CITY OF ALBUQUERQUE 

LAND USE FACILITATION PROGRAM

PROJECT MEETING REPORT 

(Outline & Directions for Facilitators)


Project #:

Property Description/Address:

Date Submitted:

Submitted By:

Meeting Date/Time:

Meeting Location:

Facilitator:

Co-facilitator:

Parties: (list individual names and addresses at the end of the report: Individual names & addresses are located at the end of the report).

· Applicant/Agent (if both are present, list individually)
· Neighborhood Associations/Interested Parties (list NA & organization names)
Background/Meeting Summary: (An executive summary that gives the planner/commissioner the essential information)

Outcome: (A part of the summary that can be read quickly by planner/commissioner to understand the current status of the project)

· Areas of Agreement

· Unresolved Issues & Concerns

· Key Points (essential issues that do not fall specifically in either Agreement or Unresolved categories such as – Neighbors feel strongly about X….)

Meeting Specifics: (an outline by Topic (e.g., Traffic issues, School issues, etc.) and the specifics under each topic)(What follows is an EXAMPLE; please make the Topics relevant to your project meeting)

Meeting Specifics: (what follows is an example; please use an outline form & complete sentences)

1) Density

a) Original plan was for 10 du/ac throughout all four phases

b) Current plan brings the overall totals to less than 5 du/ac

c) Current request before the EPC for Phase IV is for 59 units, translating to 3.84 du/ac.

2) Open Space/Trail Systems

a) Applicant will be providing numerous trails through Andalucia and through La Luz open space to Learning St.

b) Providing trail connections through Oxbow North through Andalucia

c) All trails will lead to the public park

d) Trail System will provide for community connectivity

3) Home Owners Association (HOA)

a) Agent for Applicant assured neighbors that intent was for strong HOA

i) In the process of developing clear guidelines for maintaining property, landscapes, open spaces.

(1) 8’ public sidewalk (trail) area along Coors

(2) Public access trail along 35’ buffer leading to public park

(3) Public access trail through La Luz 

ii) Strong HOA is preferable to potential homeowners

4) Preservation of Views

a) Jackie Fishman maintains that preservation of views and compliance with the CCP has been an extremely high priority in all planning activities.

b) Neighbors specifically request maintenance of the consistent vertical line of sight per the intent of the CCP.
c) Neighbors questioned views from dwelling units, and from vehicular and pedestrian vantage points

i) Jackie stated that these were considered in design.

ii) 35’ right of way plus 35’ buffer combined with 8’setback places single-story homes 78’ from Coors

iii) Garage design alternated between street facing and “J” Drives (garage on the side) to prevent “garage scapes”

5) Landscaping

a) Neighbors want assurance that trees, at maturity, will not encroach on vertical view plane

b) Agent assures compliance with CCP

i) few large trees strategically placed

ii) focus on shorter trees such as desert willows, vitex, New Mexico olives

iii) shrubs

6) Dwelling Elevations

a) Single-story houses closest to Coors

b) Two-story houses back further at lower elevated land

i) Neighbors request developer considers clustering two-story homes in lower elevation to enhance view preservation and for the benefit of neighbors and potential homeowners in the new development.

(1) Agent will advise applicant of request

ii) One neighbor expressed strong preference for all single-story homes for view maintenance

(1) Agent suggested two-story homes may not affect views since they will be placed further back from Coors where land is at lower elevation.

c) One neighbor requested excavation to lower houses

i) Prohibited by physical constraints

(1) Drainage through arroyos

(2) Adherence to fixed grades of roads to arroyos

Tie in to the bridge
Next Steps: (if applicable)

Action Plan: (if applicable)
Action Items: (if applicable)
Application Hearing Details: If APPROPRIATE, insert hearing date, time, planner with contact information, hearing process. (what follows is an example; please use an outline form & complete sentences)

1. Hearing scheduled for (date)

2. Hearing Time:

a. The Commission will begin hearing applications at 8:30 a.m.

b. The actual time this application will be heard by the Commission will depend on the applicant’s position on the Commission’s schedule

3. Hearing Process:

a. Comments from facilitated meetings will go into a report which goes to the City Planner.

b. City Planner includes facilitator report in recommendations.

c. The Commission will make a decision and parties have 15 days to appeal the decision.

4. Resident Participation at Hearing:

a. Written comments must be received by (insert date) and may be sent to: (insert Name, phone,  & email of City Planner), 600 2nd St., 3rd floor, Albuquerque, NM, 87102  OR

b. Laurie Moye, EPC Chair, c/o Planning Department, 600 2nd St., 3rd floor, Albuquerque, NM, 87102 

Comments:

Names & Addresses of Attendees:

Attached Sign-in Sheet or list all attendee’s names & addresses from the Sign-in Sheet so they may receive a copy of the report. If not attaching the Sign-in Sheet, use highlighting or bold-face type to distinguish between participants that requested a copy of the report and those that did not.
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