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PART 1 
 

 
REQUEST FOR PROPOSALS 

LEGAL NOTICE 

 

CITY OF ALBUQUERQUE 

 
The Department of Family and Community Services Invites Proposals for an 

 

 

AFFORDABLE RENTAL HOUSING DEVELOPMENT PROJECT 
 

The City of Albuquerque’s Department of Family and Community Services (DFCS) is inviting non-

profit developers to submit proposals for the development Affordable Rental Housing in Albuquerque. 

 

I.   LOCATION: 

 

The city-owned Project site for the proposed Affordable Rental Housing Development is an 

approximately three (3) acre, vacant parcel of land located in the West Mesa neighborhood at 57
th

 Street 

and Central Ave. NW, Albuquerque, New Mexico.  The Property site is described as TRACT C-8-B 

TOWN OF ATRISCO GRANT, CITY OF ALBUQUERQUE BERNALILLO COUNTY, NEW 

MEXICO JUNE 2011. 

 

 

II.   DEVELOPMENT: 
 

DFCS will allocate up to $2.2 Million in Workforce Housing Trust Fund (WFHTF) monies and provide 

the City-owned project site towards the construction of a permanently affordable, mixed-income, mixed-

use, rental, affordable housing development project for seniors aged 62 years old and older.   Proposed 

affordable housing development projects should take into consideration a variety of senior needs and 

subpopulations including but not limited to:  Seniors over the age of 75, seniors at/or below 30% of the 

City’s  Area Median Income (AMI), and/or seniors raising grandchildren.  Proposed projects need to 

ensure that a minimum of 51% of all units are affordable to households at/or below 80% AMI with 30% 

of units affordable to households at/or below 30% AMI.  Proposed affordable housing development 

projects need to demonstrate the capacity to obtain additional project financing from available sources 

such as the Low Income Housing Tax Credit (LIHTC) Program, HUD Section 202 Program, bank loans, 

etc.  The development should be pedestrian friendly and designed to create a sense of community 
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through a site plan including building arrangement, amenities, onsite service coordination, and open 

space appropriate to the needs of seniors over the age of 75 and/or seniors raising grandchildren.  

 

III. ELIGIBLE RESPONSE ENTITIES 

 

Nonprofit organizations along with their development team, such as for-profit corporations, limited 

liability companies, and partnerships which have demonstrated capability in providing the services for 

which they are applying are eligible to respond as Applicants to this RFP.  Lead applicant organizations 

must be duly registered and in good standing with the State of New Mexico Public Regulation 

Commission, and must have not-for-profit status under 501(c)(3) of the U.S. Internal Revenue Service 

Code.  In addition, the non-profit must be Certified or Re-certified by DFCS as a Community Housing 

Development Organization (CHDO) or an Affordable Housing Development Organization (AHDO), 

prior to award of contract. 

 

IV. SCOPES:   

 

A. Using both primary and secondary assessment tools and data, demonstrate how the proposed 

project’s unit-mix, overall design, amenities, etc., respond to the needs of senior populations 

living in the West Mesa neighborhood and surrounding areas including but not limited to:  

Seniors over the age of 75, seniors at/or below 30% AMI , and/or seniors raising grandchildren.  

Elements of the Project that should be considered include but are not limited to: number and type 

of units that are ADA accessible, ADA accessibility of Project common areas, security of Project 

site, indoor and outdoor areas for children ages birth to 18 years of age, onsite service 

coordination, and laundry facilities. 

 

B. Demonstrate the capacity of the Development Team to obtain all necessary project financing. 

 

C. Demonstrate the capacity of the Development Team to implement the Project and maintain the 

Project as a permanently affordable housing development for seniors. 

 

D. Demonstrate how the proposed project fits with the overall programing priorities of the 

Department’s 2013-2017 Consolidated Plan and/or 2014 Action Plan. 

 

 

V.   SELECTION PROCESS: 

 

Developer selection will involve a two-stage process: 

 

 First Stage:  Qualification, Project Submissions and Developer Selection 

 Second Stage:  Contract Negotiations with selected Developer 

 

VI.   SELECTION CRITERIA: 

 

 Project’s ability to meet the affordable housing needs of seniors over the age of 62 living in the 

West Mesa neighborhood and surrounding areas. 

 The ability of the Development Team to manage the development process; 

 Developer’s Overall Approach to Development; 

 Project Design and Architectural Design Quality; 

 Financial Feasibility of the Proposal; 
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 Experience and Success Record of the Developer;  

 Criteria specified in the DFCS Policy-Based Project Ranking Matrix. 

VII.   PROPOSAL SUBMISSION: 

 

A Mandatory Pre-Proposal conference will be held on Thursday, July 31, 2014, 10:00 am local 

time, at City Hall, 5
th

 floor Room 504, 400 Marquette, NW Albuquerque, New Mexico, 87102.  

 

Sealed proposals for the redevelopment of the property will be received in the office of the City Clerk of 

the City of Albuquerque, 600 2nd NW, 7
th

 Floor, Room 720, Albuquerque, New Mexico, 87102 until 

4:00 pm local time on Friday, October 31, 2014.   

 

The RFP containing all information and instructions to Developers, copies of planning documents 

relevant to this Request for Proposals, and the forms required to be filled out and submitted as part of the 

proposal will be available on or before July 28, 2014 on the City of Albuquerque, Department of Family 

and Community Website http://www.cabq.gov/family/ .   

DFCS RESERVES THE RIGHT TO REJECT ANY AND ALL PROPOSALS AND TO END THE 

SELECTION PROCESS AT ITS DISCRETION. 

CONTACT PERSON:  Rick Giron II, Planner (505) 768-2968; rickgiron@cabq.gov 

  

http://www.cabq.gov/family/
mailto:rickgiron@cabq.gov
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PART 2 
 

GENERAL INFORMATION AND REQUIREMENTS 
 

 

A. INTRODUCTION 
 

The City of Albuquerque (the “City”), Department of Family and Community Services (the 

“Department”) wishes to promote development of affordable rental housing in Albuquerque.  This 

Request for Proposal is intended to solicit creative Affordable Housing Development proposals, 

resulting in the construction of a sustainable affordable rental housing Project. The non-profit Developer 

may contract with one or more subcontractors in order to carry out the Project.  The potential 

Developers should feel free to seek advice and ask questions, as much as necessary to produce the best 

proposal.  All requests for information, clarification, and additional information should be directed in 

writing (e-mail preferred over fax and letter) to: 

 

Rick Giron, Planner 

City of Albuquerque 

Department of Family and Community Services 

400 Marquette, Room 504 

Albuquerque, New Mexico  87102 

Phone:  (505) 768-2698 

Fax:      (505) 768-3204 

E-mail: rickgiron@cabq,gov 

 

Developers interested in receiving responses to submitted questions should notify the Department 

electronically (via e-mail), or by letter. Questions from all Developers will be accumulated, and 

responses sent in writing simultaneously to all Developers.  The Department will take reasonable steps 

to ensure that any modification shall be distributed in writing to all who have notified the Department.  

In addition, follow-up submittal workshops may be scheduled, at the Department’s discretion, to ensure 

a full exchange of pertinent information. 

 

The City reserves the right to accept or reject any and all proposals based on the Department’s 

evaluation of the Developers’ responses to this request.  All costs incurred by the Developers associated 

with this process are the sole responsibility of the Developers. 
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B. DEVELOPMENT INTENT AND DESIGN CONSIDERATIONS 

 
Mayor Richard J. Berry and the City are leading the way to a sustainable future in the Rio Grande 

Valley and beyond. In line with the goals of achieving a “Sustainable Albuquerque” and the 

Albuquerque Green Program, this development and the resulting homes will be built incorporating 

concepts of Build Green New Mexico Program (BGNM). The project will be required to achieve the 

BGNM Silver Certification and must comply with the Albuquerque Energy Conservation Code. 

Additional Points are available for projects designed to meet a higher, BGNM Gold Level. The City 

prefers proposals for pedestrian friendly projects, designed to limit automobile traffic and encourage 

pedestrian activity with interior pathways linking residences to public spaces, open spaces and adjacent 

sidewalks. Amenities appropriate to the Developers’ intended market segments are also encouraged. 

 

The desired development in the Affordable Rental Housing Development Project is rental housing to 

accommodate a mix of income ranges and household sizes.  A mixed-income development blends 

households at various income levels in housing that cannot be distinguished as affordable or market rate.  

At least 51% of the housing units shall be affordable to families whose incomes are at or below 80% of 

the area median income, adjusted for family size, as defined by the U.S. Department of Housing and 

Urban Development (Exhibit G).  Elements of Crime Prevention Through Environmental Design 

(CPTED) and Universal Design will also be reviewed and taken into consideration in the newly 

developed housing proposals. 

 

 

C. DEVELOPER SELECTION PROCESS 
 

Stages In Developer Selection: 

 

Developer selection for the Affordable Rental Housing Development Project will involve a two-stage 

process.   

 

First Stage: In the first stage the City has released and is seeking responses to this Request for Proposals, 

which will be used to select a Developer for the redevelopment of this parcel.  Developers will submit 

their qualifications and development proposals.  The City encourages all interested Developers to 

present a simple, straightforward statement of their qualifications for review.  Proposals will require 

submission of detailed written financial and design proposals described below.  Once all responses are 

reviewed and scored, the qualified teams may also be asked to make a verbal presentation and answer 

questions.  Assessment of the written proposals and verbal presentations will be used to select one 

Developer to undertake the Project. 

 

Second Stage: This stage will consist of negotiations between the City and the selected Developer, 

culminating in a Development Agreement for the project.  During this stage, the Developer may be 

required to provide additional information on financial, program, design, and other aspects of the 

proposed project.  The Developer will be asked to respond to comments, indicate  his/her willingness to 

make appropriate modifications and make a "best and final" offer in response to issues raised and final 

terms established during negotiation. Following preparation of the Development Agreement by City 

staff, it will be submitted to City Council for final approval. 
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Evaluation/Advisory Team: 

 

As noted above, in the First Stage, RFP Responses will be initially reviewed, evaluated, and scored 

according to Criteria provided in Part I below by City Staff to determine compliance and eligibility with 

the requirements of this RFP. Eligible proposals will then be reviewed and evaluated by the DFCS 

Affordable Housing Section staff. The staff will recommend final selections to the Director of the 

Department of Family and Community Services. 

 

D. QUALIFICATIONS & DEVELOPMENT PROPOSAL SUBMITTAL 
 

Proposal Submission – General Requirements: 

 

Proposal Format and Contents:  Submit one (1) original and four (4) typed copies of the entire 

application package, all of which are three-hole punched, including all items below, with these 

exceptions:    Submit only one copy each of the appraisal (#10), the market study, (#13) and the 

Certification Documents (#23).   Each Developer must respond to all requested information below and 

complete the attached forms.  Each category of proposal requirements are detailed below, including the 

forms, and must be separated by tabs and identified by numbered pages corresponding to a table of 

contents. All items listed in the Application Exhibits Checklist are required, including the narrative 

described below. 
 

Proposal Narrative: 

 

General: The Proposal Narrative must address each of the following topics: 

 

1. Identification of Developer Entity.  Describe the type of organization and provide name and contact 

information for the primary RFP Contact Person, as well as names and titles of other key principals; 

 

2. Developer’s Organizational and Management Capacity.  Describe the overall management expertise 

of the organization.  Provide a resume of relevant experience and education for each principal in the 

firm. Identify the key personnel and their roles in the project and describe their experience with 

respect to various phases of green development and home building. Include an organizational chart 

that shows how the Development staff will work together and the lines of responsibility.  Describe 

the organization’s experience in developing green affordable housing, and in developing 

relationships with diverse and sometimes competing interests leading to support for a project. 

Include organizational documents and financial statements listed in the Checklist. 

 

3. Development Team Members. Identify co-developers, contractor, primary sub-contractors if known,   

      architect, and other team members in the narrative. (Details of their responsibilities and  

      compensations may be provided on Form #1.) 

 

4. Experience.  Provide an overview of the Developer’s prior history of performance in similar housing 

redevelopment projects. Start with the latest project and go back three years by project and indicate 

the following: 

a. Project name and address; 

b. Project Team, specifically Architect, Contractor (s), Construction and Mortgage Lenders, and 

Homeowner Education /Counseling Provider; 

c. Project type, with income target mix and sales schedule/experience; 

d. Number of square feet of developed space, dollar amount of real estate valuation created; 
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e. Sustainable and or green components if applicable; 

f. Evaluation of completed project and whether it was completed according to the original 

project schedule and original project budget, and community benefits derived; 

g. Summary of partnerships with government and/or other entities; 

h. Elevation drawings or photographs of previous projects, for the purpose of illustrating the 

quality of architectural design.  All drawings and photos will be retained by the City; 

i. Detailed explanation of all sources of funding for the project, both public and private, debt 

and equity.  Including conventional financing, equity, bond financing, government loan 

guarantees, or other government assistance required in the projects.  Developers may provide 

additional information that illustrates the Developer’s capacity to deliver project financing 

from public and private sources in an effective manner. 

j. State names, telephone numbers and addresses of owners, government officials or others 

knowledgeable of the projects for verification purposes; and 

k. Describe and problems encountered during the planning, design, development and sales and 

the ways in which such problems were solved. 

 

5. Target Area: West Mesa neighborhood 

 

6. Target Population.  Describe what Target Population and/or subpopulations(s) are being served by 

the Project.  Also include how the Project design, marketing, and services will be provided to such a 

population.   

 

7. Market Analysis. Describe the Developer’s methods for analyzing the housing market of the target 

area and using market data to determine Project elements to include but not be limited to: unite sizes, 

unit mixes, overall Project design, Project name, and use of any proposed mixed use spaces. 

 

8. Development Approach with Preliminary Site Plan, Typical Building Elevations and Outline Specs. 

Provide a narrative overview of the proposed conceptual plan and development approach including 

the general rationale for the site layout, the locations of various building types, the proposed 

architectural style and concept for the building facades, the types and locations of public space and 

open space, landscaping and any other amenities, and any other key features of the development 

plan.   The proposal should describe how the proposed development responds to the development 

intent of this RFP, and how the development interacts with the existing neighborhood and adjacent 

developments.  This narrative will be accompanied with 3 copies of a preliminary site development 

plan indicating all the general requirements of a site development plan required by the City, number 

of units, square footage, lot layout, parking, ingress and egress and traffic circulation within the site. 

Typical Building Elevations should include representations of each housing type. NOTE:  Once a 

proposal is selected, a complete site development plan will be required for approval by the City. 

 

9. Green Features.  Describe the ways in which the proposed project will incorporate Green Home 

Building features.  

 

10. Financial Pro Forma. A detailed financial pro forma including a project budget, an estimate of total 

development costs broken out by hard and soft costs, sources of funds, including equity, construction 

financing, permanent financing, and any City Incentives (See Part D. Above) required to complete 

the project. Please use attached Forms. This project budget must include all costs associated with 

completing the development, including the cost of any on-site or off-site infrastructure 

improvements, grading, drainage and utility relocation. 
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11. City Requested Funding.  Provide a written rationale of the need for each of the City Incentives 

included in the pro forma. 

 

12. Project Timeline. Describe the timing of key phases of the work and state the total time period 

required for completion.  Provide a detailed task analysis with timeline of the proposed services 

offered by the Developer and the proposed time period for completing the development on the 

vacant parcels.  The timelines shall include detailed project schedules for closing, securing 

development approvals, construction and occupancy. 

 

 

E. MANDATORY PRE-PROPOSAL CONFERENCE 
 

Staff of the Department of Family and Community Services will conduct one pre-proposal conference 

for entities interested in submitting proposals in response to this solicitation as follows: 

 

Date: July 31, 2014 

Time: 10:00am Local Time 

Place: City Hall, 5
th

 Floor Room 504 

 400 Marquette, NW 

Albuquerque, New Mexico, 87103 

 

F. SELECTION CRITERIA 

All proposals will be considered for selection based on the following criteria: 

 

The Developer’s response and supporting documentation provided within the DFCS Affordable Housing 

Rental Project Application and Ranking Matrix.  

 

G. NEGOTIATIONS WITH DEVELOPER 
 

The City will review and analyze all complete proposals.  Developers should be prepared to respond to 

requests for presentations or other means deemed necessary to assist in the evaluation process.  The City 

at its option may award proposal on the basis of the written response to this RFP.    

 

Once the selectee is determined, a final Development Agreement will be negotiated with the non-profit 

developer. 

 

H. DEVELOPER’S DUE DILIGENCE 

 
The City of Albuquerque makes no representation or warranty regarding the suitability of the parcels for 

the project.  Developers are required to conduct their own due diligence reviews of the parcels prior to 

acquiring the land.   

 

I. SPECIAL NOTE 

 
In the interest of a fair and equitable process, the Department retains the sole responsibility to determine 

the timing, arrangement, and method of proposal presentations throughout the Developer selection 

process.  Developers are cautioned not to undertake any activities or actions to promote or advertise 
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their proposal.  If teams have questions concerning their proposal, they may direct them in written form 

to the Department and answers will be distributed in writing to all Developers.  Violation of these rules 

by a Developer may be grounds for disqualification of the offending Developer.  The Department may 

choose to terminate this RFP process at any time for any reason.  Should the Department determine that 

the proposal is not complete, the proposal may be disqualified.  If the Developer is disqualified for any 

reason, the key contact will be notified in writing. 

 

 

 

 

 

 

 

PART 3 
 

 

DEVELOPER REQUIRED RESPONSE: 

 

1. Application Exhibits Checklist 

2. Affordable Housing Development Application 

3. Policy Based Ranking Matrix 

4. Project Application Financial Schedules 

5. Local Business Involvement 

6. Disclosure Statement 
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FORM 1 

 

 
Application Exhibits Checklist 

Affordable and Workforce Housing/Rental Development 

City of Albuquerque, Dept. of Family and Community Services 

 

 

Submit one (1) original and four (4) typed copies of the entire application package, all of which are 

three-hole punched, including all items below, with these exceptions:    Submit only one copy each 

of the appraisal (#10), the market study, if applicable (#13) and the Certification Documents (#23).   

NOTE:  Please use separate tabs for each numbered item to package the informationrequired  

below.   Also, in the spirit of caring for the environment, whenever  

appropriate within the context of the application, please copy double sided. 

 

All proposals should be marked: 

Affordable Rental Housing Development Project 

FCS 

Developer Submittal 

 

Submit all hard copies to: 

City Clerk 

City Of Albuquerque 

600 2nd NW, 7th Floor, Room 720 

Albuquerque, New Mexico 87102 

 
NOTE:  If you have questions about this application package, please contact Rick Giron at rickgiron@cabq.gov  

 

1.    Cover Letter:   Please state your timeframe of project, the amount of funds you are 

requesting and the funding source, along with a brief description of the project and its location.   

 

2.  _________Proposal Narrative:  Discuss how the Development Team will implement, manage, and 

monitor a permanently affordable housing development for seniors aged 62 and older in the West Mesa 

neighborhood.  Proposed affordable housing development projects should take into consideration a 

variety of senior needs and subpopulations including but not limited to:  Seniors over the age of 75, 

seniors at/or below 30% of the City’s  Area Median Income (AMI), and/or seniors raising grandchildren.  

Proposed projects need to ensure that a minimum of 51% of all units are affordable to households at/or 

below 80% AMI with 30% of units affordable to households at/or below 30% AMI.  Proposed 

affordable housing development projects need to demonstrate the capacity to obtain additional project 

financing from available sources such as the Low Income Housing Tax Credit (LIHTC) Program, HUD 

Section 202 Program, bank loans, etc.  The development should be pedestrian friendly and designed to 

create a sense of community through a site plan including building arrangement, amenities, onsite 

service coordination, and open space appropriate to the needs of seniors over the age of 75 and/or 

seniors raising grandchildren. 

 

3.   Table of Contents 

  

mailto:@cabq.gov
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4.   Rental Development Project Application  

 

Section I of the Application- Project Address and Identification: 

 

5. N/A Identify site on map, provide address and/or parcel ID number 

 

Section III, Target Populations/Target Areas: 

6.__________Target Populations Identified 

7.___N/A___Target Area Identified 

Section IV:  Description of the Project 

8.  Part A – Schedules and Cash Flow Analysis:   

  A/Rental -Development Cost Budget 

  A-1/Rental – Sources of Funds 

  B/Rental – Unit Type and Rent Summary 

  C/Rental – Operating Expense Budget 

  D/Rental – Contractor’s and Mortgagor’s Cost Breakdown 

  E/Rental - Development Schedule 

             F/Rental – Previous Housing Development Experience – no more than 5 years of 

previous relevant affordable and market rate experience 

  G/Rental – Previous Property Management Experience, If Applicable 

  Cash Flow Analysis for the term as required by the funding source  

 

9. N/A Evidence of Site Control 

10.  Preliminary Site Plan 

11.  Building elevations and floor plans  

12. N/A Statement of value (appraisal, if available; or comparables, or tax assessment) if a current 

appraisal is not available at the time of application, one will be required prior to 

preparation of the development agreement.   

 

13.  Evidence of zoning consistent with proposed use 

14. _________Letter from neighborhood association/s indicating their position regarding this project. 

 

15.                  For projects of 16 or more units, please submit a market study, dated no more than 6 

months prior to application date.  If a current market study is not available at the time of 

application, one will be required prior to preparation of the development agreement. 

16. Documentation to support Utility Allowance Calculations from Albuquerque Housing 

Services 

 

Section V – Acquisition of Property with Existing Buildings 

 

17.    N/A If there are existing buildings on the property and if relocation is involved, please submit   

the following: 

      a. The relocation plan and proposed relocation assistance  
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       b. Name of funding source for relocation assistance along with a commitment letter from 

 the funding source 

 c.  Copy of lead-based paint test results 

 d. Copy of Summary of Findings of Environmental Assessment 

 

Section VI – Not-for-Profit Sponsor Determination 

 

18.   Please provide the following: 

        a.   Description of the not-for-profit’s participation in the development, operation and/or  

 management of the project. 

         b. Names and home addresses of all Board Members for the not-for-profit organization 

         c.  List of paid full-time staff and sources of funds for annual operating expenses for the  

 current program 

  d. Audited financial statements for the current year 

 

Section VII:  Previous Experience of Developer 

 

19.  In addition to the information provided in Schedule F, provide contact information for  

 at least 3 references 

 

 Section VIII:  Development Team Information 

 

20.  Describe the process for assembling the Development Team. 

 21.  Submit resumes for each member of the Development Team that lists qualifications,  

 address, telephone number and contact person. 

 

22.  Provide a narrative, not to exceed two pages, describing the Team’s organizational  

 capacity and the role to be played by each key member. 

 

23. If applicable, attach a description of any direct or indirect financial or other interest any 

member of the development team may have with another member of the development 

team or between any of the parties involved in the acquisition, construction, refinancing, 

rehabilitation, or management of this project.   

 

Sources of Funding 

 

24.  Construction Sources of Funds:  commitments from all loan, grant, and other subsidy 

sources equal to 100% of construction uses, less any subsidy requested during 

construction 

 

 NOTE:  If firm commitments are not available, identify the sources you plan to approach and 

describe your history of successfully obtaining funds from them in the past.   If funding 

sources are identified to which you have not applied in the past, please describe your 

rationale for applying to them for this project. 

 

25.  Permanent Sources of Funds:  commitments from all loan, grant, and other subsidy 

sources equal to 100% of the total development cost, less any subsidy requested and 

permanent homebuyer loans 

 



 15 

 a.   Letter of interest from a permanent mortgage lender 

 b.   Other Subsidy Commitment (Specify    ) 

 c.   Other Subsidy Commitment (Specify    ) 

 d.   Other Subsidy Commitment (Specify    ) 

 

 NOTE:  If firm commitments are not available, identify the sources you plan to approach and 

describe your history of successfully obtaining funds from them in the past.   If funding 

sources are identified to which you have not applied in the past, please describe your 

rationale for applying to them for this project. 

 

Certification Documents 

 

26. Submit Certification Documents as required in the Administrative Requirements for 

Contracts Awarded Under the City of Albuquerque, Dept. of Family and Community 

Services.  Access these documents at www.cabq.gov/family/Publications.html 

 

27.  Submit a copy of your organization’s Certificate of Insurance naming the City as an 

Additional Insured.   

   

Policy Based Ranking Matrix 

 

28.   Complete and self-score the attached Rental Development Policy-Based Project Ranking 

Matrix, provide all documentation required and submit with your Application.  NOTE:  The Policy-

Based Project Ranking Matrix will be used by City staff to score and rank projects.  The 

applicant’s self-score will be considered in that process.   
 

A. Step1 Requirements - Documentation 

 Criteria: 

1.   Submit:  

a.    a unit matrix identifying the number of units that will serve families at 30%, 

50%, 60% and 80% AMI and the number of units that will be market rate; and 

b.   complete chart in Attachment 1 and  provide calculations supporting the 

financing and operational gaps per unit which are the basis for your numbers in 

Attachment 1  

2.   Copy of IRS letter 

3.   AHDO or CHDO Designation is Required prior to funding.  If designation has been 

obtained on past projects, a recertification must be completed.  If agency has never had 

such a designation with the City, then a new AHDO/CHDO application must be 

submitted and approved by City prior to funding.  

4.   Developer Certification in Attachment 2b is signed by the developer and any and all 

builders and partners participating in the construction of the development, OR 

Attachment 2 is completed if the development has 3 units or less. 

http://www.cabq.gov/family/Publications.html
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5.   Narrative justifying financial feasibility and sustainability 

6.   Detailed HUD Affirmative Marketing Plan  

7.   For new construction, submit a FEMA floodplain map.  If property is located in the 

floodplain, describe how it will be removed 

8.  ___Submit the following documentation for demonstration of the public process  

 undertaken 

a. Map of Neighborhood Associations from the City’s Office of Neighborhood 

Coordination and their proximity to the potential Project. 

b. Notification in the form of e-mails and/or letters to neighborhood 

association(s) or area residents within 1 mile of the project.  

c. Fliers disseminated in immediate neighborhood about the project (attach the 

flyer and list of addresses). 

d. Agendas, meeting minutes, and sign-in sheets from Community Meeting(s) 

with area residents. Sign-in sheets should identify neighborhood represented, 

and physical address, and signed surveys about the Project.) 

 

B. Step 2 Requirements - Documentation 

 Criteria: 

 1.   Describe the permanent affordability mechanism 

 2.   Provide evidence of commitment of the 4:1 leverage  

 3.   If the answer to #2 is No, provide justification for the exception 

            4.  ___ 30% of units serving 30% AMI.  This information should be incorporated in 

documentation provided under Step 1, Criteria 1 

             5.   Calculation showing 20% or less of the Housing Trust Funds are being used to fund  soft 

costs. 

6. ____Description of Universal Design Elements. 

 

C. Step 3 – See “Criteria” column.  See “Standard for Review”, rate per “Point System” and 

log score on the Ranking Matrix Form under “Total Score By Applicant” 

 Criteria:  

 1.         Gentrification and Disinvestment 

a-b.  See Attachments 3 and 3a, Neighborhood Status Maps, and Attachment 3b 

to rate 
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c-d.  describe strategies that will mitigate gentrification and or disinvestment 

risk 

 2. ____Target Area per Consolidated Plan 

 3. ____Target Population per Consolidated Plan 

 

      4.   See Attachment 8, Glossary, to rate 3a and 3b.  Briefly discuss how your project meets  

 each Standard for Review for which you are requesting points.   

 

 5. “Green” Criteria – Submit the following documentation to receive points:   

  a.   LEED Compliance Narrative and Checklist 

  b.   Name and contact information for LEED accredited professionals  

  c.   Costs attributable to green features  

  d.   Enterprise Compliance Narrative and Checklist  

 

       6.   Submit CPTED Documentation 

 a.  Certificate documenting completion of the Crime-Free Multi-Housing Training.  

b.   Provide a paragraph demonstrating how you will design, build, manage and 

operate your development using CPTED principles.   

 

        7.   Provide map showing project is located in MRA, Centers or Corridor, or Qualified  

 Census Tract and narrative describing conformity to adopted Plans (See Attachments 5  

 and or 5a) 

 

 8.   Provide map showing project in the Infill area – See Attachment 5 

     9.   Documentation that it is a Greyfield site, and if a Brownfield site, submit a copy of the  

 letter to the City stating  intent to request funds to abate the Brownfield contamination.    

 See Definitions in Attachment 8, Glossary. 

 

           10.  See Attachments 6 and 7 to rate items a and b.  Referring to project site plans submitted 

under #8 and building elevations under item #9 on this checklist, briefly discuss how you 

meet the criteria under items c, d and e.  

 a. On your map, show the walk distance from the project site to the service or 

 facility identified on Attachment 6 

 b. Identify the project site on Attachment 7 

 c.  Brief description of how you meet this criteria 

 d. Brief description of how you meet this criteria 

 d Brief description of how you meet this criteria 

 

      11.   Information is incorporated in documentation provided under Step 1, Criteria 1 

 12.   Information is incorporated in documentation provided under Step 1, Criteria 1 

 13.  Information is incorporated in documentation provided under Step 1, Criteria 1 

            14.  Provide a paragraph that describes how the units you are creating will respond to the                       

need to replace units that were lost.   

 15.  Written confirmation signed by an authorized company designee 
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 16.  Partnership Agreement or Memorandum of Understanding 

 17.  Commitment letters from funders (This documentation is also required at #22 of this  

 Checklist and can be included here by reference) 

 18.  Complete Application submitted without deficiencies  

 

 

For City Use only: 

Date of Group Review:           

Name of Reviewer:            
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FORM 2 

 
Rental 

Development Project Application 

City of Albuquerque 

1 Civic Plaza 

Albuquerque, New Mexico  87102 

 

Date of Application:          

   

Name of Applicant:          
 

Address:            
  City, State and Zip Code 

Phone No:            
 
 

SECTION I:  Project Address and Identification 
 

Project Name:             

Project Address:             

City/State/Zip Code:             

Priority Area Neighborhood:  _______________________________________________ 

Census Tract/s:      Block Group/s:     

UPC No:              
 

NOTE:  If you are applying for more than one program (e.g. Home Ownership and Rental), staff will work with you to create 

a merged application process.   If a question does not apply, please mark “NA” so it is clear the question was not overlooked.  

All Attachments to this Development Project Application form are identified in the Exhibits Checklist.  Please see the 

Application Exhibits Checklist for a all items that must be submitted.  All Attachments must be clearly labeled and provided 

in the order requested. 

 

 

SECTION II:  Funds for which you are applying  

(NOTE:  Funding source may be changed at the discretion of the City) 

 

Funding Source Amount Requested Purpose Terms 

 

HOME 

 

 

N/A 

  

Workforce  

Housing (Funds must 

be leveraged 4:1) 
 

   

CDBG 
(Community 

Development Block 

Grant) 

N/A   

HNEDF 
(Housing and 

Neighborhood Economic 

Development) 

N/A   
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SECTION III:  Target Populations/Target Area (Per 2013 – 2017 Consolidated Plan) 

 

A. Target Populations: 
 

_____  Female Veterans and Two Parent Veteran Families 

 

_____  Youth Transitioning from Foster Care and/or Juvenile Justice System 

 

_____  Persons with HIV/AIDS   

 

_____  Persons with Behavioral Health and Mental Health Issues 

 

_____  Persons with a History of Incarceration 

 

_____  Persons with Physical Disabilities _____  Minority Populations 

 

_____  Seniors Raising Grandchildren _____  Seniors Over 75 Years of Age 

 

B.  Target Area: 
 

____  Alta Monte  ____  Barelas  ____  Crest Planning  

 

____  Downtown Core ____  San Jose  ____  Santa Barbara Martineztown   

____  Sawmill   ____Trumbull  ____  West Mesa 

 

 

SECTION IV:  Description of the Project 

 

A.  Schedules and Cash Flow Analysis: 

 

1.  To meet the requirements of this Section of the Application, you are required to complete the 

Schedules identified on the Application Exhibits Checklist.    

 

2.  Provide a Cash Flow Analysis 

 a.  For Workforce Housing Funds – 10 years 

 b.  For Federal Funds – minimum of 10 years or the same term as the Use    

 Restriction Period 

  

B.  Subsidy, Period of Affordability – Use Restriction 

 
NOTE:  When the funds below are combined with other sources that require an affordability term, the 

period of affordability is the most restrictive term. 
 

1.  Does the project currently receive Project-Based Section 8 subsidies?  

   Yes       No 

2.  Will the project accept Section 8 vouchers?    Yes  No 

3.  By signing this Application, the owner irrevocably commits to the following use 

     restriction upon reward, through the execution of Restrictive Real Estate Covenants,  

     requirements for Federal funds:  
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 Amount of Funding per Unit Use Restriction Period 

Under $15,000 5 years 

$15,000 - $40,000 10 years 

Over $40,000 or rehabilitation 

involving financing 

 

15 years 

New construction or acquisition of 

newly constructed housing 

 

20 year 

  

4.  Requirements for Workforce Housing Trust Fund Permanent Affordability, 90 years +  

     90 years. 

 

C.  Income, Rent and Occupancy Restrictions 

 

1.  Please attach an overall marketing plan including an Affirmative Marketing Plan.      (please submit  

this item at 25a, # 6 on the Application Exhibits Checklist) 

 

2.  List overall income and occupancy restrictions by completing the table below. 

 

# Units Will be for households with incomes at or below  % of Area Median Income 

 Will be for households with incomes at or below   

 Will be for households with incomes at or below   

 Will be for households with incomes at or below   

 Will be for households with incomes at or below   

 Will be for households with incomes at or below   

 Total # Units  

 

 

3.  List overall rent and occupancy restrictions by completing the table below. 

 

# Units Unit Size Will be for households with rents at or below  Amount of Rent 

  Will be for households with rents at or below   

  Will be for households with rents at or below   

  Will be for households with rents at or below   

  Will be for households with rents at or below   

  Will be for households with rents at or below   

  Total # Units  

 

D.  Special Need/Target Population Information 

      

1.  List those units restricted to occupancy by Special Needs* Tenants. 

 

#  of Units Population Type # of Units Population Type 
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2.  Are Supportive Services being provided to Special Needs tenants?   

     _____Yes  _____No 

3.  Are Supportive Services specific to Target Population?  _____ Yes    _____No 

4.  Are costs of Supportive Services included in the rent?  _____Yes     _____No  

  

E.  Site Information – Please see Application Exhibits checklist for documents required  for 

submission. 

 

1.  Site control** is in the form of:    N/A 

 Deed:   Option:       Purchase Contract: Term:    Lease:  

   If, Lease, what is Term?   Years 

 Additional Use/Deed Restrictions?  _____________________________________ 

 Other:           

 

2.  Expiration Date of Contract, Option or Lease:   N/A     

 Name of Seller or Lessor:         

 Address:           

 City/State/Zip Code:           

 Telephone:            

 

3. Is there an Identity of Interest*** between buyer and seller of the property?  N/A 

  Yes       No If yes, explain how there is not a conflict of interest: 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

    

4.  Area of Site:    Acres   or   Square Feet 
*Special Needs Household is defined in the Glossary - Attachment 8 of the Policy-Based Project Ranking Matrix. 

** Please attach a copy of the site control document. 

***Any direct or indirect financial or other interest any member of the development team may have with another member of the 

development team, or between any of the parties involved in the acquisition, construction, refinancing, rehabilitation, or management of the 

project.   

 

5.  Is the site zoned for your development?    Yes     No    Zoning 

 a.  If yes, provide a copy of the Zone Atlas page showing current zoning. 

 b.  If no, when is the zoning issue to be resolved?   Month   Year 

6.  Has the City approved the site plan?    Yes     No 

7.  Has the City issued a building permit?    Yes      No 

 

8.  Are all utilities available to the perimeter of the site?     Yes    No 

 a.  If yes, please provide evidence of those utilities. 

 b.  If no, which utilities need to be brought to the site?        

           

 c.  Who has responsibility for bringing utilities to the site?        
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9.  What neighborhood associations are affected by this project?        

          

 

Please provide a letter from the association/s indicating their position regarding this project.  

 

10.  If a Sector Plan/Metropolitan Redevelopment Plan is available, what does it say about development 

of this site?  ______________________________________________   

________________________________________________________________________ 

 

F.  Buildings 

 

Please check all that are applicable: 

______New Construction  _____  Rehabilitation of Existing Building 

 Detached    Townhome  

 Semi-Detached/Duplex  Manufactured/Module/Mobile 

 Highrise (4 stories or more)  Midrise (2-3 stories) 

 Special Needs    Other- describe    

 Slab on grade               Crawl space   Basement 

_____ Any portion of building used for other than residential purpose?  If so, explain: 

________________________________________________________________________ 

 

Identify: 

Structural System    Number of floors in tallest building:   

Exterior Finish    Total number of elevators:    

Floor System     Number of handicap accessible units:   

Other:      Total square feet in building:    

 

G.  Legal Type of Ownership of Borrowing Entity 

 

Name of Entity:          

Address:           

City/State/Zip Code:          

Will Borrowing Entity provide funds to a Partnership?  _____  YES    _____  NO 

If so, Borrowing Entity must provide all such agreements with Partnership to the City at the time of 

negotiation of Development Agreement. 

1.  If Partnership or LLC, name all Partners and their percentage of ownership: 

 

   Name % of Ownership 

  

  

  

  

  

 

2.  Please check all that are applicable: 

 

 Fee simple  Condominium   Co-op   Land Trust  Leasehold

 _____  Multi-Family   _____  Other:  Explain:  _______________ 
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H.  Appliances and Amenities Provided Without Additional Charge 

 

Amenity/Appliance Market Units Affordable Units 

 Yes No Yes No 

Refrigerator     

Gas Range     

Electric Range     

Dishwasher     

Disposal     

W/D Hookups     

A/C or Evaporative Cooler     

Carpet     

Drapes/Shades     

Exhaust Fan     

Range Hood     

Other: 

 

 

    

 

I.  Monthly Utility Allowance Calculations 

 

Utilities Type of Utility 

(Gas, Electric, etc) 

Utilities Paid By: Utility Allowance by Bedroom Size 

  Owner Tenant 0 Bedr 1 Bedr 2 Bedr 3 Bedr #     

Heating         

Evp or AC         

Cooking         

Lighting etc.         

Hot Water         

Water         

Sewer         

Trash         

Total Utility Allowance for Units      

 Local PHA Utility Co Other 

Source of Utility Allowance Calculation             

    
NOTE: Documentation to support Utility Allowance claims from source identified must be submitted with this 

application.   Failure to do so will result in the application being deemed incomplete. 

 

 

SECTION V:  Acquisition of Property with Existing Buildings N/A 

 

1.  Please designate project type:  a.    Acquisition/Rehab 

          b.    Acquisition/Demolition/New Construction       

2.  Buildings are currently vacant:  Yes  No 

3.  Does this project involve relocation of current occupants?   Yes  No 

 a.  If yes, does this project comply with the Uniform Relocation Assistance &   Real 

Property Act of 1970?  Yes  No 
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 b.  Please describe the proposed relocation assistance and plan. _______________ 

 c.  Name the funding source for relocation assistance and provide a commitment  letter.    

          

4.  Last date of occupancy:     (month/year) 

5.  Year construction was completed:    (month/year) 

6.  If building was constructed prior to 1978, please answer the following questions: 

 a.  Has the Building been tested for lead-based paint?  Yes    No 

            b.  If yes, provide a copy of the results. 

7.  Has the building been tested for asbestos?   Yes     No  

8.  Has a Phase 1 Environmental Assessment been completed ?   Yes  No 

      If yes, please provide a copy of the Summary of Findings per specific date. 

9.  Building(s) acquired from:  Related Party  Unrelated Party 

10.  Is the project a historic building?    Yes  No 

11.  Is the project located in a historic district?   Yes      No 

12.  Were buildings previously subsidized with Federal funds?   Yes  No 

       a.  If yes, what was the source of the funding?      

b. What year was the funding provided?        

 

SECTION VI:  Not-for-Profit Sponsor Determination 

 

Not-for-Profit Name:       

Street Address:        

City/State/Zipcode:       

Contact Person:       

Tax Status:    501(c)(3)  501(c)(4) 

         If Other, describe:     

Federal Tax I.D. Number:      

Telephone:        

Fax:         

E-mail Address:       

Website, if applicable:      

 

1.  Will the not-for-profit hold a 51% or greater interest in the General Partnership, if a Partnership, or if 

an LLC, be the Managing Member?  Yes    No 

 

2.  Attach a description of the not-for-profit’s participation in the development, operation, and/or 

management of the project, specifying its Affordable Housing Development capacity. 

 

3.  Attach the names and home addresses of all Board Members for the not-for-profit organization. 

 

4.  Your organization must be certified or recertified by the Department of Family and Community 

Services as a Community Housing Development Organization (CHDO) or an Affordable Housing 

Development Organization (AHDO) (prior to funding being awarded).  Are certification documents 

attached?  _____ Yes  _____ No 

 

5.  Attach a list of all paid full-time staff and sources of funds for annual operating expenses for current 

programs.     

 

6.  Provide audited financial statements for the current year. 
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SECTION VII:  Previous Experience of Developer 

 

Developer must provide a detailed narrative explaining its relevant work experience and capacity of its 

paid staff to carry out the  proposed Affordable Housing Development Project.  In addition to submitting 

Schedule F listed under #6 on the Application Exhibits Checklist, please provide contact information for 

at least 3 references who do not a have vested interest in this project. 

 

SECTION VIII:  Development Team Information 

 

Please complete the chart below and describe the process for assembling the Development Team.* 

  

Name 

Fee 

Amount 

Identify of 

Interest*** 
   Yes No 

Developer**     

General Partner**     

Contractor**     

Management  

Company** 

    

Consultant** 
(Provide contracts with 
each consultant) 

    

Architect**     

Attorney      

Accountant     

 

*The Development Team shall be assembled in a manner to provide open and free competition as stated in Section 5.5.2 of the 

Administrative Requirements for Contracts Awarded Under the City of Albuquerque, Department of Family and Community Services. 

**Each member of the development team must submit a resume which lists qualifications, address, telephone number and 

contact person. 

***Please check the appropriate box and attach a description of any direct or indirect, financial or other interest any member 

of the development team may have with another member of the development team, or between any of the parties involved in 

the acquisition, construction, refinancing, rehabilitation, or management of this project.  
              

           

 

The City of Albuquerque reserves the right to request additional materials as needed or require 

changes in the information submitted herewith.   The City of Albuquerque may adjust any or all 

figures provided herein for underwriting purposes. 

 

Applicant Certification 
 

The undersigned hereby applies for the item(s) as specified above and represents that the property 

described herein will not be used for any illegal or restricted purposes.   The undersigned certifies that 

the statements made in this application and all attachments are true, correct and complete.  Verification 

may be obtained from any source necessary. 

 

Original Signature Required 

 

Signature:       Title:      

 

Organization:       Date:      



                                                                                                                                     
     

 
CITY OF ALBUQUERQUE 

Department of Family and Community Services 

 

POLICY-BASED RANKING MATRIX 

(Approved 6/25/2014) 

Rental Development and Land Acquisition Only Applications 

 
Name of Applicant:                  

 

Applicant Self Ranking Completed by:               
      Name and Title                                                         Date    

Staff Ranking Completed by:                 
   Name, Title and Department                                                      Date 

 

This Matrix will be used to rank projects requesting funding from ALL funding sources. 

Information required to complete items on this Matrix can be found in the Attachments and are identified by their item #.   

Step 1 

The following questions are Threshold Requirements and must ALL be answered YES to be considered for funding.  Please acknowledge your responses 

by circling “Yes” or “No” in the columns below. 

 

Criteria 

1.  Does this project serve the required percentage of families at or below 80% of the Area Median   

     Income (AMI)?   

2.  Is applicant a not-for-profit or is the not-for-profit a controlling partner in the applicant        

     partnership?  Not-for-profit must be authorized to do business in New Mexico and have received  

     a 501 (c )(3) determination from the IRS. 

3.  Is the not-for-profit a city approved Affordable Housing Development Organization (AHDO) or  

     Community Housing Development Organization (CHDO)? 

4.  For new construction of units required to comply with the Fair Housing Amendments Act  

     Guidelines, does the project comply with these requirements? Submit Certification in Attachment 

     4.  For new construction of residential units not required to comply with the Fair Housing   

     Amendments Act, (for example single family detached units, duplexes, triplexes or townhomes),  

     does the project incorporate Visitability Elements listed in Attachment 2 to the extent feasible  

 

1. Yes 

 

2. Yes 

 

 

3. Yes 

 

4. Yes 

 

 

 

 

 

1. No 

 

2. No 

 

 

3. No 

 

4. No 

 

 

 

 

CITY VERIFICATION 

1._______________ 

 

2._______________ 

 

 

3._______________ 

 

4._______________ 
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     given site constraints?  If not feasible, provide justification.   

5.  Is this project financially feasible and financially sustainable? 

6.  Has the applicant submitted an Affirmative Marketing Plan? 

7.  For new construction, project is not located in a floodplain or will be constructed in a manner that 

     it can be removed from the floodplain. (Attach FEMA Map)  

8. Evidence of Neighborhood outreach by providing the following documentation:  

a. Map of Neighborhood Associations from the City’s Office of Neighborhood Coordination 

and their proximity to the potential Project. 

b. Notification in the form of e-mails and/or letters to neighborhood association(s) or area 

residents within 1 mile of the project.  

c. Fliers disseminated in immediate neighborhood about the project (attach the flyer and list of 

addresses). 

d. Agendas, meeting minutes, and sign-in sheets from Community Meeting(s) with area 

residents. Sign-in sheets should identify neighborhood represented, and physical address, 

and signed surveys about the Project.) 

 

5. Yes 

6. Yes 

7. Yes 

 

 8. 

a. Yes 

 

b. Yes 

 

c. Yes 

 

d. Yes 

 

5. No 

6. No 

7. No 

 

8.  

a. No 

 

b. No 

 

c. No 

 

d. No 

 

 

5._______________ 

6._______________ 

7._______________ 

 

8. 

     a.____________ 

 

     b.____________ 

 

     c.____________ 

 

     d.____________ 

 

 

     

 

Does the proposed Project meet ALL Threshold Requirements in #s 1-8 above?        

 

 

 

 

YES –  

Go to Step 2        

 

NO – 

Application is 

Invalid 

CITY DETERMINATION 

 

 

 

Step 2 

Please acknowledge your responses by circling “Yes” or “No” in the columns below. 

 

 

Required Criteria 

 

1.  Does the project incorporate permanent affordability mechanisms? 

 

2.  Does the project leverage City Funds 4:1? (calculation: TDC/City Funds:1) 

 

3.  If #2 is answered “No”, please justify how your project qualifies for an exception.  

 

4.  Are at least 30% of the units serving households at or below 80% of the area median income? 

 

5.  Are 20% or less of the City Funds being used to fund development soft costs?                                         
            (see Attachment 8 for definition of “project related development soft costs”) 

 

6.  Does this project incorporate elements of Universal Design?  If so, provide narrative. 

 

 

 

1. Yes 

 

2. Yes 

 

3. Yes 

 

4. Yes 

 

5. Yes 

 

 

6. Yes 

 

 

 

1. No 

 

2. No 

 

3. No 

 

4. No 

 

5. No 

 

 

6. No 

CITY VERIFICATION 

 

 

1._______________ 

 

2._______________ 

 

3._______________ 

 

4._______________ 

 

5._______________ 

 

 

6._______________ 
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Step 3 

The following criteria are competitive criteria that are weighted based upon policies intended to create outcomes as identified in the Workforce Housing 

Opportunity Act and Consolidated Plan. Some criteria assign one set of points while other criteria assign a range of points. 

Program Elements Criteria Point System  

 

Total 

Possible 

210 

90 

 

Total Score 

By  

Applicant 

 

__________ 

 

Total Score 

By 

City Staff 

 

_________ 

  

Minimum Number of Points required to compete:    

 For Rental Development Projects = 

For Land Acquisition Only Projects     =           

 

 

147 

63* 

*When applicants apply for funds for future development projects, they will be required to meet the minimum points required for that development type. 

1.  Neighborhood  

Conditions 
 

See Attachments 3,  

3a and 3b 

 

 

1.  Project will serve to stabilize neighborhood by upgrading the 

existing housing inventory and/or preserving a mixed-income 

community. 

Standard for Review:  Determine whether the  neighborhood is 

identified as stable or prone to disinvestment or gentrification on 

the City of Albuquerque Neighborhood Status Maps  

a.  Prone to gentrification (Attachments 3 &3b) = 5 points 

b.  Prone to disinvestment (Attachments 3a & 3b) = 5 points 

c.  Describe how development strategy will mitigate    

     disinvestment risk (refer to ConPlan) = 5 points  

d.   Describe how development strategy will mitigate 

gentrification risk (refer to ConPlan) = 5 points 

 

If Stable = 5 

 

If prone to 

Disinvestment 

Or 

Gentrification= 

0 - 20 

 

 

 

 

20 

 

 

 

 

 

a. 

 

b. 

 

c. 

 

d. 

 

 

 

 

 

a. 

 

b. 

 

c. 

 

d. 

2. Target Area 2.  Target Area Per Consolidated Plan 

a.  Identify the target area = 15 points 

b.  Describe how project will create/improve new housing 

opportunities within the target area = 5 points   

 

       0 - 20 

 

20 

 

a. 

 

b. 

 

a. 

 

b. 

3. Target Population 3.  Target Population Per Consolidated Plan: 

Provide sufficient HUD Affirmative Marketing Plan, including a 

narrative explaining how the Project will incorporate Target 

Populations and designated supportive services to the needs of 

those populations. 

        

 

0 - 10 

 

 

10 

  

4.  Design and 

Location  
 

See Attachment 8 

3.  Applicant can demonstrate that the project incorporates the 

policy based design and location criteria. 

Standard for Review:  Submit building Plan Elevations, pictures 

of the surrounding neighborhood, and a narrative describing 

how the project will fit into the context of the neighborhood, 

why the design is appropriate for that specific community and/or 

how the community involvement in the design process will 

assist in evaluation of building design.    

 

 

 

 

0 – 10 

 

 

 

 

10 
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a.  connects with built environment and is sensitive to 

neighborhood – to rate see Attachment 8 , Design Review 

Considerations, A. Site plan considerations  =  3 points 

b.  built to scale – to rate see Attachment 8, Design Review 

Considerations, B and C  =  2 points 

c.  contributes to the development of the neighborhood and is 

consistent with Sector Plan design guidelines, if available =   

2 points 

d.  provide renderings of proposed buildings within the current 

environment = 3 points 

a. 

 

b. 

 

c. 

 

d.   

a. 

 

b. 

 

c. 

 

d.   

5.  Energy Efficient 

Construction 

 

 

 

See Attachment 9 

4.  Project exceeds the Energy Conservation Code utilized by 

the City.  To access the Energy Conservation Code go to 

www.cabq.gov/planning/bldgsafety   

Standard for Review:   
a. Provide documentation that the project anticipates meeting 

LEED-H Silver or BGNM Gold, AND will have a HERS Index 

of 60 or lower = 15 points 

b.  Provide a detailed explanation of other Green Building 

Elements incorporated into the Project:  

        (1)  the project wins 50 of the points available under 

Section 2.2 of the NAHB Model Green Home Building 

Guidelines Checklist titled “Enhance durability and reduce 

maintenance” = 3 points 

        (2) the project meets 50% of points available under Section 

3.3.5 of the NAHB Model Green Home Building Guidelines 

Checklist “Renewable energy/solar heating and cooling” and 

has a HERS Index of 70 or lower = 3  points 

     (3)  the project wins 45 points under Section 4 “Water 

Efficiency” NAHB Model Green Home Building Guidelines 

Checklist = 2 points 

     (4) has a HERS Index of 60 or lower = 3 points 

     (5) has HERS Index between 61 and 70 = 2 points 

All of the above must be supported by the preliminary plans and 

outline specifications, plus any additional documentation as may 

be required, including but not limited to the name of the LEED 

Accredited Professional or a LEED-H provider on the 

Development Team, if applicable.   

 

 

 

 

0 - 15 

 

 

 

 

15 

 

 

 

 

 

a. 

 

b. 

   

    (1) 

 

 

 

 

    (2)  

 

 

 

    (3) 

 

     

    (4) 

 

    (5) 

 

 

 

 

 

a. 

 

b. 

    

  (1)  

 

 

 

 

  (2) 

 

 

 

  (3) 

 

   

  (4) 

 

  (5) 

 

6.  Crime Prevention 

through 

6.  Project incorporates Crime Prevention Through 

Environmental Design (CPTED) Elements 

 

0 - 10 

 

10 
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Environmental 

Design 

 (CPTED) 

 

 

Standard for Review:   

a.  Staff Certificate(s) from attending the Crime-Free Multi-

Housing Training and their involvement with the Project =  

   5 points 

b.  Provide a paragraph demonstrating how you will design, 

build, manage and operate your development using CPTED 

principles = 5 points 

 

a. 

 

 

b. 

 

a. 

 

 

b. 

7.  Metropolitan 

Redevelopment Area 

(MRA) 
See Attachment 5 to 

document items 7a and 

7b 

See Attachment 5a 

to document item 7c 

7.  **Project is located within a designated Metropolitan 

Redevelopment Area (MRA) and/or Centers or Corridor 

Standard for Review:  Provide map showing project location 

and a narrative describing how your project conforms to adopted 

Plans.  Only a total of 15 points can be obtained for category. 

a.  Located in an MRA = 15 points  

b.  Located within a Center or Corridor = 15 points 

c.  Located in a Qualified Census Tract = 10 points 

 

 

0 - 15 

 

 

15 

 

 

 

 

 

a. 

b. 

c. 

 

 

 

 

 

a. 

b. 

c. 

8.  Infill Area 

See Attachment 5 

8.  Project is located in an Infill Area as defined within the 1960 

Municipal Limits 

Standard for Review:  Identify project location on map 

 

0 or 10 

 

10 

  

9.  Brownfield and 

Greyfield 

 

See Attachment 8 

 

 

 

 

9.  Project is located on a Brownfield and will be cleaned up 

and/or Greyfield site  

Standard for Review:  Documentation of Brownfield 

contamination and a letter of intent to apply to the City for funds 

for abatement.   Documentation that it is a Greyfield site.   

a.  located in a Brownfield and applying for funds for abatement  

         = 5 points   

b.  located in a Greyfield = 5 points 

 

 

 

0 - 10 

 

 

 

10 

 

 

 

     

 

a. 

 

b.   

 

 

 

 

 

a. 

 

b.   

10.  Link to Growth 

Management Plan 

 

See Attachment 6 

 

See Attachment 7 

10.  Project supports the City's Planned Growth Strategy 

Standard for Review:  Submit project site plans and provide 

data to document the job and housing balance as follows:   

a.  is located near existing neighborhood shops, services and 

facilities so that the project boundary is within ¼ mile walk 

distance of at least four, or within ½ mile walk distance of at 

least 6, of the “List of Diverse Uses” defined in Attachment 6  = 

3 points 
b.  is located in a Census Tract (see Attachment 7) with an area 

where there are: 

 2-4 jobs per house = 1 point 

 4-6 jobs per house = 2 points 

 6 or more jobs per house = 3 points 

 

 

0 - 15 

 

 

15 

 

 

 

 

 

 

 

 

a. 

 

b. 

 

c. 

 

 

 

 

 

 

 

 

a. 

 

b. 

 

c. 
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Note:  If a Census Tract qualifies under more than one category, 

the highest number of points may be taken 

c.  is part of a mixed-use development = 3 points 

d.  encourages walkability, pedestrian activity and use of 

existing public park and recreation facilities, provide common 

areas for community gatherings  = 3 points 

e.  contributes to the scattering of Workforce Housing 

throughout the City = 3 points 

 

d. 

 

e. 

 

d. 

 

e. 

  11.  Project Mix 

Incorporates Units for 

Extremely Low 

Income Families 
 

 

11.  **At least 30% of the units benefit families at or below 30% 

AMI 

Standard for Review:  Submit unit distribution matrix showing 

financing and operational gaps per unit 

a.  project provides at least 30% of the units for families at or 

below 30%  AMI:  Yes = 20 points; No = 0 points 

 

 

 

 

 

0 or 20  

 

 

 

 

 

20 

  

12.  Project Mix 

Incorporates Units for 

Very Low Income 

Families 
 

12.  **At least 50% of the units benefit families at or below 50% 

AMI 

Standard for Review:  Submit unit distribution matrix showing 

financing gap per unit 

a.  project provides at least 50% of the units for families at or 

below 50% of AMI:  If yes = 10 points; if no = 0 points 

 

 

 

 

        0 or 10 

 

 

 

 

10 

  

13.  Project Mix 

Incorporates Market 

Rate Units 
 

13.  At least 15% of the total units are market rate. 

Standard for Review: Submit unit distribution matrix showing 

financing gap per unit 

a.  15% of the units are market rate:  If yes = 5 points; if no = 0 

points 

 

0 or 5 

 

5 

  

14.  Project Replaces 

Affordable Units Lost 

14.  Project rehabilitates, or if appropriate, replaces housing 

taken off the market as a result of City Action Standard for 

Review:  

a. Provide a paragraph describing how the units created will 

replace units that were lost at a specific location or 

location/s. 

 

0 -10 

 

10 

  

15.  Local Contractors 15.  Project uses local construction contractors, architects or 

designers, engineers who maintain their principal office and 

place of business in the Greater Albuquerque Metropolitan Area 

Standard for Review:   

Formal letter from authorized company designee that this is their 

principal office = 1 point per contractor  

 

0 - 5 

 

5 

  

16. Partnerships 16.  Developer can demonstrate a Partnership with other not-for-

profits, for-profits, or service providers in project development 

 

0 -10 

 

10 
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or specific service delivery related to scope of the Project. 

Standard for Review:  

Partnership Agreement or an MOU = 10 points (5 points per 

MOU) 

17.  Leverage 

From Other Sources 

Than City, Federal 

and State  

17.  Developer can demonstrate that leverage will come from 

other than city funds or federal and state funds flowing through 

the city*** per Schedules A-1, Sources of Funds as follows: a) 

Use only permanent financing; b) total ALL city funds and 

federal and state funds flowing through the city; c) total all 

remaining funds,  d) subtract answer in “b” from answer in “c”; 

e) divide answer in “d” by answer in “b”.    

Standard for Review:  

Between 3:1 and 3.99:1 = 5 points (explanation required) 

4:1 or better = 10 points 

 

 

0 - 10 

 

 

10 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

18.  Complete 

Application 

18.  Complete application has been submitted 

Standard for Review:   

Application did not require any deficiency corrections per City 

staff review. 

 

0 or 5 

 

5 

  

 

TOTAL  

POINTS 

 

 

Minimum Number of Points required to compete:    

For Rental Development Projects =   

    For Land Acquisition Only Projects =  

 

 

147 

63* 

Total Possible 

 

210 

90 

 

Total Score 

By  

Applicant 

 

__________ 

Total Score 

By 

City Staff 

 

_________ 

      
**These criteria may become required at certain times during the funding cycle depending on the percentage of funds required to be spent by a designated date to meet 

the funding requirements of the Workforce Housing Opportunity Act.         

***Funds included in the group of “city funds or federal and state funds flowing through the city” include Housing Trust Funds, HOME, Community Development Block 

Grant (CDBG), HNED aka UDAG, Emergency Shelter Grants (ESG), City General Fund including donated land, and General Obligation (GO) Bonds. 



                                                                                                                                    

    
  

 

FORM 4 

 

 

Rental Development Project Application Financial Schedules 

 

Please see attached Excel Spreadsheet document. 
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FORM 5 
 

Project ___________________________________ 

Developer _________________________________  Date ___________________ 

 

 

LOCAL BUSINESS INVOLVEMENT 
 

 

Please indicate the extent of local business involvement in the following Project areas: 

 

1. Ownership Entity: 

 

 Name:_________________________________________ 

 Equity share in Project (as % of Total) _____________% 

 

Name:_________________________________________ 

 Equity share in Project (as % of Total) _____________% 

 

2. Consultants (Architects, Engineers, Lawyers, etc.): 

 

 Name: _________________________________________ 

 Role:_____________________________ Anticipated value of Contract: _________________ 

 

 Name: _________________________________________ 

 Role:_____________________________ Anticipated value of Contract: _________________ 

 

3. Building Developers/Co-Developers: 

 

 Name: _________________________________________ 

 Role:_____________________________ Anticipated value of Contract: _________________ 

 

 Name: _________________________________________ 

 Role:_____________________________ Anticipated value of Contract: _________________ 

 

4. Other project costs to be directed to Local Business Enterprises: 

 (Provide name, identification, role, and value as above) 

 

 

5. Total estimated value of all (not only local) Consultant and Developer/SubDeveloper 

contracts to be awarded: 

 

 ____________ _____________ _____________ ____________ 



 36 

FORM 6 
 

Project ___________________________________ 

Developer _________________________________  Date ___________________ 

 

CITY OF ALBUQUERQUE 

DISCLOSURE STATEMENT 
 

 

Any person submitting a development proposal must truthfully complete this statement and submit it prior 

to being formally designated for any project. 

 

1. Do any of the principals owe the City of Albuquerque any moneys for incurred real estate taxes, 

rents, water and sewer charges, or other indebtedness? 

 

2. Are any of the principals employed by the City of Albuquerque?  If so, in what capacity?  (Please 

include name of Department or department and position held in that Department or department). 

 

3. Are any of the principals related to an employee of the City of Albuquerque?  If so, please include 

name of Department or department and position held in that Department or department). 

 

4. Is the Developer; any principal, director, officer, or key employee of the Developer; family member 

of the Developer or any principal, director, officer or key employee of the Developer; or other 

individual associated with the Developer who has an existing or potential financial interest or who 

has a family member who has an existing or potential financial interest in the development 

proposal, a member of the Albuquerque Development Commission or any other board, commission 

or Department of the City of Albuquerque?  If so, please state the name of such person; the board, 

commission or Department of the City of Albuquerque of which such person is a member; and the 

existing or potential interest such person has in the development proposal. 

 

5. Were any of the principals ever the owners of any property upon which the City of Albuquerque 

foreclosed for his/her failure to pay real estate taxes or other indebtedness? 

 

6. Have any of the principals been convicted of violating any law, code, or statute within the last three 

(3) years? 

 

 

SIGNED UNDER THE PAINS AND PENALTIES OF PERJURY THIS 

 

_____Day of __________________________________, 20____ 

 

__________________________ __________________________ __________________________ 

DEVELOPER’S NAME DEVELOPER’S NAME DEVELOPER’S NAME 

   

__________________________ __________________________ __________________________ 

SIGNATURE SIGNATURE SIGNATURE 

   

__________________________ __________________________ __________________________ 

ADDRESS 

__________________________ 

 

ADDRESS 

__________________________ 

ADDRESS 

__________________________ 
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STATE OF NEW MEXICO ) 

 )ss 

COUNTY OF BERNALILLO ) 

 

 The foregoing instrument was acknowledged before me this ____ day of ____________________, 20___ 

by __________________________, ______________________________________ of 

____________________________(Corporation/Partnership) on behalf of the (corporation/partnership). 

 

 

       _________________________ 

Notary Public 

 

My Commission Expires: 

 

_____________________ 

 

 

 

STATE OF NEW MEXICO ) 

 )ss 

COUNTY OF BERNALILLO ) 

 

 The foregoing instrument was acknowledged before me this ____ day of ____________________, 20___ 

by __________________________, ______________________________________ of 

___________________________(Corporation/Partnership) on behalf of the (corporation/partnership). 

 

 

       _______________________ 

       Notary Public 

 

My Commission Expires: 

 

_____________________ 

 

 

 

STATE OF NEW MEXICO ) 

 )ss 

COUNTY OF BERNALILLO ) 

 

 The foregoing instrument was acknowledged before me this ____ day of ____________________, 20___ 

by __________________________, ______________________________________ of 

___________________________(Corporation/Partnership) on behalf of the (corporation/partnership). 

 

 

       _______________________ 

       Notary Public 

 

My Commission Expires: 
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EXHIBIT B – FEDERAL CERTIFICATES 
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#1 

 

DISBARMENT, SUSPENSION, INELIGIBILITY AND EXCLUSION CERTIFICATION 

 

 

I certify that the Department has not been debarred, suspended, or otherwise found ineligible to receive 

funds by any Department of the executive brand of the federal government. 

 

I further certify that should any notice of disbarment, suspension, ineligibility or exclusion be received 

by the Department, the City of Albuquerque, Department of Family and Community Services, will be 

notified immediately. 

 

 

 

 

Department: 

__________________________________________________________________________ 

 

 

Typed Name of Authorized Board Official:    Title: 

 

 

___________________________________    ____________________________ 

 

 

Signature of Authorized Board Official:    Date Signed: 

 

 

___________________________________    ____________________________ 
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#2 
DRUG FREE WORKPLACE 

REQUIREMENT CERTIFICATION FORM 

 

The Department certifies that it will provide a drug-free workplace by: 

 

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the Department’s workplace, and specifying the 

actions that will be taken against employees for violation of such prohibition; 

 

 2. Establishing a drug-free awareness program to inform employees of: 

 

  a. The dangers of drug abuse in the workplace; 

  b. The Department’s policy of maintaining a drug-free workplace; 

  c. Any available drug counseling, rehabilitation, and employee assistance program; 

d. The penalties that may be imposed upon employees for drug abuse violations occurring in the 
workplace. 

 

3. Making it a requirement that each employee to be engaged in the performance of an agreement with the 

City be given a copy of the Department’s drug-free workplace statement. 

 

4. Notifying each employer that as a condition of employment under the City’s agreement, that employee 

will: 

 

  a. Abide by the terms of the Department’s drug-free workplace statement, and 

b. Notify the employer of any criminal drug statute conviction for a violation occurring in the 

workplace, no later than five (5) days after such conviction. 

 

5. Notifying the City of Albuquerque, Department of Family and Community Services, within ten (10) days 

after receiving an employee notice or otherwise receiving actual notice of an employee drug statute 

conviction for a violation occurring in the workplace. 

 

6. Taking one of the following actions within thirty (30) days of receiving notice of an employee’s drug 

statute conviction for a violation occurring in the workplace: 

 

a. Taking appropriate personnel action against such an employee, up to and including the 

termination; or 

b. Requiring such employee to participate satisfactorily at a drug abuse assistance or rehabilitation 

program approved for such purposes by a Federal, State, or local health, law enforcement, or other 

appropriate Department. 

 

7. Making a good faith effort to continue to maintain a drug-free workplace through the implementation of the 

above requirements. 

 

8. The Department also certifies that the Department’s drug-free requirements will apply to all locations 

where services are offered under the agreement with the City of Albuquerque. 

 

Such locations are identified as follows: 

 

   Street Address    City    State 

 

 

 
 

Typed name of Authorized Board Official:  ___________________________________Title: _________________________ 

 

 

Signature of Authorized Board Official:_______________________________________Date:  ________________________ 
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City of Albuquerque 

Department of Family and Community Services 
#3 

Representations and Certifications 
 

 

The undersigned HEREBY GIVE ASSURANCE THAT: 

 

1. The applicant Department named below will comply and act in accordance with all 

Federal laws and Executive Orders relating to the enforcement of civil rights, including, 

but not limited to, Federal Code, Title 5, USCA 7142, Sub-Chapter 11, Anti-

discrimination in Employment, and Executive Order number 11246, Equal Opportunity 

in Employment; and 

 

2. That the applicant Department named below will comply with all New Mexico State 

Statutes and City Ordinances regarding enforcement of civil rights; and 

 

3. That no funds awarded as a result of this request will be used for sectarian religious 

purposes, specifically that (a) there shall be no religious test for admission for services; 

(b) there shall be no requirement for attendance of religious services; (c) there shall be no 

inquiry as to a client’s religious preference or affiliations; (d) there shall be no 

proselytizing; and (e) services provided shall be essentially secular. 

 

 

 

Department Name:  

______________________________________________________________________ 

 

Typed Name of Authorized Board Official:  ________________________________________________ 

 

Title:  ______________________________________________________________________________ 

 

Signature:  _____________________________________  Date:  _______________________________ 
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EXHIBIT C –OTHER MUNICIPAL AND FEDERAL 

REQUIREMENTS 
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1. DEPARTMENT OF FAMILY AND COMMUNITY SERVICES 

ADMINISTRATIVE REQUIREMENTS 

 

 

Compliance with Social Services Contracts Procurement Rules and Regulations 

The City of Albuquerque’s Public Purchases Ordinance exempts agreements for Social Services and 

social maintenance program services which shall be procured in accordance with written regulations 

promulgated by the Department of Family and Community Services and approved by the City 

Purchasing Officer. The City Purchasing Officer, by approval of these regulations has delegated 

authority to the Department to procure Social Services in accordance with the regulations.  Section 5-5-

20 (A) (2) ROA 1994.  The Department of Family and Community Services has adopted the Social 

Services Contracts Procurement Rules and Regulations. Procurement for, and review of, proposals will 

comply with the procedures set out in said regulations.  

 

Potential Applicants to this Request for Proposals are strongly advised to become familiar with the 

content of the most current version of the publication entitled "Administrative Requirements for 

Contracts Awarded under the City of Albuquerque, Department of Family and Community Services 

Social Services Program" (hereinafter referred to as the “Administrative Requirements”).  The 

publication contains uniform administrative rules for contracts awarded pursuant to the Department’s 

Social Services Program. Contractors are expected to understand and comply with all applicable rules 

contained within the publication.  Among the topics covered in the publication are: Allowable 

Activities; Beneficiary Populations; Definitions; Application for Funding through City of Albuquerque 

Community Development Program; Eligible Entities; Required Assurances; Budgetary Guidelines for 

Community Development Contracts; Award Procedures and Contract Expenditures; Accounting for 

Community Development Contract Funds; Work Plans; Amendments; Program Performance Reports; 

Suspension and Termination Procedures; and Standard Forms for City Contracts.  

 

The Administrative Requirements are available online on the Department’s website at 

www.cabq.gov/family/Publications.html.  A printed copy can also be obtained, Monday through Friday, 

between 8:00 a.m. and 5:00 p.m. at the City of Albuquerque, Department of Family and Community 

Services, 5th floor, Room 504, Old City Hall, One Civic Plaza, Albuquerque, New Mexico 87102. 

 

In addition to these Administrative Requirements, evidence of the following are required for 

participation in the Affordable Rental Housing Development Project.  In the case of Development 

Teams, the following are required only for the Lead Team Member: 

 

a. Personnel Policies:  

Organizations applying for a contract under this solicitation must have a written set of personnel 

policies and procedures that have been formally adopted by its governing board.  This document must 

specify policies governing terms and conditions for employment; compensation and fringe benefits; 

holidays, vacation and sick leave; conflict of interest; travel reimbursement; and employee grievance 

procedures. 

 

b. Conflict of Interest Policies: 

Organizations submitting proposals under this solicitation must have in force a written conflict of      

interest policy that at a minimum: 

 

http://www.cabq.gov/family/Publications.html
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(1) Applies to the procurement and disposition of all real property, equipment, supplies, and services 

by the agency and to the agency's provision of assistance to individuals, businesses, and other 

private entities. 

 

(2) Provides that no employee, board member, or other person who exercises any decision making 

function with respect to agency activities may obtain a personal or financial benefit from such 

activities for themselves or those with whom they have family or business ties during their tenure 

with the agency or for one year thereafter. 

 

c. Accounting Policies:  

Applicant organizations must have in place a set of accounting policies that meet minimum standards 

established by the City in the Administrative Requirements, Accounting for DFCS Social Services 

Contract Funds. 

 

d. Active Board:  

Nonprofit Applicants must be able to document that its governing board is constituted in compliance 

with approved bylaws and that it actively fulfills its responsibilities for policy direction, including 

regularly scheduled meetings for which minutes are kept. 

 

e. Insurance Requirements: (See Exhibit C Part 2.)  

 

The contractor must also comply with the provisions of the Worker's Compensation Act, the 

Subsequent Injury Act, and the New Mexico Occupational Disease Disablement Law. 

 

During construction, if any, a contractor must maintain Builders Risk Insurance in an amount equal to 

the full construction cost to cover the construction work for fire, theft, extended coverage, vandalism 

and malicious mischief. 

 

If, during the life of the contract, the Legislature of the State of New Mexico increases the maximum 

limits of liability under the Tort Claims Act (Section 41-4-1 through 41-4-27 N.M.S.A. 1978), the 

City may require the contractor to increase the maximum limits of any insurance required. 

Proof of insurance is not a requirement for submission of a proposal, but Applicants should be aware 

that no work may begin under a contract funded through this program until the required insurance has 

been obtained and proper certificates (or policies) are filed with the City.    Before submitting a 

proposal, the Applicant should contact its insurance agent to determine if it can obtain the required 

coverage.  

 

f.  Other Assurances   

The Applicant must submit, as an attachment to its proposal, a copy of the attached Representations 

and Certifications form (APP #9) giving assurances regarding compliance with certain civil rights 

laws and assuring that funds will not be used for sectarian religious purposes. 

     

A successful Applicant may consult with the City contact to assure compliance with all applicable 

federal, state and local regulations, laws and ordinances. 

  

g.   Audit Requirements 

Contractors who expend $500,000 or more of Federal funds during the year must have an audit 

conducted in accordance with the Federal Government’s Office of Management and Budget Circular 

A-133 as amended.  The audit shall be made by an independent auditor in accordance with generally 
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accepted government auditing standards. Contractors who receive $25,000 or more in funding from 

the City, and who do not fall under A-133, must have a financial statement audit conducted by an 

independent auditor in accordance with generally accepted auditing standards.   Additional audit 

requirements are set out in the Administrative Requirements. 

 
2.  BONDS AND INSURANCE REQUIREMENTS 

  

General Conditions:  The City will require that the successful Developer, referred to as the Developer, 

procure and maintain at its expense during the term of the contract resulting from the RFP, insurance in 

the kinds and amounts hereinafter provided with insurance companies authorized to do business in the 

State of New Mexico, covering all operations of the Developer under the contract.  Upon execution of 

the contract and on the renewal of all coverage, the Developer shall furnish to the City a certificate or 

certificates in form satisfactory to the City showing that it has complied with these insurance 

requirements. All certificates of insurance shall provide that thirty (30) days written notice be given to 

the Risk Manager, Department of Finance and Administrative Services, City of Albuquerque, P.O. Box 

470, Albuquerque, New Mexico, 87103, before a policy is canceled, materially changed, or not renewed. 

Various types of required insurance may be written in one or more policies.  The City shall be named an 

additional insured for all coverages and the coverages afforded shall be primary with respect to 

operations provided. 

 

Approval of Insurance:  Even though the Developer may have been given notice to proceed, it shall 

not begin any work under the contract resulting from this RFP until the required insurance has been 

obtained and the proper certificates (or policies) filed with the City.  Neither approval nor failure to 

disapprove certificates, policies, or the insurance by the City shall relieve the Developer of full 

responsibility to maintain the required insurance in full force and effect.  If part of the contract is sublet, 

the Developer shall include any or all sub-Developers in its insurance policies, or require the sub-

Developer to secure insurance to protect itself against all hazards enumerated herein, which are not 

covered by the Developer's insurance policies. 

 

Coverage Required:  The kinds and amounts of insurance required are as follows: 

 

Commercial General Liability Insurance.  A commercial general liability insurance policy 

with combined limits of liability for bodily injury or property damage as follows: 

 

 $1,000,000  Per Occurrence 

 $1,000,000  Policy Aggregate 

 $1,000,000  Products Liability/Completed Operations 

 $1,000,000  Personal and Advertising Injury 

 $   50,000  Fire Legal 

 $    5,000  Medical Payments 

 

Said policy of insurance must include coverage for all operations performed for the City by the 

Developer and contractual liability coverage shall specifically insure the hold harmless 

provisions of the contract resulting from this RFP. 

 

Automobile Liability Insurance.  A comprehensive automobile liability insurance policy with 

liability limits in amounts not less than $1,000,000 combined single limit of liability for bodily 

injury, including death, and property damage in any one occurrence.  The policy must include 



 46 

coverage for the use of all owned, non-owned, hired automobiles, vehicles and other equipment 

both on and off work. 

 

Workers' Compensation Insurance.  Workers' compensation insurance policy for the 

Developer's employees, in accordance with the provisions of the Workers' Compensation Act of 

the State of New Mexico, (the "Act").  If the Developer employs fewer than three employees and 

has determined that it is not subject to the Act, it will certify, in a signed statement, that it is not 

subject to the Act.  The Developer will notify the City and comply with the Act should it employ 

three or more persons during the term of the contract resulting from this RFP. 

 

Increased Limits:  During the life of the contract the City may require the Developer to increase the 

maximum limits of any insurance required herein.  In the event that the Developer is so required to 

increase the limits of such insurance, an appropriate adjustment in the contract amount will be made. 

 

 Performance Bond Requirements: During Construction of the houses, the successful Developer shall 

furnish Performance and Payment Bonds as security for the obligations under the agreement. These 

bonds shall be in amounts at least equal to the construction required in the agreement in such form and 

with such business in the State of New Mexico and are named in the current list of “Surety companies 

Acceptable on Federal Bonds” as published in the Federal Register by the Audit Staff Bureau of 

Accounts, U.S. Treasury Department.  

 

If the surety on any Bond furnished by Developer is declared bankrupt or becomes insolvent or its right 

to do business in the State of New Mexico is located is revoked, Developer shall within five (5) days 

thereafter substitute another Bond and surety, both of which shall be acceptable to the City. 

 

Builders Risk Insurance: During construction of the houses, the successful Developer shall maintain 

Builders Risk Insurance in amounts sufficient to assure that replacement of all houses under construction 

at any given time will be covered in the event of loss. 

 

Proof of insurance is not a requirement for submission of a proposal, but Developer should be aware that 

no work may begin under a contract funded through this program until the required insurance has been 

obtained and proper certificates (or policies) are filed with the City.  The City will require that the 

successful Developer provide proof of insurance prior to execution of the contract by the City.  Before 

submitting a proposal for funding, the organization should contact its insurance agent to determine if it 

can obtain the required coverage. 

 

Disclosure Statement: 

 

A disclosure statement is required by the City of Albuquerque and must be attached with your submittal.  

Please use attached Form #4. 
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3. OTHER FEDERAL PROGRAM REQUIREMENTS 

 

Civil Rights Compliance: 
 

Acceptance of an offer is contingent upon the Developer's certification and agreement by submittal of its 

offer, to comply and act in accordance with all provisions of the Albuquerque Human Rights Ordinance, 

the New Mexico Human Rights Act, Title VII of the U.S. Civil Rights Act of 1964, as amended, and all 

federal statutes and executive orders, New Mexico statutes and City of Albuquerque ordinances and 

resolutions relating to the enforcement of civil rights and affirmative action.  Questions regarding civil 

rights or affirmative action compliance requirements should be directed to the City of Albuquerque 

Human Rights Division, Department of Family and Community Services. The housing units must be 

affirmatively marketed.  The Developer must provide a plan detailing how information on the project 

will be provided to eligible persons without regard to race, color, national origin, sex, religion, familial 

status or disability. 

 

Americans with Disabilities Act Compliance: 
 

Developer certifies and agrees, by submittal of its offer, to comply and act in accordance with all 

applicable provisions of the Americans With Disabilities Act of 1990 and Federal regulations 

promulgated there under. 

 

Insurance and Bonding Compliance: 

 

Acceptance of an offer is contingent upon Developer's ability to comply with the insurance requirements 

as stated herein.  Please see Exhibit C Part 2 for details, and include a copy(ies) of such certifications or 

a statement of compliance in your proposal. 

 

Ethics:  
 

Fair Dealing.  The Developer warrants that its proposal is submitted and entered into without 

collusion on the part of the Developer with any person or firm, without fraud and in good faith.  

Developer also warrants that no gratuities, in the form of entertainment, gifts or otherwise, were, 

or will be offered or given by the Developer, or any agent or representative of the Developer to 

any officer or employee of the City with a view toward securing a recommendation of award or 

subsequent contract or for securing more favorable treatment with respect to making a 

recommendation of award. 

 

Conflict of Interest.  The Developer warrants that it presently has no interest and shall not 

acquire any interest, direct or indirect, which would conflict in any manner or degree with the 

performance of services required under the contract resulting from this RFP.  The Developer also 

warrants that, to the best of its knowledge, no officer, agent or employee of the City who shall 

participate in any decision relating to this RFP and the resulting contract, currently has, or will 

have in the future, a personal or pecuniary interest in the Developer’s business. 

 

Participation/Developer Preparation.  Developer may not use the consultation or assistance of any 

person, firm company who has participated in whole or in part in the writing of these specifications or 

the Scope of Services, for the preparation of its offer or in the management of its business if awarded the 

contract resulting from this RFP. 
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Debarment or Ineligibility Compliance.  By submitting its offer in response to this RFP, the 

Developer certifies that (i) it has not been debarred or otherwise found ineligible to receive funds by any 

agency of the federal government, the State of New Mexico, any local public body of the State, or any 

state of the United States; and (ii) should any notice of debarment, suspension, ineligibility or exclusion 

be received by the Developer, the Developer will notify the City immediately. 

 

Goods Produced Under Decent Working Conditions.  It is the policy of the City not to purchase, 

lease, or rent goods for use or for resale at City owned enterprises that were produced under sweatshop 

conditions.  The Developer certifies, by submittal of its offer in response to this solicitation, that the 

goods offered to the City were produced under decent working conditions.  The City defines “under 

decent working conditions” as production in a factory in which child labor and forced labor are not 

employed; in which adequate wages and benefits are paid to workers; in which workers are not required 

to work more than 48 hours per week (or less if a shorter workweek applies); in which employees are 

free from physical, sexual or verbal harassment; and in which employees can speak freely about working 

conditions and can participate in and form unions. [Council Bill No. M-8, Enactment No. 9-1998] 

 

Graffiti Free.  When required, the Developer will be required to furnish equipment, facilities, or other 

items required to complete these services, that are "graffiti free".  Failure of Developer to comply with 

this requirement may result in cancellation of the contract resulting from this RFP. 

 

6.0    Federal Requirements  

 

Applicants will be required to comply with applicable federal statutes and laws, including, but not 

limited to: 

 

a.    Section 3 of the U.S. Housing Act of 1968, as amended; 

 

b.    Equal Opportunity and related requirements in 24 CFR Section 982.53; 

 

c.   Section 504 of the Rehabilitation Act of 1973; 

 

e.   Architectural Barriers Act of 1968;  

 

f.   Fair Housing Act of 1988; 
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 EXHIBIT D – HUD INCOME LIMITS 
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Attachments 
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