Meeting Notification

To: All Interested Parties (NA official contacts, Applicant, Agent)

CC: Hearing Board Contact, Stefani Winklepleck, Shannon Watson, Co-Facilitator

Re: Facilitated Meeting Scheduled for Project 1000XXX 

Hello,

PLEASE REPLY TO CONFIRM RECEIPT & RSVP NUMBER OF PEOPLE ATTENDING
When: Wednesday, June 17, 2009
Time: 6:30pm-8:30pm
Place: Hoffmantown Baptist Church; 8888 Harper NE, 87111; map to location: (Some facilitators include a link to a map on mapping software such as map qwest) http://www.mapquest.com/maps?name=Hoffmantown+Church&city=Albuquerque&state=NM&address=8888+Harper+Dr+NE&zipcode=87111&country=US&latitude=35.156723&longitude=-106.543201&geocode=ADDRESS&id=10565584
Application Details: 
      Insert link to application on ADR Website
Purpose: 

· To have a facilitated conversation with the applicant for Project #100XXX  

· Document known existing concerns 

· Negotiate resolution (if possible) 

· Have a summary report of this meeting submitted to City of Albuquerque and all meeting participants by a neutral professional facilitator.

Agenda:
1. Facilitator opens the meeting 

2. Agent presents information pertinent to application to be decided by the Insert Hearing Body and Hearing Date. 

3. Facilitator will elicit and create a list of related concerns of meeting participants. 

4. Participants will have the opportunity to clarify and elaborate on each listed concern, with applicant having the opportunity to respond. 

5. Negotiations, if viable at this time, will be facilitated.

Follow-up:
1. Facilitator will produce an impartial summary report to be submitted to the City and to all meeting participants via e-mail within 48 hours of the meeting's close. 

2. Insert Hearing Body and Date e.g. The EPC will hear this case on June 30, 2009. 

3. The Insert Hearing Body (EPC, ZHE, Etc) will have final say on all outcomes.

 

If you have not done so, please let me know the approximate number of people from your association / community / coalition that may attend to ensure sufficient seating. 


Thank you for sharing your thoughts, concerns, and ideas about this project. If you have additional concerns and / or ideas regarding how those concerns might be resolved, it would be helpful to know that in advance. I will share them with the applicant so that they have the opportunity to prepare to address those concerns in their opening presentation. This can often help the meeting go more smoothly and efficiently. 

 

My contact information is below. Contact me if you have questions. 
 

I look forward to our collaboration and good work on this effort.
Insert Facilitator Name and Contact Information

