any contrael o arreement entered into with sueh subconsuliang,
subcontactor, or ot ventiner, o the City shill be enfitled 1o receive copy of all sneh
centracts o iprecnent o from the Fnpincer.

bl CONTRACT INTIR PRETATION:

Neverability: Wany clange or pProvision m thiy Aprecment ig Hlepal, invalid, orunenforceable
nnder present or future Lwsy effective durning the 1o ol this Aprcement, then and i that
event, ibis the infention ol the partics hereto thag the remainder of his Agreement shall nof be
altected thereby.

Waiver: No provision of this Agreement shall he deemed to have been waived by cither
party unless such waiver is in wriling, sipned by the party making the waiver and addressed to
the other party, nor shall any custom or practice which may cvolve between the parties in the
administration of the terms of this Agreement be construed {o waive or lessen the right of
cither party 1o insis upon the performance of the other party in strict accordance with the
terms of this Aprecment. Further, the waiver by any party of a breach by the other partly or
any ferm, covenant, or condition hereof'shall not operalc as a waiver of any subscquent breach
of the same or any other (erm, covenant, or condition thereof,

Gender, Singular/Plural: Words of any gender used in this Agreement shall be held and
construed to include any other gender, and words in the singular number shal be held (o
include the plural, unless the context otherwise requires,

Captions and Section eadings: The captions and section headings contained in this
Agreement are for convenience of reference only, and in no way limit, define, or cenlarge the
terms, scope and conditions of this Agreement.

Multiple Originals: This document may be exceuted in counterparts, each of which shall be
deemed an orj ginal.

Entire Agreement: This Agreement represents the entire contract between the parties and,
except as otherwise provided herein, may not be amended, changed, modified, or altered
without the written consent of the parties hereto. This Agreement incorporates all of the
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7. Interchangeable Terms: For purposes of 4l Provisions within {his
attachents heveto, (e ferms “Aprecment™ g ‘onfriact shall
shall be ularchangenble.

Aprcement and all
ave the s meaning and

8. Words and Phrages: Words, phrases, and abbreviations, which have well known technienl
o frade meanings used iy the Contract Dociments shall be used according (o sucly recopized

meanings, In (he event ol ;) confhel, the more stringent maiming, shalf roven,

9. Relationship of Contract Documents: AL docments atiached (o This Apreement o
meorporated into thig Apreement e complementiny, and My requirement of onge contric
documaent shal) he ag binding g 11 teuired] by all,

10. Wxhibits, Certificates, Documents Incorporated ang Altachments: corporation by
Relerence: Al certiheates, documents, exhibifs, attachments, riders, and addenda referred to
in this Apreement, including but no limited (o the exhibits referred 10 in this Agreement, ag
well as those ligted hercinafler and those which arc within the standard of care of the industry,
are hereby incorporated into this Agreement by reference and made a part hereof ag though sct
forth in finll in thig Agreement 1o the extent they are consistent with its conditions and lerms,

The lollowing cxhibits are aftached hereto ang incorporated herein as thougph sef forth in fuil:
(a) Exhibit 1: Engincer's Scope of Services
(h) Exhibit 11: Cily’s Responsibilitics
(c) kxhibit 111: Project Schedule

) Exhibit 1V: Hourly Fee Schedule

I8 FORMAL NOTICES: All notices herein provided to be given, or which may be given, by cither
party to the other shall be deemed (o have been lully given when made inwriting and deposited in (he

Uniled States mail, postage prepaid. In the ingtance of termination of this Agreement, notice shall be
sent by certified mail, addressed as follows:

Deputy Director, Department of M unicipal Developmient
City of Albuquerque
P. O. Box 1293
Albuquerque, New Mexico 87103

[nsert the name and address of the Engineer.]

Nothing herein contained shall preclude the giving of any such written notice by personal service, The
address to which notices shall be mailed to either party may be changed by written notice given by

such party to the other as hercinabove provided. In addition, nothing contained herein shall preclude

the transmission of routine correspondence, messages, and information between the respective parties

to this agreement, either at the project site or at the home offices of either party, or by an official of
either party or their representatives,

J. ETHICS AND CAMPAIGN PRACTICES: The Engineer agrees to provide the Board of Ethics
and Campaign Practices of the City of Albuquerque (the "Board") or its investigator with any records
or information pertaining in any manner to this Agreement, or both, whenever such records or
information are within the Engineer’s custody, are germane to an mvestigation authorized by the
Board, and are requested by the Board, The Engineer further agrees to appear as a witness before the
Board as required by the Board in hearings concerning ethics or campaign practices charges heard by
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K.

i

M.

N.

the Boird, e Enpincer Aprecstorequire that al subconsultangs cmplayed hy Fapmeer for sey vices

pettonned for this Aprcement shll Apree o comply wallh (e Provisions of g paragraph, I'he

Fopincer and ity subconsultanty shall not be compensated onder this Apreement for its time o any
cosls menmned oy complying witly 1l Divapraph

CONFLIC'Y O INTEREST: ‘I Enpincer winrangs that i1 currently hag no inferey and shall not
aeguie any mierest, direet or mdneet, which wonld conflict in any nanner or depree with (he
petformimee of serviees requived under (s Aprcement, The Enpineer futther covenants that, in the
performanee of thiy Aprecment, no person living any sucl, mterest shall he chiployed by the Engineer,
The Enpineer also aprees that neither it ney myone employed by i shall have inamterest, diveet o
mdueel, i any compimy hived for (he Projec as Contractor, subcontiactor, supplicr, ormianufachuer,
exeept for those i eas of constiuction fi whicl the ¢ 'llypmvul(-::('nn.';lnn:llou phase inspection that 8
mdependent of e Fnpinee.

LIMEY ON AUTHORITY: ' Engineer agrees not (o Purport 1o bind the Clity 1o any obligation not
asstumad herein by (he ¢ iy, unless e Enpincer hag Cxpross wrilfen authority to do so, and then only
withm the striet limirs ol that anthority.

AI)MINIS'I'RA'I‘I()N OF ‘THE AGREEMENT: ‘[ City’s Chigel Administrative Officer, or
anthorized representative thereol, shall administer hig Aprecnient for fhe ( ity and the Lngincer agrees
(o follow the ¢ ily’s Capital Implementation Program Procedures which arc in effect on (he date of the
City’s exeeution of fhis Agreement,

DISCLOSURE: Ihe Engineer hereby affirmg tha within the two (2) years preceding the exceution of
this Apreement, neither the Engincer nor any of the Engincer’s officers, agents or employees have
made or agreed (o make any valuable gift whether in the lorm of service, loan, thing or promise to any
person orany of the person's immediate lamily, having the duty to recommend, the right (o vote upon,
orany other direel influence on the selection of firmg OF persons Lo provide professional engincering,
landscape engincering, and other related services fo the ¢ ‘ity. Campaign contributions, as defined by

the lleetion Code of (he City Charter, shall not be considered as a valuable gifl for the purposes of this
Agreemen.

Agreement or olherwise for legal services the Engineer procures o employs for any matter related to
Lhe study, design, and (he construction of the Project except when advance written approval, which
specifics the scope of such legal services, is given by the City Attorney.

REAL PROPERTY APPRAISAL AND ACQUISITION: The Engineer shall not be entitled to
receive payment bursuant to the terms of thig Agreement or otherwise for providing services of reg]
Property appraisal or acquisition and s expressly prohibited from obtaining appraisals of rea] property
or instituting or causing to be instituted any negotiations or legal proceeding of any nature related to
the acquisition of real property as part of the Engineer’s services under this Agreement.

engineer, consultant, expert, or expert witness for any party to litigation or pending litigations holding
an adverse position to, or claim against, the City on the same subject matter for which the Engineer
performs services Pursuant to the terms of thig Agreement,
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ARTICLE X11
INSURANCE,

Lhe Fnguneer shall procure and maitain af (s expense il Ginal payment by the City for sSCrvices
covered by g Agreement, insuranee in the kinds and amonngs hercinafler providd with msuranee companicey
authanized (o do business iy (he State of New Mexico, covering all operations under thig Apreement, whethes
pertormed by o o ifs apents. Belore commencing the work, the Engincer shall furnisl, tothe City a centifieate
ina lonm satislactory (o the Clity showing that if has complicd with {hig Article. Such centificate i required in
addition o copy of eah in:;m';nu:cpnlit:y required in Article X111 Vatious types ol required msnranee npy
he witten m one or more policies, Kinds and amounts of insuranee requined are as follows.

A. COMMIRCIAL, GENERAL LIABILITY INSURANCE, INCLUDING AUTOMOBIL )
Commiercial general lability and automobile insurance policies witly liability limils in amoungs nof less
than $1,000.000.00 combined single limig of labilty for bodily injury, inchuding death, and properiy
damage incany one ocenrrence, for each policy. Said policies ol insurance shal) b i clieet for the
ferm ol thss Apreement and include coverage lor all operations performed for the ¢ ‘ity by the Engincar,
coverape for the use of all owned, non-owned, hired automobiles, vehicles and other ecquipment both
onand ofl work, and contractual liability coverage shall not exclude (he indemnification provisions
(inclhding, but no mited to Article IX) of thig Aprecement. The City shall be named an additional
insured on (he Commercial General Liability Insurance policy.

B. WORKER’S (( IMPENSATION INSURANCE: Worker's Compensation | nsurance in accordance
with the provisions ol the Warkery' Compensation Act, Scctions 52- -1, el scq., NMSA 1978,

C. PROFESSIONAL LIABILITY INSURANCE:

I Professional lability insurance in an amount of not legs (han $250,000 in the aggregale,
provided however, that there shal] not be a per claim limit of less than $250,000. Such policy
shall be in effeet for the term of this Agreement (the "Basic Professional Liability Insurance"),

2. A policy for "claims made" coverage shall satis(y the requirements of this section, only when

Coverage is provided for the entire lime of the performance of this contract and for one (1)
year thereafter, and

(a) All insurance policies shal] allow the Engineer to extend the time in which a claim
may be made for one (1) year, or for a period equal to the time remaining during
which insurance is required by this contract after the cancellation of the policy,
whichever is greater, for occurrences or claims that may arise during the term of the
policy, and,;

) Each new policy shall provide for an inception (or retroactive) date that is the same as
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the Cily requires (e Engineer 10 ineyeage the mmimum lipngs ol iy msoranee requied herem, gy
adpstment in the Enpinee s compensation will be niade 1, the aumount of theactual cost of
sucmee attvibinaly e direetly (o thig Apreement.

additiong|

D The City teserves (he npht o review ropies of all 1equired msirance policies angd

! amendmenty or
teplacement policies o any i,

ARTICLE XTI
S RIMINATION PROIBITED
n petlomimp e BCIVICEs required hercunder, thy Enpmeer shall no diseriminate agannst any

mdividoal on the hasis of race, color, velipion, sex, sexval orientation, national origin or ancestry, age, or
physical handieap.

ARTICLE X1V
MULTI-PILASK CONSTRUCTION CONTRACTS

Where amilii phase constroction contracts, other thay multi-phase construction confracts that are
specilically provided in this Aprecment, are deemed to be in the best interest of the Cily and are so ordered in
writing by the Cily, then a supplement o thig Agreement shall he nepotiated between (he Engincer and the
Cily.

ARTICLE XV
DISPUTE, RESOLUTION

A. MEDIATION PROCEDURES: In, the event a dispute concerning this Agreement arises, any party
seeking relief shall mai} or deliver a written demand 1o the othey party, describing (he relief sought and
the basis for such relicl, The City and the Lngineer gha)l attempt to in formally negotiate a resolution
ol such demand. In the event the negotiations faj] Orno resolution is reached within fifteen days after
receipt of the demand, whichever first occurs, the dispute shall be submitted to non-bindj g mediation,
Each party shall pay in equal sharcs al] fees and costs assessed by the mediator. Unless agreed in
wriling otherwisc, the failure of any party making a demand to request mediation withip thirty days of
the original submission of the demand sha] pe deemed a waiver of mediation requirements herein, and
the parties shal proceed pursuant to Section B of'this Article. In the event the dispute is submitted to

arbitration, the patties may enter into 3 written agreement to stay arbitration pending completion of
mediation,

B. ARBITRATION: [f mediation is not successful, any dispute concerning this Agreement, or the
performance, interpretation, or breach thereof, shall then be settled by arbitration Pursuant to the
Construction Industry Arbitration Rules (the "Rul es") of the American Arbitration Association (the
"AAA") then in effect, The arbitrator(s) shall have no power to render an award, which has the effect
of altering or amending or changing in any way any provision of this Agreement. The award of the
arbitrator(s) shall be fina] and binding, Judgment npon any such award shall be rendered only by any
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event this Apaecment requires i study phasce only, the ahitration moceedmgps shall be held only n
Bemahllo Connty, 1y v sueh i bitiation, (he arbitatons) shall have the powars of 4 comt having
Junisdiction ags well as alf of the powers pursuant 1o the Rules. Withou lmiting the penetality of (e
foreponye, the arbitraton(s) shall have (he power o ssue orders fing injunctive relief.
(. INJUNCTIVE, RELIEK: 1) City and (e Enpincer congent and aprec o (he issuance of any
t(-mpm;uyu'.-:n:linin;'_ ader or prelinging y injunction, by iany Court sttting in Bernalillo ( ‘ounty having,
msdichon, upon (e application of any ittty to the arbitration,  Such anthority of o Court (o order
mipnetive reliel shall ferminate upon completion of the appoinfiment of an arbitrator(s) who will then
havve psdichon 1o jssoe orders for impunetive relicl. Any party 1o the abitration may apply o the
abalaton(x) fon issanee of an mpnchon or sinlar rehiel, and soch application shal) he heard by the
atbitatons) within fen (10Y days alier the application is filed wilth AAA. Any Clourt in Bermalillo
County, New Mexico having jarisdiction 1o render an order conlirming, the award ol the arbitritor(x)

shall have ponisdiction 1o enfer an ordey confiming the issuanee of such injunction and making if an
arder ol the Cour,

b. CONSOLIDATION AND JOINDER: T'he City and the Engincer consent 10 the Joinder in
arbitration of ay paity necessary for the complete resohution of alf disputes arising out of the
perlfominee of contracty pertaining to the Work of the Project, mcluding but not limited 1o the
Vngineer and jis subcontractors and subconsultants and the Contractor and its subcontractors ang
supplicrs. The ( ity and the Engincer also consent (o the consolidation of any arbitration under {hig
Apreement with any othier arbitration involving the performance of contracty pertaining (o the Work of
the Projec,

k. ARBITRATION PROV ISION REQUIRED-: In the event the City enters into a construction
contract for the project, the City shall require this Dispute Resalution provision (with approprialc
chanpes in the description of the partics) in its contract with the Contractor,

k. DEMAND: Notice of demand for arbitration must be filed in writing with (he other parties to this
Dispute Resolution Article and with the AAA. The demand must be madc within a reasonable time
after the claim, disputc or other matter i question has arisen. [n no evenl may the demand for
arbitration be made alier the date when mstitution of legal or equitable proceedings based on such
claim, dispute or other matter in question would be barred by the applicable statute of limitations.

ARTICLE XVI
CONSTRUCTION CONTRACTOR INDEMNIFICATION

The City will require in the general conditions ofany construction contract, language which states that
the construction contractor is required to defend, indemnify and save harmless the City and the Engineer and
their officers, agents, and employees from and against all suits, actions or claims of any character brought
because of any injury or damage received or sustained by any PErson, persons or property arising out of the
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ARTICLE XV
HAZARDOUS MATERIALS

Unless otherwise stated in Fxhihit I, m providing ity services hercunder, the Engincer shal not he
responsible fig ulvnhﬁu;llinn, handliug, contaiinment, nl).'ll(:nu:nl, oran any ofhey respect, for any ashestos o
hazandous mater il i sueh is present i conneetion witly (he Project. In the event fha the Ciiy becomes awan e
of the presence of asbestos or hazandong material af the joly site, the Clity shall he responsible fon complymy,
with all applicable federa) and state iles and repulations, and shall immediately notily the Enpineer, who shall
then be entitled 1o taase any ofits serviees that may he affeeted by sueh presence, withoul any Imlnlil_y lo The
Fopanee arismp herelyon), Ithe Enpinee beconmies aware of the presence of ashesiog o hazardons nialerinl
al the job gite, e Enpincer shall imnu:di:ll(:ly cease any ol its services that may be affeered by sueh presence,
without iy Hability arising therefrom, and miorm the City ol such milerials presence,

: The Enpiner wil) work
with the City, where possible, to help find (he appropriate personnel, whethe it be the CHy’s stalt, (e
Enpineers staff, or another consultant, whe can help the City with the determination of whay o do with (e

ashestos or Iizandous malcerialyg,

ARTICLE XVII1
RELY ON DATA

The Enpinceer shall indicate to the City the information needed for rendering of services hereunder. The
City shall provide to the Iingincer such mlormation ag is available (o the City and the Cily’s consultants and
contractors, and (the Engincer shal] be cntitled to rely upon the accuracy and completeness thereol, The
Engineer shall review information provided by the City and others and shall give the City an opinion of therisk
assaciated with reliance on such information. The City understands that j is impossible (o climinatc al| risk,
because of the inhcrent limitation ol the lechniques available to develop the inlbrmulion, or hecause ol errors,
omissions or naceuracics, which may existin the informatjon, This article docs not modify Article VI of{his
Apreenunt,

ARTICLE XiX
CONSTRUCTION JOB SITE SAFETY

The Engincer shall endeavor to guard the City against defects and deficiencies in the Work of the
Contractor and give prompt notice to the City if the Engineer observes or otherwise becomes aware of any fault
or defect in the Projeet or non-conformance with the Contract Documents op the basis of on-site observations
as an Engineer. The Engineer shall not be required to make exhaustive or continuous on-site inspections to
check the quality or quantity of the Work. The Engineer shall not be responsible for the construction means,
methods, techniques, sequences or procedures, or for the safety precautions and Programs in connection with

the Work, and shall not be responsible for the Contractor’s failure to catry out the Work in accordance with the
Contract Documents,

ARTICLE XX
APPROVAL REQUIRED

This Agreement shall not become binding or effective unti] approved by the City’s Chief Administrative
Officer or his anthorized representative,

IN WITNESS WHEREOF, the City and the Engineer have executed this Agreement as of the day and
year last entered below.
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CITY OF ALBUQUERQU, ENGINEER (mame of Engineer firm)

Ry:
Roben ) Peny
Chiel Admimistiative Oifice Title:
Dale Date:

NM Prolessional Enpineer License No.
Recommended hy:

State Taxation and Revenue Department Taxpayer

Michacl ). Riordan, )5, Identification Number:

Dircctor, Departiment of Municipal Development

Federal Taxpayer Identification Number:
Date;
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City of .-./Eﬂiuqrmrmw

— POSOXC19% Ao ROUENEW MIEOCO 17 10
ALRIQUERGUE ¢ A

NIW Mo
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ADMINISTRATIVE INSTRUCTION NO. 311 (Revised)

SURJECT: Slandiud Agreemaent Provisions {or /\r(:hilm:huul, Lngineg Mgy and
Fandscinge Architecturg Sevices for 1) City of Abucyueraue

Al procinement of engineering, archilectural or landscape archilectural services made
Prsuant 1o the  Seletion Advisory  Commitiee Ordinance shall require  anyone
submilting o proposal to perform siuch sevices shall state in the proposal they agree, i
selected, 1o onter inlg An-agreement with the City of Albuguerque which contains the
standard torms ang conditions found i the model Enginooring, Architectural and
Landscape Archilectir) Sevices Agreement dated October 1, 2001, which are
incorporated herein by reference.

The model Enginoering Services Agreement, Landscape Archilecturs) Services
Agreement and Archilectyral Services Agreement shall be the Agreements entered into
lor all Archileclural Engincering o) Landscape Archilectural Services that are exempl
hom the Selection Advisory Committee Ordinance.

Changes in the provisions of the reference
the City Allorney and Chief Administrative

Effective date: This Administrative Agreement shall goverm all procurement initiated
after October 1, 2001.

Chief A ministrative Officer

THE CITY NE A1 oy INNEDNIIC 10 AN =A1as ARMAAT - .



Clity of Albugquerque Selection Advisory Committee Rules and Regulations

. GENERAL

These rules and regulations arc adopted pursuant to the Selection Advisory Committe
Ordinance, being, Ordinance No. A8-1974, as amended, which is compiled as Section 14-
7-2-1 ¢t seq of the Revised Ordinancces of Albuquerque, New Mexico, 1994, and topether
with the Sclection Advisory Committee Ordinance povern:

The procedures 1o be followed in the selection of firms or PErsons 1o provide prodessional
architectural, engincering, landscape architectural, and other related professional services
which will cost less than twenty-five thousand dollars ($25.000).

The procedures to be followed by the Sclection Advisory Committee in the selection of
firms or persons 1o provide professional architectural, cngineering, landscape
architectural, and other related professional services which will cost twenty-five thousand
dollars ($25.000) or more.

The Selection Advisory Committe js hereinafier relerred 1o ag the "Committee” and the
Selection Advisory Committee Administrator is hercinafter referred to as the
"Administrator" or the "Chairman," since the Selection Advisory Committee Ordinance
designates the Administrator as the Sclection Advisory Committee Chairman.

Exceptions to and deviationg from these procedures may be authorized only by the Mayor
or his designee in writing. Each request for an exception to or a deviation from these
procedures shall be submitted to the Mayor or his designee in writing and shall include

the recommendations of the Dircctor of the User Department and the Administrator,

the Selection Advisory Committee Ordinance and these Rules and Regulations, the
Administrator shall review all proposals received for a project and may discuss the

shall not initiate or second motions at committee meetings, and shall not vote on motions
made and seconded at these meetings.

The Administrator shall also assume responsibility for the disposition of issues related to

irregularities or discrepancies in Proposal content, proposal acceptance requirements,
procedure and scoring/auditing calculations,



In the cvent that these Rules and Repulations are in conflics with any provision of (he
Scelection Advisory Commiftee Ordinance, the Selection Advisory Conmnitee Ordinance
shall prevail,

I PROCEDURES FOR PROFESSIONAL, SERVICES COSTING LESS THAN
$25.000

A When professional architectural, eopincering, Fandscape architectural and other related
professional services will cost less than $25.000. {User Departments shall noty the
Administrator, in w iing, of their need for such services and provide # deseription of {he
services to be provided., T'his request shall be sipned by the User Department Director or
desipnee. The Administrator shall propose the names of lirms or persons 1o contact as
candidates to perform the services. The Administrator shall also consult a listing, of firmg
or persons who have been awarded 2 project without eoing through the Selection
Advisory Committec during the one year period prior to the date when the Administrator
was notificd, in writing, by the User Department. Any firm or person appearing on the
listing will not be contacted unless it can be justified that the nature of the services are
such that other firms or persons do not possess the expertise needed. 11 three cligible
lirms cannot be identified, the Administrator shall take the action described in Paragraph
B.

B. Alier coordination with the User Department, the Administrator shall contact the three
firms or persons, describe the project to them and request that they submit a brief
proposal, not to cxceed five written pages, within seven (7) City working days. If less
than three firms or bersons are contacted, the Administraior shall document the reasons in
a memorandum to the file for the project and send a copy o the Finance Office of the
Public Works Department (for Public Works projects), the Director of the User
Department, and the Director of the Capital I mplementation Program Division.

C. Upon receipt of the proposals the Administrator shall meet with the User Department.
The User Department, after reviewing the proposals, shall decide which firm Or person is

alternates in order that service agreement negotiations can commence, F inal approval for
such agreements shall be made ag determined by the Mayor or designee.

E. Should a User Department desire to utilize the procedures set forth in Section III of the

rules and regulations for professional services costing $25,000 or more, nothing herein
will preclude the use of those procedures,

F. The total amount paid to the Consultant under this procedure for all services including
basic services and additional services, expenses, reimbursables, and supplementals shall



be less than $25.000, excluding pross receipts taxes. e splitting of services to he
performed into increments of less than $25.000 in order 10 avoid the Selection Advisory
Committee procedures for professional services costing $25 000 or more i expressly
prohibited. Contracts awarded under this procedure are also included in the caleulation
for determining, deduction points for projects in which professional services cos $25.000
or more.

HI. SELECTION ADVISORY COMMI T PROCEDURLES FOR PROVFEESSIONAL,
SERVICES COSTING $25.000 OR MOR):

A. Preparing, the Notice of Request for Proposaly

The User Department notifies the Administrator. in wriling, of the need to obtain
professional architectural, engineering, landscape architectural, and other related
professional services. This request shall be signed by the User Department Direetor or the
Director's designee. The User Department shall furnish the Administrator with the name
of the User Department's committee member. approved by the Department Director ag
the Director's designated stall alternate, a description of the project, the services needed
and a project budget. I'he Administrator shall review the project description so that only
those services desired by the User Department are included in the Notice of Request for
Proposals. All project descriptions shall contain the niames and telephone numbers of the
City project manager.

The Administrator shall follow the general Notice of Request for Proposals. This format
may be augmented to provide for the advertisement ol more than one project. However,
there will be no restrictions limiting the award of projects advertised under (he Same
Legal Notice to different vendors. For special projects, the Administrator, with the
concurrence of the User Department, may waive the 15 page limitation, Elimination or
modification of the 15 page limitation must be announced in the Notice of Request for
Proposals. The Administrator and the User Department committee member shall

Engineering, architectural and landscape architectural projects shall be advertised by the
Capital Implementation Program (CIP) Office. Proposals submitted to CIP in response to
legal notice advertisements that have not been pre-approved by the Administrator, shall
not be accepted by CIP and shall not be scheduled for evaluation by the Selection
Advisory Committee. The Administrator prepares and then approves the Notice of



B. Conducting o Pre-Submitial Meeting,

The User Departiment may desire to have g pre-submittal mecting, for consultants desirmg,
to respond (o the Notice of Request for Proposals in order to provide additional
information on the project. Under normal circumstances, (he pre-submittal mecting, shall
be held on the day following, the second publication of the Notice of Request for
Proposals. The Administrator, in conjunction with the User Department, shall be
responsible for determining, the time and place of the meeting, 11he pre-submitial
meeting, has been desipnated as a mandatory meeting, in the Notice ol Request for
Proposals, an attendance sheet will be provided by the Administrator for consultants to
sign. For mandatory pre-submitgal meetings, once the Administrator has adjourncd the
meeting, additional names shall not be aceepted or placed on the attendance sheet.
Proposals from consultants whose names were not accepted by the Administrator and
placed on the attendance sheet will not be accepted for evaluation. If the meeting is
designated as mandatory, the Notice of Request for Proposals will state that proposals
will not be accepted from consultants who do not attend the meeting,

The User Department May prepare an information packet for distribution at the pre-
submittal meeting which may conlain {he following:

a. A detailed description of the project including location map, if applicable.

b. Any particular areas of the project that the consultants should address in their
proposals.

¢. Any time or funding restraints placed on the project,

d. Any other relevant information,

consideration.

C. Receiving the Proposals

All proposals must be received at the Capital Implementation Program Office prior to the
date and time specified in the Notice of Request for Proposals. All proposals received by
CIP shall be date and time stamped. Any proposal received after the specified date and
time will not be considered by the Selection Advisory Committee. Proposals must be
bound. Unbound proposals will not be considered by the Selection Advisory Committee.



All proposals shall be checked for inclusion of the Agreement and Insugance
Certification. At least one of the proposal copies submitted nust contan a nofarized
original of all required certifications, Remaining proposals may contain copics of the
notartzed original certifications, | hose proposals not meeting, this requirement shall be
considered non-responsive and will not be evaluated by the Sclection Advisory
Committee.

Proposals that exceed the page imitation stated in (he Notice of Request for Proposals
shall be considered non- responsive and will not be evalunted by the Selection Advisory
Committee.

The Administrator, in accordance with the requirements of the Sclection Advisory
Committee Ordinance, shall determine the persons who will serve as Commitlee
Members in addition to the User Department committee member and shall determine the
committee meeting place, date and time. Any City employee sclected for the Committee
must be considered 1o be "qualified” by nature of professional registration or by having
involvement with the project in question. The Committee meeting, shall not be held lesg
than two weeks afier the receipt of the proposals, The Administrator shall provide
committce members with instructions on their dutics to ensure that meetings are
conducted uniformly. All members of the Committee shall be notified in writing by the
Administrator of the date, time and place of the meeting. An information packet for cach
project shall be prepared and delivered to each of the members and should contain the
following:

a. The Notice of Request for Proposals.

b. List of respondents.

¢. Guidance on evaluation of proposals.

d. Copy of the Selection Advisory Committee Evaluation Procedures.

e. The evaluation form (scoring sheet) to be used for the project with assigned category
values.

f. Copies of proposals

All consultants submitting proposals to CIp shall be notified in writing as to the date,
time and location of the Committee meeting to evaluate proposals. The Administrator
shall also notify, in writing, those respondents failing to meet the Requirements for
Acceptance of Proposals* citing the reasons why the proposal has been rejected.
Committee meetings to evaluate the proposals shall be open to the public. However,
public comments shall not be allowed. Attempts on the part of respondents to lo bby
Committee Members js considered to be unprofessional and unacceptable conduct. Such
conduct may be cause for the Committee to reject the respondent's proposal.
Requirements for Acceptance of Proposals*:

a. The respondent must provide the published, requested number of bound copies of their
proposal. Un-bound proposals will be rejected and will not be evaluated by the Selection
Advisory Committee.

b. At least one copy of the respondent's proposal must contain the required Agreement
and Insurance Certification form containing an original Dotary seal. The remaining copies
of the respondent’s proposal may contain copies of the original form. The original



languape of these forms must not be modificd with exeeptions or qualifications of any
kind, or the respondent's proposal may be subject to rejection by the Administrator,

¢. The maximum number of proposal pages permitied is 15 sigle-sided 8 1/2 5 1q»
pages, unless otherwise stated in the I.cpal Notice for Request for Proposals. H double-
sided page printing, is used, cach side shall be numbered and counted as two separate
pages. Any 17 x 11" pages shall be numbered and counted as (two pages. Drawings on 24
x 36" sheets shall be numbered and counted as four pages.

I supplied, the lollowing, pages will be exeluded from being, counted as part ol the
advertised maximom page limitation:

* Front and back cover sl binding, papes.

* The Letter of Introduction.

* The Vitle Pape.

* The Table of Contents,

* Dividers between proposal information categories.

* The Agreement and Insurance Certification form and other certifications.

* I any significant tex detailing, any aspect of the current project, prior consultant
projeets or the consulting, firm is found on any page not normally counted as part of the
maximum page limitation, that page may be considered to be part of ihe respondent’s
proposal and may be counted as part of the maximum page limitation, as determined by
the Administrator.

A responding, firm and/or person who believes that jts response (or portions thereof)
constitutes "trade seerets” within the meaning ol Scction 30-16-24 N.M.S.A. (1978)
should clearly designate their response as such by printing the words "TRADE SECRET"
on the top portion of the front cover of their response. The responding firm and/or person
may restrict distribution of the responses Lo only those individuals involved in the review
and analysis of the responses. The City of Albuquerque will attempt to restrict
distribution ot a designated response as directed by the submitting party. In any event, the
City of Albuquerque shall not be liable for disclosure of "trade secret” information.
Furthermore, all proposals submitted to the City become the property of the City.
However, one or more copies of proposals submitted to the City may be returned to
respondents, at the discretion of the Administrator, within one month following the
meeting date of the Selection Advisory Committee for the related project.

D. Reviewing the Proposals

Proposals will be evaluated by each voting member of the Committee based on the points
assigned to the following evaluation criteria categories as published in the Notice of
Request for Proposals:

a. General Information

1) Provide name, address, and telephone number of respondent and, if a firm, when firm
was established.

2) Provide number of employees, technical discipline, registration and registration
number.



3) Indicate where the services are to be performed.

b, Projecet Team Members

1) Provide an organization plan for management of the project.

2) Identify all consultants (o be used on the project.

3) Provide qualifications of projeet team members shown in orgamzation plan, mcluding,
registration and membership in professional orpanizations.

4) Provide any unique knowledpe of key team members relevant (o the project.

¢. Respondent Lixperience

1) Describe previous projects of a similar nature, including, client contact (with phone
numbers), year services provided, construction cost, il applicable, and narrative
description of how they relate 1o this project.

2) Provide examples of the Project Manager's City experience within the past five (5)
years that serve to demonstrate the Project Manager's knowledge of City procedures,

d. Technical Approach

1) Describe respondent's understanding of the projeet scope.

2) Describe how respondent plans to perform the services required by the project scope.
3) Describe specialized problem solving required in any phasc of the project.

¢. Cost Control

1) Describe cost control and cost estimaling techniques to be used for this project.

2) Provide comparisons of bid award amount to {inal cost estimate for projects designed
by the respondent during the past two years. The consultant may provide justification for
any discrepancies that may exist with this information.

i Quality and Content of Proposal

1) Committee Members' rating of overall quality of submittal,

Each of the above evaluation criteria categories (a-I) shall be assigned a value between 5
and 35 points, such that the total value of a]J of the categories shall be 100 points. Each
voting committee member shall determine a score for each of the criteria categories and
enter that number on the evaluation form. The scores shall not be more than the
maximum points assigned to each category. Each voting committee member shall use
whole numbers in arriving at the points assigned to a firm for each evaluation criteria
category. For example, use 10 or 11: Do not use 10.5 or 10.75 or 10 1/2 or 10 3/4. Each

voting member shall then compute a total score for each response by summing the scores
for each category.

The Committee Evaluation Form will be used by each voting Committee member in
making their evaluation, Each voting Committee member will bring their completed
evaluation form to the Committee meeting.

E. Conducting the Committee Meeting

A minimum of four committee members are required to be present at a Committee or
Interview meeting in order to conduct the meeting. If one member remains absent ten
minutes after the scheduled start of the meeting, the Administrator shall proceed with the
meeting. If two or more members remain absent ten minutes after the scheduled start of



the meeting, the Administeatos shall cancel and yeschedule the Committee or Inferview
meeting ata later date not more than two weeks past the originally scheduled meceting,
date for the project, i possible. Should unforesecable disruptions or disagreements oceur
during a Commitice or Inferview mecting, therchy inhibiting, its continuation or the
professional conduct of the mecting, the Administeator shall dismiss the Committee
members and reconvence the meeting, in "LExceutive Session” af g later date or time to
complete its administration. For the purposes of this document, "ixecutive Sesston” ig
defined as a continuation of n previous mecting, xecutive Sessions shall be closed (o the
public. Other than this, o ( ‘ommiftee or Inferview mecting, can only be postponed,
reconvened, or rescheduled by motion and majority vofe by volmg, committce members,
However, any motion 1o postpone, reconvene or reschedule must be made prior to the
adjournment of the current meeting, by the Administiraior. Once a meeting for o project
has been adjourned by the Administrator no motion lo reopen or reconvene will be made
or enterlaied.

Prior to the Committee meeting, the Chairman shall have obtained point deductions for
cach respondent based on the total dollar amount of basic scrvices fees for the service
agreements that the respondent has exceuted with the City during the prior (welve (12)
months and including, any agreement exccuted from the beginning of the month through
the date of receipt of proposals. For cxample, for proposals received on July 16, 1996,
totals for agreements exccuted during the period of July 1, 1995, through July 16, 1996,
would be used to determine point deductions. Deduction points shall be computed by
deducting one point for every $50.000 of Basic Services fees.

Basic Services includes all compensation stipulated in original agreements and
supplements thereto, exclusive of tax for all design service contracts. It does not include
compensation authorized by letter subsequent to the execution of the agreement such as
additional services or adjustments in compensation due to changes in estimated
construction costs. If a firm or person has executed agreements with the City during the
year prior to receipt of a proposal from that firm or person that are both single agreements
and joint agreements with another firm or person, the Joint agreements will not be used in
calculating point deductions unless the firm's or person's share of the fee in the joint
agreement is 50% or greater,

At the Committee meeting, the Chairman shall:

Ask the User Department committee member if there is any additional information that
should be considered by the Committee.

Ask each member of the Committee to comment on their evaluation of each respondent's
proposal, but to withhold giving their total scores for each proposal,

Ask the Committee as a whole to further discuss the proposals and apply any changes
they desire to their scores to arrive at their final scores before reporting them. Once
scores have been reported to the Chairman, they can not be altered.



Elimanate the high and low score reported for cach proposal, total the rematming, scores,
and determine an initial ranking of the proposals based on the highest rematning,
ageregate score, second highest remaining, aggregate score and third highest remaining,
agpregate score.

In the event ties result afler climinating, the hiphest and owest score reported for cach
respondent, the following, procedure shall be used o break all ties:

* The respondent having, the highest score dropped as a result of dropping, the highest and
lowest scores, shall be awarded an additional point to break the tie,

* Inthe event the high score dropped for both respondents tied is identical, then one point
shall be awarded 10 the respondent having, the hipher lowest score dropped in order 1o
break the tic,

* ln the highly unlikely event that the low score dropped for both respondents tied is also
identical, the Administrator shall collect the score-sheets and review all scores 1o
determine which respondent obtained the highest score in the category bearing the
highest point value. That respondent shall then be awarded an additional point to break
the tic. 1 two or more categorics contain the same highest point value, the scores
achieved for those categories shall be averaged (o determine which consultant receives
the additional tic-breaker point,

If'the point difference between the two highest ranked respondents, as determined by
Paragraph 11-1-4 and possibly including paragraph 11-I-5, is equal to or less than 5% of
the total points obtainable (the best qualified threshold) point deductions shall then be
applied by the Chairman to all of the respondents’ scores in order to determine their final
ranking. If the application of point deductions results in ties, the Chairman shall break the
ties by assigning one point to the respondent having the highest score afier the application
of paragraphs 111-E-4 and 11]-E-5. Point deductions shall be made if the point difference
between the two highest ranked respondents is equal to or less than 5% of the total points
obtainable as a result of the application of paragraphs III-E-4 and I11-E-5. The
Committee's number one, number two and number three recommendation for selection
shall be determined based on the provisions of this paragraph, providing that the
Committee does not vote to conduct interviews.

The Chairman shall then ask for a motion from the Committee to conduct interviews, Ifa
motion to conduct interviews is rajsed by a Committee member, that Committee member
may specify at least two, but not more than five, respondents having the highest Total

Final Scores, with or without point deductions applied, as determined in Paragraph III-E-
6 as part of the motion. Interviews shall then only be conducted if the motion is seconded

and then passed by majority vote by voting Committee members. These respondents shall
constitute the interview "short list."

After the Selection Advisory Committee Meeting has been adjourned, the Chairman shall
prepare a composite score- sheet for the project. If a discrepancy is found between the
sum of the scores entered for each score-sheet category and the total score reported
during the Selection Advisory Committee meetin » the Administrator shall contact the
committee member whose score-sheet is in question and allow modification to category
scores for clarification, However, the Administrator shall insure that the tota] score



reported by the commitiee member w the Commitiee meeting, is not aliered as aresult of
corrections made fo catepory scores,

I\, Interviewing, Respondents on (he Short 1ist

The Administrator shall notily cach respondent on the short fist in writing, thit (he
Committee has selected them to be interviewed and inform them of (he place, date and
fime the Committee will conduct the interviews, o well as the duration of (he interview
and the amount of time allocated for the vespondent's presentation angd for questions from
the Commitice. A respondent may decling (o be mterviewed, in which case the
Committee will interview only the respondents agreeing, (o be interviewed.

LEach respondent will be required o make presentation that will address items related to
the project. Lach presentation will be followed by questions from the Committee. The
items will normally require the respondent to expand on some aspeet of the project sucly
as the technical approach, elaborating on the respondent’s understanding, of the scope of
the project, design problems (hat must be dealt with, and other items that will allow the
Committee to determine the best qualified respondent. The items will be formulated by
the User Department committce member jn conjunction with the Chairman and the other
committec members. One jten will always be "overall presentation and response to
questions from committee members." Points will be assigned to these items so that the
total equals 100. The items wil] become the evaluation criteria for each interview, Each
respondent on the short list wil] be informed of the presentation items and the point value
assigned to cach item prior to the interview. These ilems shall be stated as criteria on
each committee member's interview evaluation form,

* Have committee members write down thejr Scores on the score-sheets provided.
* Collect and verify all committee member score-sheets,

* Eliminate the highest and lowest score for each respondent interviewed and tota] the
from the proposal evaluations (adjusted by point deductions, if applicable) to determine

the final ranking of the respondents. The highest three (3) respondents, in rank order shall
then become the Committee's Recommendation to the Mayor.

G. Committee's Recommendation



ranked respondents iy determined by (he procedures set forth in sections 1 and IF above,
The Committee composite score-sheet shall be attached (o this Executive Communication
for the Mayor together with an "Analysis Sheet” and the minntes ol all the Commitfiee's
meetings,

H. Mayor's Recommendation

The Administrator and (he User Department committee member shall be prepared o
answer any guestions the Mayor may have.

The Mayor shall review the Executive Communication and submit it to Council for
approval. ' 1the Mayor decides (o chanpe the Commitiee's recommended ranking order,
the Excentive Communication will he revised by the Mayor (o include the Mayor's
reasons for making the change.

L. City Council Approval

The Administrator and the User Department committec member shall attend the Council

meeting, when the Council acts on the Mayor's recommendation and sha)] be prepared to
answer any questions from the Counc; lors.

After Council approval, the Administrator sha|| notify, by letter, the consultants approved
by the Council of their ranking. The number one ranked consultant shall be provided
instructions on procedures 1o follow (o effect a services agreement with the City. A copy
of this letter shall be sent to the Council President. The Administrator shal] be the point

of contact for questions from all respondents concerning the Committee actions regarding
the selection.



When ihe Mayor or designee determines that the City g mible 1o negotinge satisfactory
SCIVICes apreement with a consultang within the SiXty (00) days stipulated above, the
Administrator shall Prepare an Exeeutjve Communication from the Mayor to the Council

statng, the reasons for terminating, negotiations.

IV.EMERGENCY SELECTION

Ha User Department determines that (heye e urgent and compelling reasons for the
Mayor (o exercise authority 1o approve the emergency selection of firmg OF PErsons 1o
provide professional architectural, engincering, landscape architcctural ang other related
prolessional services, ng provided for in Seetion 7-17-9 of the Seleetion Advisory
Committee Ordinance, the following procedure shall be lolowed:

A. The User Department notifies the Administrator, jn wriling, of the required services
and the wrgent and compelling reason for emergency selection,

B. The Administrator convencs a meeting between the User Departiment representative
and two professionally registered City staff members, Il architectural services are
required, Registered Architects (R.A) cmployed by the City shall attend the meeting, or
if’enginecring services are required, registered Professional Engineerg (P.E)) employed
by the City shall attend, or if landscapc architectural services are required, Registered
Landscape Architects (R.L.A) employed by the City shall attend.

C. The User Department representative and the registered City staff members shal|
fecommend a firm or person and two alternates to provide the services,

F. Upon approval by the Mayor of the emergency selection, the Mayor shall transmit the
Executive Communication to the Council.



G Should the City be unable (o conclude satisfactory services apreement with the
selected firm or person within sixgy (60) calendar days afier their

notification, Paragraph
1-4 shall be followed betore Paragraphs B through I

are repeated.

PR

Vo EFFECTIVE DAY AND FILING

These rules and regulations shall become

cllective on July 1. 1996 and shalj be filed in
the office of the City C'lerk.



