City of Albuquerque

Department of Family and Community Services

PRO #2: PROJECT PROGRESS REPORT – PART B - Instructions
Instructions for Completing Form 

1. Enter the name of the agency submitting the report.

2. Enter the mailing address of the agency.

3. Enter the title of the funded project.

4. Enter the contract number assigned by the City.

5. Enter the ending date for the month for which the report is submitted.

6. Enter the date of its submission to the City.

7. In the space provided, enter a brief narrative to each of the three areas pertaining to your program.  

a) Use this space to explain special events, marketing/outreach used to increase services to the community, conditions affecting contract performance, accomplishments of objectives that are non-quantifiable; or to provide other information related to contract performance.  (Use additional sheets as necessary)

b) Use this space to explain problems, delays, or adverse conditions affecting contract performance; to report on accomplishments for scope of service objectives that are not quantifiable; or to provide other information pertinent to contract performance.  Use this space to explain why no activity was reported this quarter, i.e., school-based programs not being able to provide services because school is not in session.  (Use additional sheets as necessary.) 

      Report narrative should be as clear and concise as possible while, at the same time, providing 
      sufficient information to accurately report on project progress.  Additional sheets may be used as 
      necessary.

       Note:  Part B report forms should be attached to and submitted with Part A.  Signed and dated by 
       an authorized official.
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A:  Use this space to explain special events, marketing/outreach used to increase services to the community, conditions affecting contract performance, accomplishments of objectives which are non-quantifiable; or to provide other information related to contract performance.  (Use additional sheets as necessary)

B:  Use this space to explain problems, delays, or adverse conditions affecting contract performance, accomplishments or objectives which are non-quantifiable;  or to provide other information related to contract performance (Use additional sheets as necessary) 
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