
To register as a supplier with the City of Albuquerque, you must complete the City’s modified W-9 form using the 
instructions below. This version of the form is required for entry into our procurement system. 
 
Please follow the steps outlined below carefully. 

STEP 1:

Scan the QR code or click on the link below to access the Modified W-9 Form on DocuSign. 

CITY OF ALBUQUERQUE
MODIFIED W-9 INSTRUCTIONS

STEP-BY-STEP

STEP 2:

INSERT YOUR INSERT YOUR FULL NAMEFULL NAME  
AND EMAIL ADDRESS AND EMAIL ADDRESS 
HEREHERE

CLICK HERECLICK HERE

INSERTINSERT
Name: Sarah SuppleName: Sarah Supple
Email: ssupple@cabq.gov Email: ssupple@cabq.gov 
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SCAN 
or

CLICK DocuSign Modified W-9

https://powerforms.docusign.net/b4c258db-9f16-41b4-a96d-71bc2329d702?env=na2&acct=e571f253-5c93-4370-b2f4-1d4195c28886


STEP 3:

STEP 4:

PRIMARY ADDRESSPRIMARY ADDRESS IS YOUR  IS YOUR 
PHYSICAL LOCATION.PHYSICAL LOCATION.
REMITTANCE ADDRESSREMITTANCE ADDRESS IS YOUR  IS YOUR 
MAILING ADDRESS.MAILING ADDRESS.
PLEASE FILL OUT THE ENTIRE PLEASE FILL OUT THE ENTIRE 
ADDRESS IN BOTH SECTIONS, EVEN ADDRESS IN BOTH SECTIONS, EVEN 
IF IT IS THE SAME.IF IT IS THE SAME.

NAME AS SHOWN ON YOUR NAME AS SHOWN ON YOUR 
INCOME TAX RETURN. MUST BE INCOME TAX RETURN. MUST BE 
EXACTLY AS LISTED WITH THE IRS.EXACTLY AS LISTED WITH THE IRS.

STEP 5:

INSERT SOCIAL SECURITY INSERT SOCIAL SECURITY 
NUMBER OR EMPLOYER NUMBER OR EMPLOYER 
IDENTIFICATION NUMBERIDENTIFICATION NUMBER

SELECT A TAX SELECT A TAX 
CLASSIFICATIONCLASSIFICATION

CLICK FINISH WHEN FORM CLICK FINISH WHEN FORM 
IS COMPLETE!IS COMPLETE!

CLICK HERECLICK HERE

CLICK HERECLICK HERE
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