City of Albuquerque

Department of Family and Community Services

APP #5:  Project Budget Detail Form – Operating - Instructions
Instructions for Completing Project Budget Detail Form -- Operating

1. Enter the name of the agency.

2. Enter the project title.

3. 
 For each line item on the Expense Summary Form, the applicant should describe all elements included in the line item costs and indicate the basis used for determining the costs.

In the column headed “Project Total,” enter the total costs of the line item; in the column headed “Amount Requested,” enter the amount requested from the City, in the column headed “Amount Other,” enter the amount to be paid from other sources, and in the column headed “Percent Requested,” enter the percent of the total amount requested from the City.
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	1. Agency Name:  



	

	2.  Project Title:  

	3. Operating Costs: For each line item included on the Expense Summary Form, describe the item and indicate the basis for determining the cost (e.g., travel calculated as # of miles/month x $/per mile x # months = total local travel).  Use additional sheets as necessary. 

	Line Item (Non-Personnel)
	Project

 Total
	Amount Requested
	Amount Other
	Percent Requested

	
	
	
	
	


