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New Employee Orientation
Council Chambers and PSU Classrooms
Day One Agenda


8:00 	 Sign In

8:30	Introduction and Welcome					Public Service University

9:00	Getting to know the City of Albuquerque				Public Service University
· Organizational Structure 
· Values
· Rules and Regulations
· Code of Conduct
· Terms of Employment – Probation
· Leave and FMLA
· Performance / Talent Management

10:30     Break

10:45	City Inspector General 						City Inspector General
												
							
11:00	Security	– PSU Classroom						City Security Services
· Safety Video
· Parking
· Badges – Dismiss for lunch after pictures

12:30	Break for Lunch on your own

1:30	City of Albuquerque Risk Management				City Risk Management Team
· Understanding risk and coverage					
· Employee Assistance Program	
								
2:30	Employee Benefits Part One – PSU Classroom			Insurance and Benefits
· Employee Wellness
· Retirement
· Health Insurance
· Dental Insurance
· Vision Insurance
· Life Insurance
· Flexible Spending
· Deferred Compensation
· Parking	

5:00	Dismiss
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New Employee Orientation
PSU Computer Lab
Day Two Agenda




8:00	Welcome to Training							Public Service University

8:15	Substance Abuse Policy							John Bender

9:15	Kronos Time Keeping							Carmen Marquez
 
9:45	Break

10:00	Workplace Ethics Training    					              Public Service University

11:30      Transit									Transit

12:00 	Dismiss for Lunch

1:00 	C.O.P. Training						                             John Bender/ Theresa Alling

3:00	Benefits Part Two: Benefits Enrollment 					Insurance and Benefits

5:00	Dismiss
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