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City of Albuquerque

Purchasing Division
Vendor Noncompliance Form
Date: ____________      
To:

Purchasing Officer, Purchasing Division
From:

_______________________________________________________
Name


Title


Dept./Division
Subject:
Report on Vendor Noncompliance
Vendor: 

Contract/P.O. Number:

Commodity:

Contract Period:

(Use separate sheet if necessary)
Description of nonperformance and/or problem identification. Include specific dates, times, names, etc.:

What efforts have you made to address the problem to the vendor in order to allow vendor to correct the problem? 

What effort has the Vendor made to correct the problem? 
Is this a preexistent or ongoing problem with this vendor?
If so, what action was taken by you at the time? Provide dates, times, names, etc.
What action was taken by the vendor? Provide dates, times, names, etc.






