Lot Activation Overview
Supporting Community Use of City-Owned Lots

The City of Albuquerque’s Metropolitan Redevelopment Agency (MRA) has initiated a new program designed
to enhance awareness of vacant lots owned by MRA. This initiative aims to activate underutilized spaces,
increase pedestrian traffic, and inspire local entrepreneurs to engage with empty lots meaningfully. By
facilitating the activation of these sites, the program seeks to cultivate a sense of respect for property,
heighten community awareness, and support overall economic development efforts within the district.
Through this engagement, the MRA aims to transform vacant lots into dynamic areas that contribute positively
to the local economy and community culture.

Applications accepted on a rolling basis.

Eligibility

e Applicants must provide programming or entertainment services at no cost or at a discounted rate
equivalent to a signed lease agreement.

e Applicants acknowledge that the designated lot is currently inactive and that no site modifications
(landscaping, facilities, or infrastructure) will be made during the lease term.

e Applicants are responsible for maintaining the lot throughout the lease term, including cleaning, waste
removal, and addressing safety concerns.
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Available Lots

See what'’s available! Browse properties ready for activation [HERE].

Note: All properties listed are unimproved and primarily consist of vacant lots. These lots do not provide access to
power, water sources, restrooms, or washing facilities. No financial assistance or support will be available for the
improvement or modification of these vacant lots. Event design and scheduling must duly consider these limitations.
All properties associated with the Lot Activation initiative are designated for future redevelopment, and applicants
must acknowledge that they will be required to discontinue their activities and return the parcels to their original
state by a date that is mutually agreed upon. Additionally, applicants are obligated to complete the required event
permitting processes and adhere to all relevant laws and regulations.

Application Requirements
All applications must be submitted online and include:
1. Online Application Form;

2. Project Scope, Schedule, and Timeline: Applicants must provide detailed information about their proposal,
including the type of event (such as a concert, conference, or festival), the specific dates, operating
hours, and overall duration. Additionally, it is essential to include information about prior experience
in managing similar events, highlighting relevant achievements and any challenges faced. The Project


https://www.cabq.gov/mra/mra-boutique-business-property-grants/lot-activation-redevelopment-grant/available-properties

Schedule must outline all tasks that need to be completed before the event, including planning, logistics,
marketing, and post-event assessments. This schedule should also demonstrate a clear understanding of
the necessary permitting and review processes, specifying the required permits, the relevant authorities,
and the expected timelines for obtaining these approvals. The Project Timeline should clearly identify
critical deadlines, including application submission dates, the start of ticket sales, and final confirmations.
Providing this clarity will ensure that all stakeholders are aware of the overall timeline, facilitating efficient
planning and execution of the event;

3. Costs: Include a cost estimate that encompasses labor, materials, implementation, and necessary permits;

Insurance: Proposers must demonstrate proof of liability insurance commensurate with the type of event(s)
proposed; and

5. City of Albuquerque Modified W-9 Form: [nstructions linked below]

Note: Applications will not be accepted via mail, email, or in person. Incomplete applications will not be
reviewed or scored.

How Applications Are Scored

A minimum of 75 points is required for consideration, with a maximum award of 150 points. Applications are
evaluated by a 3-person committee based on the following criteria:

Quality of submission (5 Points);

Experience (10 Points);

Proposal readiness (10 Points);

Quality and quantity of free entertainment, programming, services, events, or festivals (20 Points); and
Proposals that uplift neglected neighborhoods and/or projects that support overlooked entrepreneurs or
small businesses (5 Points).
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Additionally, applications can receive extra points for the following:
1. Past performance (5 Points)

If Selected

e Successful applicants will be required to execute a Redevelopment Agreement with the MRA, and the
resulting projects will be subject to the terms of the Redevelopment Agreement.

e Applicants will be notified via email of approved or rejected projects. Proposals will be reviewed on a
rolling basis, and parcels will be allocated for use on a first-come, first-served basis. Selected applicants
will be notified if the preferred lot is already taken for the proposed dates. In this case, applicants will be
invited to either select another lot or different dates.

e Applicants are responsible for securing necessary permits and complying with all local, state, and federal
laws.

Contact Information for Additional Questions

For application questions:
¢ MRA Project Manager, Mara Salcido: msalcido@cabg.gov, (505) 549-0542
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CITY OF ALBUQUERQUE

MODIFIED W-9 INSTRUCTIONS
STEP-BY-STEP

To register as a supplier with the City of Albuquerque, you must complete the City’s modified W-9 form using the
instructions below. This version of the form is required for entry into our procurement system.

Please follow the steps outlined below carefully.

STEP 1:

Scan the QR code or click on the link below to access the Modified W-9 Form on DocuSign.

or
CLICK mmJp DocuSign Modified W-9

STEP 2:

@

INSERT YOUR FULL NAME ey,
AND EMAIL ADDRESS @

HERE
INSERT
Name: Sarah Supple
Email: ssupple@cabqg.gov

®

€& CLICK HERE


https://powerforms.docusign.net/b4c258db-9f16-41b4-a96d-71bc2329d702?env=na2&acct=e571f253-5c93-4370-b2f4-1d4195c28886

STEP 3:

®

CLICK HERE =)

\ CLICK HERE

STEP 4:

NAME AS SHOWN ON YOUR
INCOME TAX RETURN. MUST BE
EXACTLY AS LISTED WITH THE IRS.

PRIMARY ADDRESS IS YOUR
€ PHYSICAL LOCATION.

REMITTANCE ADDRESS IS YOUR
MAILING ADDRESS.

PLEASE FII.L OUT THE ENTIRE
ADDRESS IN BOTH SECTIONS, EVEN
IF IT IS THE SAME.

SELECTA TAXﬂ

INSERT SOCIAL SECURITY
CLASSIFICATION NUMBER OR EMPLOYER
IDENTIFICATION NUMBER

STEP 5:

CLICK FINISH WHEN FORM
IS COMPLETE!



Content Collection Checklist

Please gather and submit the following materials to help the City showcase your lot activation and its impact
on the community.

Photos (5-10 images)
Capture a variety of moments that highlight the energy and engagement of your event:
e Wide shot of the space (before and during the event)
e Community members enjoying activities (games, music, food, etc.)
e Candid interactions (neighbors talking, kids playing, volunteers helping)
e Portrait of a key organizer or partner
e Close-up details of booths, signage, decorations, or unique elements
e One or two images with extra space (for future social media text overlays)

Video (Optional but encouraged)

Consider capturing the excitement and spirit of your event with:
e A 10-30 second horizontal video clip (pan the party, performances, etc.)
e A short testimonial from an organizer, participant, or neighbor
¢ “Why was this block party meaningful to you or your neighborhood?”

Time-lapse or walk-through (if feasible)

Quote/Testimonial
Provide 1-2 short quotes (1-2 sentences each) that highlight the block party’s impact.
Please include:

e Full name

e Title or affiliation (e.g., neighborhood group, business owner, resident)

e Permission to publish

Logos & Branding (if applicable)

If applicable, include:
e High-quality PNG logo of your organization (transparent background preferred)
e Any branding guidelines or colors to follow for future promotion

Event Info
Please share:
¢ Event name & brief description (1-2 sentences)
Date of the event
Any notable stats (e.g., # of attendees, # of vendors or partners, activities offered)
Social media handles or hashtags we can use to tag you

Submission Format

Email all materials to Mara Salcido at msalcido@cabg.gov.
Name files clearly (e.g., “LotActivation_YourOrg_Photo1.jpg")
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