
Office of the Mayor

March 28, 2005

ADMINISTRATIVE INSTRUCTION No. !:11 Marrin J. Chavez, Mayor

SUBJECT: City Operator's Permit Poficy

The City Operator's Permit portcy contained in the Chief Administrative Officer's Risk
Management Manual has been revised to govern and control the operation of both City
owned and privately owned vehicles when the vehicle is operated on official City
business. rt is the responsibility of every City employee operating a motor vehicle during
the course of their employment, or supervising persons operating such motor vehicles,
to abide by the regulations in the City Operator's Permit Policy. Failure of a vehide
operator or supervisor to follow this Instruction or the regulations of the City Operator's
Permit Policy is just cause for discipline, up to and including termination.
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The City Operator's Permit Poficy shall become effective on the date of the adoption of
this Instruction for all City drivers who currently possess a City Operator's Permit
rCOP-). For all drivers who are newly required to obtain a COP by the changes in the
City Operator's Permit Policy, the pof/CY shall fully apply to them when they obtain their
COP. Drivers required to have a COP under the poticy shaD obtain a COP as soon as
they are able to complete the Risk Management Division's defensive driver training and
other requirements. No driver covered by the City Operator's Pen'r1it Policy shall be
allowed to drive on City business without a COP after September 15, 2005.
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tbuqlElq~ During the six month implementation period the Risk Manager may revoke any
employee's driving privileges who has not yet received a COP if the driver is for any
reason deemed unfit to drive on City business. All employees who are driving on City
business during the six-month implementation period, who have not yet obtained a COP,
shall report to their Department Director any loss of State license or any on-duty
accidents.
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'ixIJ.~.cabq A copy of the Risk Management Manual, City Operator's Permit Policy, shall be given by
marc .goy each City Department to each person who operates a motor vehicle on official City

business at the time this Instruction is published. Hereafter. the City Operator's Permit
Policy shall be taught as part of the Defensive Driving Course and given to every person
when they receive or renew their City Operator's Permit (COP).

If a part of the City Operator's Permit Policy is not consistent with the specific
requirements of a union contract. the City Operator's Permit Policy will apply to the
employees covered by the contract in aU instances except for the specific part of the
Contract that is inconsistent The former City Operator Permit policies and contract shan
govern the specific inconsistencies until the inconsistent provisions conform to the new
City Operator's Permit Policy.
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