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CITY OF ALBUQUERQUE
Department of Family and Community Services

REQUEST FOR QUALIFICATION 
Summary and Certification Form
	1. Name of Applicant Organization:



	

	2.  Mailing Address (City, State, and Zip Code):
	3. Name, telephone number, and e-mail address of contact person:


	
	

	4. City Program Name (from Request for Qualifications):



	

	5. Brief Descriptive Summary about the Applicant Organization:



	

	6. Date Submitted:



	

	7. Certification:  It is understood and agreed by the undersigned that this application has been prepared in accordance with all applicable federal, state and city regulations and restrictions; and further, that the undersigned give assurances that the necessary approvals were obtained from the above named organization’s governing board prior to submission and this application has been prepared according to its policies and procedures and the material presented is factual and accurate to the best of her/his knowledge and that she /he has been duly authorized by action of the governing body to make this application.
Additionally, by signing below the Applicant Organization acknowledges that the Department of Family and Community Services’ designation of an organization as an AHDO or CHDO is not a contractual commitment on behalf of the city for any future work on any affordable housing development project or for any funding opportunity.

	a. Typed Name of Authorized Board Official:


	b.  Title:
	c.  Telephone Number:

	d. Signature of Authorized Board Official
	e. Date signed:




Instructions for Completing the Proposal Summary and Certification Form
(DHS87-01)

1. Enter the name of the organization submitting the application.

2. Enter the mailing address of the organization.

3. Enter the name and telephone number of a contact person from whom information about the proposal can be obtained.

4. Enter the name of the City program from which funding is being requested.  The name of the program should be taken from the Request for Proposals.  

5. Enter the title of the project for which the applicant is seeking funds and a brief narrative description of that project.  The length of the narrative must be limited to the space available.

6. Enter the date the proposal is due to be received by the City of Albuquerque from the Request for Proposals.

7. Acknowledgement of Certification: Proposals from nonprofit agencies must be reviewed and approved by its governing body prior to submission.  An authorized member of the governing body must sign the proposal and certify that it has been reviewed and approved by the governing body.   Proposals submitted by a public agency must be signed by an authorized official above the level of involvement.

7a. Enter the typed name of the official signing the proposal.

7b. Enter the title of the official.

7c. Enter a telephone number at which the signing official may be reached to answer questions about the proposal.

7d. The authorized official must sign the proposal.

7e. Enter the date the proposal was signed by the authorized official.
