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Appendix B 

Forms 

• Appendix B1 – Forms for Construction Activities 
• Appendix B2 – Forms for Industrial Activities 



National Pollutant Discharge Elimination System Manual Revision 1 
Appendix B1 December 2003 
 
 

01C11R.DOC 

Appendix B1 

Forms for Construction Activities 

• Notice of Intent (NOI) Form and Instructions 
• EPA Permit Information Form 
• SWPPP Certification Form, Checklist, Outline, and Template 
• Alternate SWPPP Forms 
• SWPPP Information Sheet 
• EPA NPDES Construction Inspection Form 
• NMDOT SWPPP Inspection and Maintenance Report 
• Notice of Termination (NOT) Form and Instructions 
• Transfer of Storm Water Management Authority Form 
• NPDES New Mexico Qualification Form 
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Notice of Intent (NOI) Form and Instructions 
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EPA Permit Information Form 
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SWPPP Certification Form, Checklist, Outline, and Template 

 



 

 

 



 

 

 



 

 



 

 

 



 

 

PROJECT INFORMATION FORM FOR 
STORM WATER POLLUTION PREVENTION PLAN 

 

Project Name:  
 
City Project No.:  
 
Project Location/Address:  
 
 
Description of Construction Activities:  
 
 
 
 
Site Description and Site Drainage: 
 
 
 
Name of Receiving Waters:  
 
Owner:  
 
City Project Manager:  
 
Contractor:  
 
Contractor Project Manager:  
 
Contractor Contact Persons:  
 
 
Subcontractors: (List below or attach list received from General Contractor)  
 



 

 

Permits:  
 
 
 
 
 
 

Erosion and Sediment Controls:  
 
 
 
 
 

Other Pollution Controls:  
 
 
 
 
 

Inspections:  
 
 
 
 
 

Non-Storm Water Discharges:  
 
 
 
 
 

Drawings and Attachments:  
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Alternate SWPPP Forms 

 



 

 

POLLUTION PREVENTION PLAN – CERTIFICATION 

The objective of this storm water pollution plan is to reduce storm water pollutants from entering the 
receiving waters of the ________________. The primary objective of the plan is to control and reduce 
site erosion and sediment transport that can result from construction disturbance, and to assure that 
disturbed areas are stabilized and/or revegetated after completion of construction activity.  

Owner/Engineer:  

I certify under penalty of law that this document and all attachments were prepared under my direction 
or supervision in accordance with a system designed to assure that qualified personnel properly 
gathered and evaluated the information submitted. Based on my inquiry of the person or persons who 
manage the system, or those persons directly responsible for gathering the information, the information 
submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am aware that 
there are significant penalties for submitting false information, including the possibility of fines and 
imprisonment.  

Signed:  

Name:   Date:   
 City of _________________________ Public Works Dept. 

Contractor:  

Name:   Date:   

Title:   

Company:   

Address:   
  
  

 



 

 
Revision _____________ Date _______________ Page _____ of _____

 

Storm Water Pollution Prevention Plan  
Project Title 

Operator with Responsibility for SWPPP Local Contact Person Local Contact Phone No. 

Prepared by Date 

Revision Date of Revision 

I certify under penalty of law that this document and all attachments were prepared under my 
direction or supervision in accordance with a system designed to assure that qualified personnel 
properly gathered and evaluated the information submitted. Based on my inquiry of the person or 
persons who manage the system, or those persons directly responsible for gathering the 
information, the information submitted is, to the best of my knowledge and belief, true, accurate, 
and complete. I am aware that there are significant penalties for submitting false information, 
including the possibility of fine and imprisonment for knowing violations. 
Operator Signature Preparer Signature 

 
A.  Attach NOI(s) and copy of General Permit  

B.  Description of Project/Construction Activity  
  
  
  
  
  
  
  

C.  Sequence of Major Construction Activities  
  Estimated Estimated 
 Activity Start Completion 
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D. Total Area of Site _________ Acres  

E. Total Area of Site to be Disturbed _________ Acres  

F. Total Area of Offsite Borrow/Fill Sites _________ Acres  

G. Existing (Pre-construction) Vegetation  
  Approximate Site 
 Type of Grass/Vegetation Density (%) Coverage (%) 

      
      
      
      
      
      
      

H. Soil Types  
  Erosion Unified Site 
 Soil Name Factor (K) Classification Coverage (%) 

        
        
        
        
        
        
        

I. Estimated Runoff Coefficient (C) 
Pre-construction ____ Post-construction ____  

J. Existing Areas of Erosion  
Describe any areas that show signs of existing erosion (areas with gullies or rills, sediment 
buildup in creeks, soil loss around structures, etc.). Note location, approximate area, and 
probable cause (disturbed area, steep slope, etc.).  
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K. Name of Receiving Water(s)   

L. Existing Storm Sewer System  
Describe any onsite storm sewer systems including location of inlets and outfalls, pipe sizes, etc. 
and protection measures (i.e., inlet protection, outlet stabilization, etc.).  

  
  
  
  
  

M. Natural Drainageways  
Describe any onsite drainageways, including channels, creeks, watercourses, etc. Provide name, 
location, floodplain/floodway considerations, and protection measures such as buffers.  

  
  
  
  
  

N. Wetlands and Special Aquatic Sites  
Describe the areal extent and characteristics of any wetlands or other special aquatic sites that 
will be disturbed or will receive discharges from disturbed areas of the project and protection 
measures.  

  
  
  
  
  

O. Storm Water Discharges from Support Activities  
Provide the location and description of any discharges associated with industrial activity other 
than construction covered by the Construction General Permit (i.e., dedicated asphalt or concrete 
plants). Provide a description of controls and measures that will be implemented to minimize 
pollutant discharges. Note that discharges of storm water from ready-mixed concrete plants must 
comply with the following limitations: pH–between 6.0 and 9.0, Oil and Grease–15 mg/l as a daily 
maximum, Total Suspended Solids–65 mg/l as a daily maximum (General Permit Part X.6.b.).  
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P. Endangered Species Information  
Provide information on whether listed endangered or threatened species, or critical habitat, are 
found in proximity to the construction activity. Describe any impacts caused by storm water 
discharges or storm water discharge-related activities and the measures necessary to protect 
such species or habitat.  
  
  
  
  
  

Q. Historic Site Information  
Provide information on whether storm water discharges or related activities would have an effect 
on a property that is listed or eligible for listing on the National Register of Historic Places. If 
applicable, include written agreements with the State Historic Preservation Officer and efforts to 
mitigate effects.  
  
  
  
  
  

R. Storage of Construction and Waste Materials  
Provide a description of construction and waste materials expected to be stored onsite (with 
updates as appropriate). Include a description of controls to reduce pollutants, and a description 
of spill prevention and response procedures.  
  
  
  
  
  

S. Post-Construction Storm Water Management Controls  
Provide a description of measures that will be installed to control pollutants in storm water 
discharges that will occur after construction is complete and the developed property is placed in 
service. These controls are required when sediment or other pollutants leaving the site will 
exceed pre-development levels. Examples of post-construction controls include vegetated 
swales, depressions, infiltration trenches, detention or retention structures, velocity dissipation 
devices, and others.  
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Sequence of Control Measure Implementation/Construction Activity 

Estimated Date Actual Date 
Control Measure 

Associated 
Construction Activity Site Location Installation Removal Installation Removal 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

Include all erosion and sediment controls; interim and permanent stabilization practices (establishment of vegetation, vegetative buffer strips, preservation of 
mature vegetation, protection of trees, etc.); structural practices (silt fences, straw-bale dikes, earth dikes, drainage swales, sediment traps, sediment 
basins, inlet protection, etc.); litter control; hazardous material containment; post-construction storm water management practices (storm water 
retention/detention structures, open vegetated swales and depressions, infiltration, etc.); and measures necessary to protect listed endangered or 
threatened species or critical habitat. 
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Responsibility for Control Measure Implementation, Maintenance, and Removal 

Responsible Contractor 
Control Measure 

Associated 
Construction Activity Site Location Installation Maintenance Removal 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

Include all erosion and sediment controls; interim and permanent stabilization practices (establishment of vegetation, vegetative buffer strips, preservation of 
mature vegetation, protection of trees, etc.); structural practices (silt fences, straw-bale dikes, earth dikes, drainage swales, sediment traps, sediment 
basins, inlet protection, etc.); litter control; hazardous material containment; post-construction storm water management practices (storm water 
retention/detention structures, open vegetated swales and depressions, infiltration, etc.); and measures necessary to protect listed endangered or 
threatened species or critical habitat. 
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Control Measure Inspection Log 

Date Inspector Control Measures Inspected Observations/Maintenance Needs Identified 

Maintenance Log 
Entry Made* 
(Yes/No/NA) Initials 

      

      

      

      

      

      

      

      

      

      

      

      

      

* If maintenance or repairs are needed, fill out Control Measure Maintenance Log to initiate corrective action. 
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Control Measure Maintenance Log 

Control Measure/ Location Deficiency 
Date 

Identified 
Maintenance/Repair 

Performed 

Date 
Maintenance 
Completed 

Responsible Contractor 
Signature 
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SWPPP Information Sheet 

 



 

 

SWPPP INFORMATION SHEET 
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EPA NPDES Construction Inspection Form 
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NMDOT SWPPP Inspection and Maintenance Report 

 



 

 

NMDOT SWPPP INSPECTION AND MAINTENANCE REPORT 

CN:   PROJECT NO:   ROUTE:   DATE:   

INSPECTOR:   Date of Last Rainfall:   Amount of Last Rainfall:   

Approximate Stations 
From To Lt/Rt 

Date of Last 
Disturbance 

Date of Next 
Disturbance 

Control 
Measure 

Current 
Condition Corrective Action and Remarks 

        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
 

GENERAL NOTES CONTROL MEASURE CODES CONDITION CODES 
Stabilization Measures:   8. Check Earth Berm 16. Rock Plating U Upgrade Needed 
1. Temporary Seeding Dam Ditches 17. Sediment Trap R Replacement Needed 
2. Permanent Seeding   9. Silt Fence 18. Sediment Basin M Maintenance Needed 
3. Mulch 10. Stone or Rock 19. Pipe Outlet Protection C Cleaning Needed 
4. Soil Stabilant 11. Check Dam (Silt Fence) 20. Drop Inlet Protection I Increase Measures 
5. Soil Retention Blanket 12. Check Dam (Rock)  S Stable (No action) 
6. Buffer Strip . 13. Earth Berm  01   
Structural Measures: 14. Pipe Slope Drain  02   
Check Dam Slopes Ditch Liner  03   

1. Inspect erosion and sediment control measures weekly 
or after each rainfall event. 

2. List personnel/organizations participating in the 
inspection on the last page of the report. The Inspector 
listed at the top of the form shall sign the last page of the 
report. 

3. This whole report shall be retained as a part of the PPP. 

4. Note the required sediment basin and trap ponded 
volume next to the control measure code. 

7. Silt Fence 15. Soil Retention Blanket   
 

Falsifying information on this Inspection and Maintenance Report may result in fine of up to $27,500 by federal law. 
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Notice of Termination (NOT) Form and Instructions 
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Transfer of Storm Water Management Authority Form 

 



 

 

   
 (DATE) 

TRANSFER OF STORM WATER MANAGEMENT AUTHORITY 
NEW MEXICO DEPARTMENT OF TRANSPORTATION 

___________________________________________ 
(PROJECT NUMBER) 

On  , NMDOT Project Number    
 (DATE) 

was completed per NMDOT specifications by  .  
 (CONTRACTOR) 

For the purposes of compliance with the Storm Water General Permit for Construction, control of the  
 

project for Storm Water Management purposes is hereby transferred to the District   Engineer  
 

representing the New Mexico Department of Transportation. 
 
 

Attached to this transfer document is the original of the complete Storm Water Pollution Prevention Plan  
 

for the project that includes a “Final Inspection Report” conducted on   by the 
 (DATE) 

Storm Water Competent Persons representing    
 (CONTRACTOR) 

and NMDOT. The joint inspection was conducted on  . 
 (DATE) 

  
 (NAME) 

  
 (TITLE) 

  
 (COMPANY) 

On the above date, I,  , Engineer for District    
 (NAME) 

of the New Mexico Department of Transportation, do hereby accept management control of  
 

Project Number   for purposes of Storm Water Management  
 

under the provisions of the Storm Water General Permit for Construction. I further certify that NMDOT  
 

has a Notice of Intent (NOI) established for this project as required by the Construction General Permit. 
 
 

It is further acknowledged that the completed Storm Water Pollution Prevention Plan document and all  
 

attachments thereto have been received as part of this transfer of authority. 
 

  
 (NAME) 

  
 (TITLE) 

New Mexico Department of Transportation 
District ______ 
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NPDES New Mexico Qualification Form 



Date Project Reference

Reference: NMDOT Standard Specifications for Highway and Bridge Construction , Section 603, Item 603.35, paragraph 3.

National Pollutant Discharge Elimination System (NPDES)
New Mexico

Qualification Form

I  __________________________ have taken and passed the NPDES training course 
and/or have experience in the construction and implementation of the Storm Water 
Pollution Prevention measures as follows:

Construction Inspector __________________________  Date _______________________

Contractor ___________________________________    Date  ___________________
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