Lisa M. Vigil

(505) 977-7645

lisavigil777@msn.com

EDUCATION

University of New Mexico School of Law


Albuquerque, New Mexico

Juris Doctorate May 2011, Magna Cum Laude

GPA:  3.40

Honor Roll, Fall 2008, Spring 2009 and Fall 2009

Dean’s List, Spring 2010

University of New Mexico




Albuquerque, New Mexico

Bachelor of Arts in Sociology, Minor in American Studies, July 2007

Honor Roll, Spring 2004

Dean’s List, Fall 2003 and Spring 2007

PROFESSIONAL EXPERIENCE

Route 66 Law Offices



Albuquerque, New Mexico

Litigation Manager, 




June 2003 – August 2011

· Maintained and managed litigation cases within the office

· Researched legal issues in the areas of employment law, civil rights and criminal law

· Drafted legal memoranda, briefs, motions and other legal documents for litigation attorneys

· Drafted and responded to discovery 

· Assisted in trial preparation 

· Provided resources and information to current and potential clients

· Accounting

· Maintained schedules and deadlines for litigation attorneys

· Filed legal documents and pleadings before state and federal courts and state and federal administrative agencies

Office Manager/Legal Assistant


June 2001- June 2003

· Assisted in legal research and writing for administrative cases

· Conducted hearings before the New Mexico Human Rights Commission

· Coordinated hearing dates and maintained office deadlines for administrative cases

· Trained and supervised legal staff

· Conducted yearly employee evaluations

New Mexico Hispanic Bar Association

Albuquerque, New Mexico

Administrative Assistant



September 2007- August 2011

· Attended board meetings and assisted with taking minutes




· Sent letters and e-mail blasts to the membership to keep them apprised of 
upcoming events and issues

· Helped organize and plan events and committees; mentorship committee member
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UNM Clinical Law Program


Albuquerque, New Mexico

Practicing Law Student



August 2010 - December 2010

· Researched and completed legal memoranda for family law, criminal and adult 
guardianship matters

· Drafted motions, briefs, petitions, discovery and other legal documents on behalf 
of clients.

· Represented clients in hearings and trials 

· Interviewed clients and drafted advisory letters for clients and potential clients

ADDITIONAL EXPERIENCE

· Region XV President for the National Hispanic Bar Association Law Student 
Division

· Mexican American Law Student Association member

· Elementary and High School tutor and mentor

· Student volunteer for the Innocence and Justice project at the UNMSOL.     

· Eddie Benavidez Scholarship recipient 

