Draft Proposal of Rules & Procedures for 

5/4/2011
Municipal Golf Advisory Board


Article I.  Municipal Golf Advisory Board Meetings

Section 1. Regular Meetings. The regular meetings of the Municipal Golf Advisory Board of the City of Albuquerque, New Mexico shall be held at 3:00PM on the third Thursday of each month at a location to be determined by the Director of Parks and Recreation with agreement of the Chairperson of the Board.
Section 2. Special Meetings. Special meetings of the Golf Advisory Board may be called by the Chairperson or by three board members, provided that written notice of such meeting shall be given to each member of the Board at least forty-eight (48) hours before the time set for the meeting.

Section 3. Notice of Public Meetings.

A. Notice to the public shall be given at least twenty-four (24) hours in advance of any regular meeting of a quorum of the members of the Golf Advisory Board. Such notice may be given:

(1) By posting a written notice in the lobby on the first floor of the Albuquerque/Bernalillo County Government Center, Albuquerque,

New Mexico; and
(2) By written notice on the City of Albuquerque City Clerk’s Web Page.
Section 4. Quorum. The Golf Advisory Board consists of 11 voting members who are appointed by the Mayor and approved by the City Council and 4 non-voting professional golf members.  A majority of the approved voting members shall constitute a quorum of the Board unless there are fewer than seven approved voting members, in which case, a quorum cannot be obtained.     
Section 5. Addressing Meetings.

A. The Mayor, City Councilors or their designated representative may be invited to be placed on the agenda or may be placed on the agenda at their request to address the Golf Advisory Board.

B. Persons may be invited by the Golf Advisory Board or the Parks and Recreation Golf Management Division to address it on a particular agenda item or for the purposes of a general address.

C. Persons desiring to speak before the Golf Advisory Board on a particular agenda item shall be asked to sign up to speak prior to consideration of the agenda item. Comments must be germane to the particular agenda item. During general public comment, speakers are restricted to topics germane to the operation of the City of Albuquerque Golf Courses. Time limitations on speakers may be established at the discretion of the Chairperson of the Golf Advisory Board and shall apply to all speakers equally. Persons desiring to submit written comments to the Golf Advisory Board may do so at any time. Restrictions under this section do not apply to the Mayor, the Mayor’s designated representative, Parks and Recreation and Golf Management personnel.
Section 6. Records. Unless otherwise provided, a member of the Golf Management staff shall serve as the Clerk of the Board. The Clerk of the Board shall keep the minutes and records of the Golf Advisory Board proceedings.  Approved minutes will be filed electronically with the City Clerk.
Section 7. Attendance. Golf Advisory Board members are encouraged to attend all meetings of the Board.  Failure to attend 50% of meetings may result in removal from the Board in accordance with the “Public Boards, Commissions and Committees Ordinance” of the City of Albuquerque.  The Clerk of the Board shall maintain attendance records.  

Section 8. Disturbing Meetings. It shall be unlawful to disturb any meeting of the Golf Advisory Board or any of its Committees, or to behave in a disorderly manner at any such meeting.

Section 9. Open Meetings. All meetings of the Golf Advisory Board and its

Committees shall be open to the public.

ARTICLE II - ORGANIZATION OF THE MUNICIPAL GOLF ADVISORY BOARD
Section 1.  Golf Advisory Board Members – Up to eleven voting Board Members may be appointed in accordance with the Municipal Golf Advisory Board Ordinance.  Membership limited to two full 3 year terms.  Additionally, the head golf professionals from each of the 4 municipal golf courses are non-voting Board members. 
Section 2. Election of Chairperson. At the January meeting of the Golf Advisory Board, the Board shall elect one of its members to act as Chairperson of the Board. The Chairperson shall serve at the pleasure of the Board until the January

meeting of the next year or until his or her successor has been selected. In the event that there shall occur a vacancy in the office of Chairperson, an election shall be held at the next regularly scheduled meeting of the Board to fill the vacancy. Election shall require a majority of Board members.

Section 3. Election of Vice-Chairperson. At January meeting of the Golf Advisory Board, the Board shall elect one of its members to act as Vice-Chairperson of the Board. The Vice-Chairperson shall serve at the pleasure of the Board until the January meeting of the next year or until his or her successor has been selected. In the event that there shall occur a vacancy in the office of Vice-Chairperson, an election shall be held at the next regularly scheduled meeting of the Board to fill the vacancy. Election shall require a majority of Board members.

Section 4.  If fewer than seven voting members have been approved at the time of the election, no election can occur until a quorum as described above has been constituted.  

Section 5. Powers and Duties of the Chairperson and Vice-Chairperson.

A. The Chairperson shall call the Board members to order, and upon a

quorum being present, shall proceed to business.

B. The Chairperson shall possess the powers and perform the duties herein described. The Chairperson:

(1) Shall preserve order and decorum.
(2) Shall have the responsibility for preparation of the agenda with the assistance of the COA Golf Management staff, and dissemination of the agenda with the public notice for the meeting.

(3) Shall decide all questions of order, subject to a Board Member’s right to appeal to the Board as a whole.

(4) Shall speak to points of order in preference to other Board Members.
(5) May speak, as other Board Members, on general questions from his or her chair.

 (6) Shall vote upon all questions in the same manner as other voting Board Members.

(7) Shall announce the result promptly on the completion of every vote.

(8) Shall appoint all Committees. Special committees shall consist of those who volunteer to serve. A Chairperson will be appointed for each Committee by the Chairperson of the Board.
(9) Shall receive all formal messages and communications from the Mayor, City Council and others.
C.  The Vice-Chairperson will perform the above described duties in the absence of the Chairperson.
ARTICLE III – PROCEDURES

Section 1. General Rules. Any matter not covered by these rules shall be governed by Robert’s Rules of Order (latest edition), or, if not covered by

Robert’s Rules of Order, by a decision of the Chairperson, subject to the right of

appeal.
Section 2. Amendment of Rules. These rules, or any part thereof, may be amended, repealed, altered or rescinded by a vote of a majority of all Board members.

Section 3. Order of Business.

A. The Golf Advisory Board shall consider business in the following order:

(1) Roll Call

(2) Approval of Minutes of Previous Meeting.

(3) Introductions of Guests

(4) Communications 

(5) General Public Comments

(6) Golf Managements Updates

(7) Concessionaire’s Remarks

(8) Board Member Remarks/Questions

(9) Old  Business

(10) New Business

(11) Adjournment
Section 4.  The Municipal Golf Advisory Board must follow Article XII of the City Charter, The Code of Ethics and the “Public Boards, Commissions and Committees Ordinance” of the City of Albuquerque.
